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HOW TO CREATE A NEW CATEGORY

1. CMS — CMS Admin

‘ ! CM5S

[ ] CM3S Portal

‘ . CM5 Admin

2. Category — Please fill in the detail in the caption - click Enable — click save

3 HRMS Application/ CMS / CMS Admin
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HOW TO DELETE CATEGORY

1. Tick on the Delete —click Delete
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Category Name Modified Date Created Date Delete Enable
Create a new Category 2020-07-15 2020-07-15 1




