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EmplX GPS Attendance

Navigation

On top-right of the page, click on the drop down and select “Emplx Time Attendance”

J

Q People Finder
BSHRMS Application
a*tUser Login Management

& Administration

@ Emplx Time Attendance

Bl switch Company

Q Change Language
& Change Password
© Help

( Logout
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Location
1.1 Description

This page allows admin to review existing locations for employees to record attendances in
EMPLX GPS Attendannce

X

© Select All

Location

0O

Approval Settings

J. Merge All

* !Locaﬁon Name

-Filter-

whatE

000O0O0Oo

Washing Mama

ParaShock Sdn. Bhd
Yakin Bina Construction
Xixiang Xuju Tang Cafe

Wholesome Art Center

4§ Coordinates

-Filter-

.3878366458611,
00.27611564303

.32848, 100.284

.32854, 100.284

.35913, 100.294

.3872576, 100.2761166

.3285723, 100.2840639

[pate wodiriea

-Filter-

[2020-11-30 14:43
[2020-11-30 14:39
[2020-11-30 13:23
[2020-11-30 13:23
[2020-11-30 13:23

[2020-11-30 13:23

FC“OI‘I

D History
D History
D History
D History
‘D History

D History

&z
&z
|

|

=1
=1
EZr
7= 1

Labels:

1. Location —Icon to navigate to this tab
2. Location Name — Column to show all the locations’ names
3. Coordinates — Column to show all the locations’ coordinates in Latitude and

Longitude

4. Date Modified — Column to show the last changed date of the location’s name
5. Buttons to perform actions of the locations
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1.2 Adding New Location
1.

Locate the coordinates of the location through https://www.google.com/maps

= Marina Bay Residences Q
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2. Navigate to “Location” tab and click on “Add” button on the top right

=

XK

_ 8. =

Location Approval Settings

1

© Select All X Merge All @ + Add

¢ Location Name ¢ Coordinates ¢ Date Modified 4 Action ¢
-Filter- -Filter- -Filter-
(O ParaShock Sdn. Bhd. | 5.3872576, 100.2761166 2020-11-30 14:43 9 History & Delete
Yakin Bina Construction | 5.3878366458611 2020-11-30 14:39  Edi
5.3878366458611, > P
o 100.27611564303 2 History e

(O Xixiang Xuju Tang Cafe  5.32848,100.284 2020-11-30 13:23 9 History m

() Wholesome Art Center | 5.3285723, 100.2840639 2020-11-30 13:23 o nistory | PR TR

O whate 5.32854,100.284 2020-11-30 13:23 o nistory | P

D Washing Mama 5.35913, 100.294 2020-11-30 13:23 9 History # Edit

3. Fillin the Location Name and the Coordinates that you obtained from Step 1

Add New Location

Location Name

Jrarina Bay Resigences |

Latitude © where do 1 get coordinates 2

5.443213

Longitude

([100.307058] ] = ‘

4. Click “Add” button

Add New Location

Location Name
Marina Bay Residences

Latitude © where do 1 get coordinates 2

5.443213

Longitude

100.307058| S ‘

— | EE|
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5. There will be a Success Message on the top right to indicate your location is added.

= 7

J Sucessfully added Marina Bay

Residences

Location Approval Settings

& Select All 2. Merge All @ + Add
4 Location Name 4 Coordinates 4 Date Modified 4 Action L4
-Filter- -Filter- -Filter-
D Marina Bay Residences 5.443213, 100.307058 2020-12-1 18:58
D History
D MyWave 5.3872576, 100.2761166 2020-11-30 16:51 9 History # Edit & Delete (1)
0 123099 5.3872576, 100.2761166 2020-11-30 17:29 9 History # Edit & Delel S
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1.3 Viewing a Location
1.

