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HOW TO DELETE EMPLOYEE PROFILE

1. Goto Employee Profile -> Administration -> Employee Profile (Admin).

}( HRMS Application/ CMS / CMS5 Portal

employee profile (adm x

A Employee Profile
L] Administration

Employee Profile (Admin)

2. Selectthe employee name that you wish to delete.

}( HRMS Application/ Employee Profile / Administration / Employee Profile (Admin)

Add Export Work Permit History Only || Export All to Excel

Employee: - M

Delete

3. Afterselect the employee, click on the button.

3 HRMS Application/ Employee Profile / Administration / Employee Profile (Admin)

Employee Information - Ganesan AL Selvaraj

Export Work Permit History Only | Export All to Excel

Employee: CNF-0009334 - Ganesan A/L Selvara] -

Personal Contacts Dependents Bond Paymentinfo Job CostAllocation Qualifications Training Statutory Benefits Supervisor Transport Asset Attachment Work Calendar

4. Click “*OK” to confirm delete the employee profile.

|
mywavesuite1.biz says

Are you sure you want to remove this employee?




HOW TO RESTORE EMPLOYEE PROFILE

1. Goto Employee Profile -> Administration -> Employee Profile (Admin).

}( HRMS Application/ CMS / CMS5 Portal

employee profile (adm x

A Employee Profile
L] Administration

Employee Profile (Admin)

2. Click on “Restore”.

X HRMS Application/ Employee Profile / Administration / Employee Profile (Admin)

EEmpInyee Information
m_ Export Work Permit History

Employee:

3. [Tick] on the profile that wish to restore.
4. Click onthe “"Restore” button.

3 HRMS Application/ Employee Profile / Administration / Employee Profile (Admin)

Restore Data

Back
| Employee No.. First Name Last Name Disabled Date
MY0013 ELISHA FAITULLAH TUNKU 2010-07-07
test TEST TEST 2018-06-06
CNF-0009334 GANESA AL SELVARAJ 2020-05-28
5. Click "OK” to confirm the restoration.
mywavesuite1.biz says
\d Areyou sure you want to restore this record?
b
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