
Upload Employee Salary Increment 

1. Access to API – API Program 

 

2. API Program [1st tab] – Program: [select “Loading employee salary increment”] – click 

“Download Template” 

 

3. Click on “XLSX” to download  

 

 

 

 

 

 

 



4. Ensure all column with date are in Text format with “yyyy-mm-dd” date type 

 

5. Update the Basic Salary column format to Number with 2 Decimal places, [untick] User 1000 

Separator. 

 



6. Save the Template file 

7. Access to the system again [API Program], Program: [select “Loading employee salary 

increment”] – click “Choose File” – select the Template file – click on “Upload” 

 

8. File summary will be listed at the bottom – after checking and confirm the data is correct – click 

“Confirm” 

 

9. Ensure that the Row Processed is not “0” and the Row is error/partial error is “0” – click “OK” to 

complete the loading. 

 