Click on the Coordinates of the location you wish to view

—

Sucessfully added Marina Bay

v

Location Approval

© Select All

4 Location Name 4 Coordinates 4 Date Modified
-Filter-

-Filter- -Filter-
D Marina Bay Residences 5.443213, 100.307058

2020-12-1 18:58
O Mywave

D 123099

5.3872576, 100.2761166 2020-11-30 16:51

5.3872576, 100.2761166 2020-11-30 17:29

Settings

Residences

J. Merge All
4 Action L4

9 History @ Delete (1)

D History £ Edit @ Delel s

2. The location will be shown in a pop up box
W

Golden View
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Q

Mount Erskine
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5°26'35.6"N 100°18'25.4"E r g s é‘«*
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View larger map ©
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1.4 Changing Location Name

1. On the same row of the location you wish to change, click “Edit”

= -
K
-

Location Approval Settings

© Select All
4+ Location Name 4 Coordinates 4 Date Modified
-Filter- -Filter- -Filter-
D Marina Bay Residences 5.443213, 100.307058 2020-12-1 18:58
D MyWave 5.3872576, 100.2761166 2020-11-30 16:51
D 123099 5.3872576, 100.2761166 2020-11-30 17:29
M) L2oc SadiD 5.3872576, 100.2761166 2020-11-30 16:50

- Merge All - Add

4 Action +

9 History # Edit

D History

2. The following screen will pop up.

Edit Location

Location Name

Marina Bay Residences

3. Change the location name in the input field and click “Save”

Edit Location

Location Name o

Marine Bae Lodgings|

0 —> [
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4. Location name changes will be reflected on the table

J Location have been updated

successfully

OO0

Location Approval Settings

& Select All 2 Merge All
4 Location Name 4 Coordinates 4 Date Modified 4 Action *
-Filter- -Filter- -Filter-
D Marine Bae Lodgings 5.443213, 100.307058 2020-12-1 19:09 9 History # Edit & Delete
D MyWave 5.3872576, 100.2761166 2020-11-30 16:51 9 History # Edit & Delete (1)
D 123099 5.3872576, 100.2761166 2020-11-30 17:29 9 History # Edit & Delel B
(1) L20oc SadiD 5.3872576, 100.2761166 2020-11-30 16:50 s YR P

5. You may refer to 1.7 Location History to check the former names of the location.
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1.5 Deleting a Location

NOTE: Only locations which were never used by the employees in EMPLX GPS Attendance
are allowed to be deleted.

1. Onthe same row of the location you are selecting, click “Delete”

_

K

Location Approval Settings

© Select All 2 Merge All @ + Add
-

4 Location Name 4 Coordinates 4 Date Modified 4 Action *
-Filter- -Filter- -Filter-
D Marine Bae Lodgings 5.443213, 100.307058 2020-12-1 19:09

D History # Edit @ Delete
D MyWave 5.3872576, 100.2761166 2020-11-30 16:51 9 History # Edit & Delet (1)
D 123099 5.3872576, 100.2761166 2020-11-30 17:29 9 History # Edit & Delel 5

M L2oc SadiD 5.3872576. 100.2761166 2020-11-30 16:50

2. When prompted, click “Yes”

Delete Location

You are about to delete Marine Bae Lodgings.

Are you sure?

>[EN) BN
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3. A success message will be shown and the location is now deleted.

X odging

Location Approval Settings

& Select All 2. Merge All lil + Add
.

¢ Location Name ¢ Coordinates 4 Date Modified ¢ Action ¢
-Filter- -Filter- -Filter-

O 12302399 5.3872576, 100.2761166 2020-12-2 0:09 9 History

O 123099 5.3872576, 100.2761166 2020-12-2 0:09 9 History & Delete

O L2oc SadD 5.3872576, 100.2761166 2020-12-2 0:09 9 History & pelete B9
(O Loc SadiD 5.3872576, 100.2761166 2020-12-2 0:09 9 History rress

EMPLX User Guide 11




1.6 Merging locations
1. Click on the table header “Coordinates” to sort the table by Coordinates

Q0O

Location Approval Settings

4 Location

© Select All

|-Filter- ||| -Firter- | [-Fitter- |
2020-12-2 0:09 © History

D History

@ offline location

(O Cicak House

D Tusita Penang Center 2020-12-2 0:09

() teamY 2020-12-2 0:09 P

2. Select the locations that you wish to merge, and click “Merge Selected”

Location Approval Settings

& Select All X Merge Selected @l + Add

Filter- | [-Fitter- ||| -Fitter-

O offline location 2020-12-2 0:09 9 History
O cicak House 2020-12-2 0:09 9 History
(O Tusita gfenang Center 2020-12-2 0:09 9 History
(m] 2020-12-2 0:09 9 History
(m] IKER GARAGE 2020-12-2 0:09 9 History
(m] 2020-12-2 0:09 9 History

