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HOW TO CREATE BASE CODE

1. Go to Payroll -> Formula -> Base Code Setup.
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2. Click on (A) “Add”.
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3. Click on (A) to fill the base code name.

4. Click on (B) to fill in the base code description.
5. Click on (C) to choose the display group

6. Click on (D) “Save” to save the base code.
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Example (to create a New “Parking Allowance” code):

Base Code Set-up
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Select Base Code : - v m Cancel

Base Code Name= : Parking_allw

Base Code Description Allowance amount for Parking

Display Group Allowance



HOW TO CREATE FORMULA CODE

1. Go to Payroll -> Formula -> Formula Code Setup.
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2. Select (A) on which formula code type that you want to create.
3. Click on (B) to add a new formula code.
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4. Click on (A) to fill in the formula name.
5. Click on (B) [Lst Code] {5 choose the base code.
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Click on the left side to choose (A) base code.
Select on (B) display group.
Select on (C) to choose the base code.
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Click on [List Code] 35 ahove screenshot will show a box as screenshot below.

x HRMS Application/ Payroll / Formula / Formula Code Setup

Deduction Overtime  Wages

Others

Name Description
Allowance OYALTY_IN OYALIY IN NTTV
LSM

Long Service =10 Years

LSV Long Service
MHA MH Allowance
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10. [Tick] on (A) to for those statutory that is subjected for the formula.
11. Click on (B) “Save” to save the formula.
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Example (to create a New “Parking Allowance” code):

X HRMS Application/ Payroll / Formula / Formula Code Setup

Allowance Salary Deduction OT Salary/Wages Benefit In Kind

Allowance Set-up (*Required Field)

Select Formula : - v m Cancel

Formula Name= : Parking_Allowance

[#Parking_allw]

Formula Detail = : [List Code]
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TURN ON THE BASE CODE VIEW IN PAYROLL PROCESSING

1. Once done created formula code, kindly go to Payroll -> Formula -> Payroll View Control.
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(A) to search for the new base code.
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Payroll Load

Payroll Visibility Centrol

Seq ¢ Type # Code * Description
v A v

1 Others EMPNAME

2 Others SAL Salary

3 Deduction JABN Bonus Advance

4 Deduction JACM Accomodation

5 Allowance JACR Car Allowance

6 Deduction |AD Adjustment (-)

7 Allowance |AD_P Adjustment_P

8 Deduction JADV Advance

9 Deduction |ALD Allianz Deduction

10 Allowance | APA Auto Packing

11 Allowance | ASP Special Allowance

(B) to select which Policy and which Period type that you want to include and show.
Tick on (C) will include the base code for formula calculation.
Tick on (D) will show the base code in the staging table during payroll processing.

Policy

OFFICE Intershi

MID END % AD-HOC END *

- Show - Show - Show - Show .
Include ™ Include ™ Include ™ Include ~ T

(o] D

“Include | |¥/Show YInclude ¥'Show “Include ¥/Show “Include Show <
“Include | |¥/Show YInclude ¥'Show Include Show ¥Include ¥Show <
Include Show YInclude ¥'Show Include Show ¥Include ¥Show <
Include Show “lInclude ¥'Show Include Show “Include ¥/ Show £
“include | J¥/Show “lInclude ¥'Show Include Show “Include ¥/ Show £
Include Show “lInclude ¥'Show Include Show “Include ¥/ Show £
Include Show “lInclude ¥'Show Include Show “Include Show £
Include Show “lInclude ¥'Show Include Show “Include ¥/ Show £
Include Show “lInclude ¥'Show Include Show “Include ¥/ Show £
Include Show “lInclude ¥'Show Include Show “Include ¥/ Show £
Include Show “Include ¥'Show Include Show “Include ¥ Show £




Example (Include & Show the “Parking allw” base code only in “End” period):
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