Upload Employee Salary Increment

1. Accessto API— APl Program

Payroll

API

API Access Setup

@ API Program

2. APl Program [1°' tab] — Program: [select “Loading employee salary increment”] — click
“Download Template”

@ API Program

— M " oo Revor

APIL
Program ¢ lLoading employee salary increment v II Download TemEIatel
Upload File : | Choose File |No file chosen Upload

Maximum file size per attachment is 3MB. Only .xls, .xlsx, .csv, .txt formats are allowad.

3. Click on “XLSX” to download
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or updating of employed]

File | Mo file chosen

Download Template For

You can download template file in the following formats:

rivacy Policy

Click to Download




4. Ensure all column with date are in Text format with “yyyy-mm-dd” date type
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Insert  Page layout Formulas Data Review View Help Soda PDF Creator }3' Tell me what you want to do

= Q{, Cut -
Calibri -1 -|A A b, Wrap Text Date - -
Paste - - Sl === . 2.0 «o .0 Conditional Formz
- ¥ Format Painter v - R-A- === Merge & Center e Formatting ~ Tabl
Clipboard M Font ] Alignment ] Number ]
c1 - e Effective date
A B C D E | F G H | | J K | L |
Format Cells I ? x

1 Number Alignment Font Border Fill Protection
2 |ABC1 1364 | 2017-09-01 Category:
3 |ABC2 1330 |2017-09-01 General Sample
4 |ABC3 1316 | 2017-09-01 Number Effective date

Currency
5 |ABCA 1717 [ Accaunting Text format cells are treated as text even when a number is in the cell.
6 |ABCS 1647 | 2017-09-01 Date The cell is displayed exactly as entered

Time
7 |ABCb 1648 | 2017-09-01 Percentage
8 |ABC7 1649 |2017-09-01 Fraction
9 |ABCs 1650 |2017-09-01 adlertiic
10 |aBCo 1651 | 2017-09-01 S
11 |ABC10 1652 2017-09-01 Custom
12 |ABC11 1653 2017-09-01
13 |ABC12 1654 | 2017-09-01
14 [ABC13 1655 2017-09-01
15 |ABC14 1656 | 2017-09-01
16 |ABC15 1657 | 2017-09-01
17 |ABC16 1658 | 2017-09-01
18 |ABC17 1659 | 2017-09-01

5. Update the Basic Salary column format to Number with 2 Decimal places, [untick] User 1000
Separator.
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Clipboard M Font M Alignment M MNumber r
B1 - I New Basic salary (RM)

D | E | F G | H | 1 |
1 | Wumber | atignment | Font | Borger | Fil | Protection H
2 |asc1 1364 [2018-09-01 ||| category
3 |ABC2 1330 §2018-09-01 | Samele
4 |ABC3 1316 J2018-09-01 erporing o
5 [ABCa 1717 [2018-09-01 Date Qecimal placz
6 |aBcs 1647 |2018-09-01 Percentage |

Fraction Megative numbers:
7 |ABCE 1648  |2018-09-01 Saentific meis il
8 |ABCT 1649 [2018-00-01 || |Soecal Lt |

9 |aBCS 1650 02018-09-01 Custom — :

10 |ABCS 1651 2018-09-01 f

11 |ABC10 1652 J2018-09-01 |

12 |ABC11 1653 J2018-09-01 i UM

13 |ABC12 1654 J2018-09-01 I

14 | ABC13 1655 b018-09-01 :*lal’{m:'edr\‘sgl::erdmlgrl‘&:r::aa[‘Ij:l:play of numbers. Currency and Accounting offer specialized :

15 |ABC14 1656 J2018-09-01 |

16 |ABC15 1657 J2018-09-01 |

17 | ABC16 1658 [2018-09-01 || '

18 |ABC17 1659 J2018-09-01 = =

19 |ABC18 1660 §2018-09-01




6. Save the Template file
7. Access to the system again [API Program], Program: [select “Loading employee salary
increment”] — click “Choose File” — select the Template file — click on “Upload”

@ API Program

____Lapiprogramy APt Log Report

API
1

Program : |Load'|ng employee salary increment v | Download Template |

Upload File : | Choose File |pew basic sal...o mywave.xlsxﬂ Upload|
3

2
Maximum file size per attachment is 3MB. Only .xls, xlsx, .csv, .txt formats are allowed.

r| Data [

8. File summary will be listed at the bottom — after checking and confirm the data is correct — click
“Confirm”

& API Program L

___lapiRrearem APt Log Report

APL

Program : ‘ Loading employee salary increment v | Download Template |

Upload File : | Choose File |new basic sal...o0 mywave.xlIsx Uplead

Maximum file size per attachment is 3MB. Only .xls, .xIsx, .csv, txt formats are allowed

Cancel

“ Data

File was successfully uploaded

Employee No. | New Basic salary (RM) | Effective date
ABC1 1364 2018-09-01
ABC2 1330 2018-09-01
ABC3 1316 2018-09-01
ABC4 1717 2018-09-01
ABCS 1647 2018-09-01
ABCée 1648 2018-09-01
ABC7 1649 2018-09-01
ABC8 1650 2018-09-01
ABC9 1651 2018-09-01

9. Ensure that the Row Processed is not “0” and the Row is error/partial error is “0” — click “OK” to
complete the loading.

x
mywavesuite1.biz says:

SUCCESS: AP File Processing Completed Successfully. . Total Input File Row
= 58, Skip EliI'I- Ili = 0, Header Row = 4,JRow Processed = 54,JRow in
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