2020-12-2 0:09 D History

[Marine Bae Lodgings 2020-12-2 0:09 D History

Marina Bay Residenc 2020-12-2 0:09 9 History

IMarina Bay Condominium Com 2020-12-2 0:09

D History
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3. Double-check the locations
You may press the p icon on the right to view the location

Merge Location

Please select a location to merge into by clicking the location

Location Name Coordinates
Marine Bae Lodgings 5.443213, 100.307058
Marina Bay Residenc 5.443147, 100.306556
Marina Bay Condominium Complex 5.442346, 100.306965

4. Click the final location to merge into

Merge Location

Please select a location to merge into by clicking the location

Location Name Coordinates
Marine Bae Lodgings 5.443213, 100.307058
Marina Bay Residenc 5.443147, 100.306556
Marina Bay Condominium Complex 5.442346, 100.306965

EMPLX User Guide
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5. Click “Merge” after confirming the locations

Merge Location

Please select a location to merge into by clicking the location

Location Name Coordinates
Marine Bae Lodgings 5.443213, 100.307058 Q
Marina Bay Residenc 5.443147, 100.306556 Q
Marina Bay Condominium Complex 5.442346, 100.306965 Q

6. The locations will be merged and a success message will be shown.

« Locations merged successfully !

7 L

Location Approval Settings

& Select All 2. Merge All @ + Add

4+ Location Name Coordinates 4+ Date Modified + Action N4
-Filter- -Filter- -Filter-
O Marine Bae Lodgings 5.442346, 100.306965 2020-12-2 0:40 9 History m

— — -
©) 123099 5.0872576, 100.2761166 2020-12-2 040  History I

D Chun's Bike Enterprize 5.3872576, 100.2761166 2020-12-2 0:40 9 History m
D ParaShock Sdn. Bhd 5.3872576, 100.2761166 2020-12-2 0:40 9 History
Penwell Discus 5.3874875134039, 100.27616661004 2020-12-2 0:40

D Hist Edit
D Enterprise D History

D Loc SD 5.3872576, 100.2761166 2020-12-2 0:40

7. You may refer to 1.7 Location History to check which locations are merged in the
past.
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1.7 Location History

1. Click on “History” on the same row as the location

4 Location

© select All

|-Filter-

Q0O

Location Approval Settings

|-Filter- | [-Firter- ‘
(O Wei's Bike Enterprize 5.3872576, 100.2761166 _  History
Airport 5.297021173313096, -
O Airport 5.3183014, 100.2674144 _ o History
O Emico Holding 5.3178387, 100.2957951 _ o History

X Merge All |l + Add

8 oeee P
o S

2. A pop up box will show the location’s history

Edit History

Date

2020-12-2 0:46

2020-12-2 0:40

Name Action Location Name

Updated Wei's Bike Enterprize

- Added Chun's Bike Enterprize

View Merge History

EMPLX User Guide
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3. Click on “View Merge History” button

Edit History

Date Name

2020-12-2 0:46

2020-12-2 0:40 -

Action Location Name

Updated Wei's Bike Enterprize

Added Chun's Bike Enterprize

View Merge History

4. The content of the pop up will show which locations have been merged before

Merge History

Date Name

2020-12-2 0:51

2020-12-2 0:51

Action Location Name

Merge  Wei Bike

Merge  Bike Shop

View Edit History

EMPLX User Guide
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Approval

2.1 Description

This page allow approvers to approve locations which were inputted by employees when

using EMPLX Mobile Attendance.

a

Location

B Aooroval

& Select All

Approval

O

Settings

4 Location Name E 4 Employee Name n Coordinates n 4 Date ModiﬁedE 4 Action

© Approve All @ x Obsolete All

8

H H

-Filter- -Filter- -Filter- -Filter-
(m] gﬁgoyage Station (M) Sdn f.osozlgggggéa 2020-12-14 05:22 PM | | g picyory
Pulau Pinang, Malaysia
O LPA Team Penang ?630%232361 2020-12-14 04:21 PM | | g iy
O ©ne Petz Pet Store fbaoz_ggzg:,zd 2020-12-14 04:16 PM 9 History
(O Jordan Lye Photography f.osoalz;ggg.n 2020-12-14 01:51 PM | | g picyory
O Drop3 ?bsoa_ggﬁés 2020-12-10 10:02 AM 9 History
(M(«] page 10r1 [JD)
Labels:

