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HOW TO CREATE BASE CODE 

1. Go to Payroll -> Formula -> Base Code Setup. 

 

 

2. Click on (A) “Add”. 

 

 

3. Click on (A) to fill the base code name. 

4. Click on (B) to fill in the base code description. 

5. Click on (C) to choose the display group 

6. Click on (D) “Save” to save the base code. 

 

 



Example (to create a New “Parking Allowance” code): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOW TO CREATE FORMULA CODE 

1. Go to Payroll -> Formula -> Formula Code Setup. 

 

2. Select (A) on which formula code type that you want to create.  

3. Click on (B) to add a new formula code. 

 

4. Click on (A) to fill in the formula name. 

5. Click on (B)  to choose the base code.  

 

 

 

 



6. Click on  as above screenshot will show a box as screenshot below. 

7. Click on the left side to choose (A) base code. 

8. Select on (B) display group. 

9. Select on (C) to choose the base code. 

 

 

10. [Tick] on (A) to for those statutory that is subjected for the formula. 

11. Click on (B) “Save” to save the formula.  

 

 

 

 



 Example (to create a New “Parking Allowance” code): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TURN ON THE BASE CODE VIEW IN PAYROLL PROCESSING  

1. Once done created formula code, kindly go to Payroll -> Formula -> Payroll View Control. 

 

 

2. (A) to search for the new base code. 

3. (B) to select which Policy and which Period type that you want to include and show. 

4. Tick on (C) will include the base code for formula calculation. 

5. Tick on (D) will show the base code in the staging table during payroll processing. 

 

 



Example (Include & Show the “Parking_allw” base code only in “End” period): 

 


