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HOW TO SETUP BORANG CP22

1. Goto Payroll — Report — Payroll Report.

= Payroll

[ ] Formula

] Tax

Report

Payroll Report

2. Gotothe 2™ tab (A) [Submission Report].
3. Selectthe report type (B) ‘Borang CP22'.

Payroll Report | Submission Report] CP 22 Form Setup

A
Submission Report‘
FPay Period : 2018-10 v
rd
Report Type I Borang CP22 v I B

4. Afterselected the Borang CP22, there is a tab [CP 22 Form Setup] appear beside the
Submission Report.
5. Click on the tab [CP 22 Form Setup].

Payroll Report Submission Report ICP 22 Form Setupl

Pay Period 2019-10 v

”

Report Type Borang CP22 v

6. Click B2 button.

Payroll Report Submission Report] CP 22 Form Setup
'Record
Form Code Form Description Formula Code Action
A
AABBABC
TERMS_OF_EMPLOYMENT_A  Monthly Rate of Fixed Remuneration Edit
AABBABC2 A
C
AABBABC
TERMS_OF_EMPLOYMENT_C  Fluctuating emoluments to which he may be entitled Edit
AABBABC2




7. [Tick] for the formula code that you want to assign in the form code.

8. Click

button.

Form Code

TERMS_OF_EMFPLOYMENT_A

TERMS_OF_EMPLOYMENT_C

Monthly Rate of Fixed Remuneration

Fluctuating emoluments to which he may be
entitled

Formula Code

1548--2121_TGIF_HI_FRIDAY
1567--AABBABC
1668--AABBABCTIN
1568--AABBABC2

[DEL] AABBABC

[DEL] AAEBABC2
366--Acting Assignment Allowance

38--Adjustment with EPF

515--41 Encashment

AABBABC
AABBABCZ

Action

m
=3




HOW TO GENERATE BORANG CP22

1. Goto Payroll — Report — Payroll Report.

= Payroll

[ ] Formula

] Tax

Report

Payroll Report

2. Gotothe 2" tab [Submission Report].
3. Select Pay Period.
4. Selectthe report type: ‘Borang CP22'.

Retrieve
5. Click - button.

3 HRMS Application/ Payroll / Report / Payroll Report

Payroll Reporf] Submission Report JCP 22 Form Setup

2

Submission Report

Pay Period 2019-10 v || 3

v

°

Report Type I Borang CP22 v I 4
Information
Form date 1| 28/10/2019