1. Select All - Click to select all checkboxes below

Location name column — Shows the names of the pending locations

Employee name column — Shows the employees who inputted their location when

2.
using EMPLX GPS Attendance
4. Coordinates column — Show the coordinates of the location
5.
6. History — Click to view location’s history (See 1.7 Location History)
7. Edit - Click to edit the name of the location
8. Approve — Click to approve location(s)
9. Obsolete — Click to obsolete the location

Date Modified column — Shows the last date when the location name is changed

EMPLX User Guide
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2.2 Approving new locations
1. Select the location(s) to be approved and click “Approve Selected”

& Select All

4 Location

0 00

Location Approval Settings

4 Employee Name 4 Coordinates 4 Date Modified 4 Action

-Filter- -Filter- -Filter-

([« page 1011 I[P

Loc YABC MYO0055 - OOI' YIN MEI | 5.3872576, 100.2761166 ' 2020-12-2 1:13 9 History

¥ Approval
>| o]

-
*

2. The following pop up will be shown.
You may double-check the location(s) selected by clicking on the p icon

Location Approval

You are about to approve the following location(s), please confirm the locations.

Location Name Coordinates
Loc YABC 5.3285051, 100.2839277 Q
+ Approve ‘ - ’
EMPLX User Guide 18




3. Click on “Approve” to approve the selected location(s)

Location Approval

Location Name

Loc YABC

You are about to approve the following location(s), please confirm the locations.

Coordinates

5.3285051, 100.2839277 Q

«+ Approve

EMPLX User Guide
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4. A success message will be shown and the location will be recorded in the Location

Tab

X

-

v

=

1 location(s) is now approved!

000~

Location Approval Settings

B Approval

© select All @ Approve All
4 Location Name 4 Employee Name 4 Coordinates 4 Action +
-Filter- -Filter- -Filter-
No data available in table
W[« page 1011 (1[I
Location Approval Settings
4 Location
@ sase 2]
4 Location Name 4 Coordinates 4 Date Modified 4 Action *
Loc YABC| X | |-Filter- -Filter-
O Loc YABC { 5.3285051, 100.2839277 2020-12-2 0:40 9 History & Delete

[ page 101 IR
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2.3 Viewing a location
Refer to 1.3 Viewing a Location.

2.4 Changing Location Name

Refer to 1.4 Changing Location Name.

2.5 Location History
Refer to 1.7 Location History.

2.6 Obsolete Location

1. Inthe case where locations need to be obseoleted, click on Approval Tab

 Select All

4+ Location Name

-Filter-

C

(m]

n N o n

Q00O

4 Employee Name

-Filter-

Location Approval Settings

4 Coordinates 4+ Date Modified 4+ Action

-Filter- -Filter-

2020-12-14 05:22 PM

2020-12-14 04:30 PM

2020-12-14 04:21 PM
2020-12-14 04:16 PM
2020-12-14 01:51 PM

2020-12-10 10:02 AM

(W[« page 10r1 (X[

D History

D History

D History

D History

D History

D History

® Approval

© Approve All l| x Obsolete All

# Edit % Obsolete
% Obsolete

*

EMPLX User Guide
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2. Click on “Obsolete” button on the location to be deleted

& Select All

4 Location Name

-Filter-

n N o0 n n n

0 0O

Location Approval Settings

4+ Employee Name 4 Coordinates 4 Date Modified 4 Action

-Filter- -Filter- -Filter-

2020-12-14 05:22 PM

2020-12-14 04:30 PM

2020-12-14 04:21 PM
2020-12-14 04:16 PM
2020-12-14 01:51 PM

2020-12-10 10:02 AM

(W[« page 10r1 ([

D History

‘D History

D History

D History

D History

D History

© Approval

© Approve All ll x Obsolete All

# Edit

% Obsolete
# Edit X Obsolete

3. Click on “Yes” when prompted.

Obsolete locations

You are about to obsolete
Are you sure?

