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Supervisor Profile (Supervisor)
How to delegate to another supervisor
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HOW TO DELEGATE TO ANOTHER SUPERVISOR

1. Go to Supervisor Profile -> Supervisor Profile (Supervisor) module.

MYwave Release Testing Compa (Production Instance)
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Supervisor Profile (Supervisor) Email Addre

2. From the 1% tab [Delegation Supervisory Authority].
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I Delegation Supervisory Authority ISupervisor - Employee Transfer
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Supervisor Information

Employee No.: MY0036 Supervisor Name: 11 el =T ", 5 Email Address: Jrgs] i * gl 51

Delegation Supervisory Authority Info

4. Click on (A) to choose the supervisor that you want to delegate -> wait for loading the
Supervisor Name and Email Address information.

5. Click on (B) to insert the Effective Start Date for the delegate supervisor.

6. Click on (C) to insert the Effective End Date if the delegate supervisor only for certain period.

7. Tick on (D) on which module(s) that you allow to access for the delegate supervisor.

8. Once all done, cllck(E)m
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Delegation Supervisory Authority Supervisor - Employee Transfer

Supervisor Information

Employee No.: MYD036 Supervisor Name: d Ll Email Address: g &" J& 8

Delegation Supervisory Authority Info
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Delegated authority to Supervisor: = A [ v I

Employee No.: Supervisor Name Email Address:

Effective Start Date: = B 1]

Effective End Date: c Onwards @&

Module(s) for authority delegation: » o TiNi‘T\menard Employee Profile PE Module E-Leave E-Claim Overl




Sample of Successfully delegated:
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Delegation Supervisory Authority Supervisor - Employee Transfer

Supervisor Information

Employee No.: MY0038 Supervisor Name: «*= ina il i v% Email Address: L
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Delegation Supervisory Authority Info

Record save successfully m
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