EMPLX User Guide
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4. The location will be obsoleted.

« Location obsoleted successfully

B Approval

& Select All

4 Location Name

-Filter-

0000 O

-
*

0 QO

Employee Name

-Filter-

Location

-
*

Approval Settings

Coordinates 4 Date Modified +
-Filter- -Filter-
2020-12-14 04:30 PM
2020-12-14 04:21 PM
2020-12-14 04:16 PM
2020-12-14 01:51 PM

2020-12-10 10:02 AM

(] page 1 0r1 ([

© Approve All [l % Obsolete All
N

Action *

EMPLX User Guide
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Settings

3.1 Description
This page allow user with “GPS Location Setup” access to modify the settings related to
EMPLX GPS Attendance.

© QO

Location Approval Settings

& Settings

1 Map Radius 30 metre(s)

AN 11ax Attendance Sync Periods 20 day(s)

K3 \ap Listing Method 1 - Google Maps + Company Locatic v
p 9 9

'8 Camera Capture Feature Oon off | [JRequired on checking in

3l Manual User Input Locations 8 Deny

(§ Approval Required for Input Locations No © There are still locations pending approval.

You may approve sll the locations in Approval tab to turn this off.
Approver Listings
Approver Action
SHARON IVY - MY1314 n
©Add Row
Labels:

1. Map Radius — The distance of the employee should be in when using EMPLX GPS
Attendance

2. Max Attendance Sync Period — Maximum Duration to sync backdated data from
server to user mobile device

3. he data can be kept in the mobile phone before syncing to the cloud

4. Map Listing Method — Should the employee see the Locations provided by Google
Maps when taking attendance in EMPLX GPS Attendnce

5. Camera Capture Feature — Option for Camera Feature of the EMPLX GPS Attendance

6. Manual User Input Locations — Should the employees be allowed to manually key-in
location names when using EMPLX GPS Attendance

7. Approval Required for Input Locations — Option for approval of location if it is keyed
in by employees during the usage of EMPLX GPS Attendance

8. Approver Listings — Approvers assigned to approve locations

EMPLX User Guide 24



3.2 Assigning Location Approver
1. Set “Approval Required for Input Locations” to “Yes”.
Approver Listings table will show.

Location Approval Settings

& Settings

Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature m off  [JRequired on checking in
Manual User Input Locations XN Deny |

Approval Required for Input Locations @U—_’-

Approver Listings

Approver Action
©QAdd Row
H “" 7
2. Click on “Add Row
Location Approval Settings
& Settings
Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature [ o JRequired on checking in
Manual User Input Locations IXI™™N Deny |
Approval Required for Input Locations  [EZ0 No
Approver Listings
Approver Action

EMPLX User Guide 25



3. Click on “Select Options” and pick an employee from the list

& Settings

Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature m off [J Required on checking in
Manual User Input Locations PPN Deny |

Approval Required for Input Locations [0 No
Approver Listings

Approver Action

3 B

o

Select options .

4. After assigning the approvers, click on “Save”

Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature m Off [J Required on checking in
Manual User Input Locations XN Deny |

Approval Required for Input Locations [0 Ho
Approver Listings

Approver Action

[ & ]
C [ 8
[ & ]

*

o

©Add Row
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5. Success message will show and the approver listing is updated.

The approvers will be notified via email if any of the location requires Approval.

XK

«/ Your settings have been updat

edj

WOV

Location Approval Settings

Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature [ o (JRequired on checking in
Manual User Input Locations XN Deny |

Approval Required for Input Locations  [[EZ200 No

Approver Listings

Approver

Action

[ @ |
[ @ |
[ @ |

EMPLX User Guide
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3.3 Removing Location Approver
1. Click on the “Delete” icon on the approvers to be removed

Location Approval Settings
& Settings
Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature [ o O Required on checking in
Manual User Input Locations X Deny |

Approval Required for Input Locations  [EZ No
Approver Listings

Approver Action
[ & ]
[~ J & |

-

2. Approver of that row will be removed.

& Settings

Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature I3 o JRequired on checking in
Manual User Input Locations X8 Deny |

Approval Required for Input Locations  [EZ0 Mo

Approver Listings

Approver Action
[ &
(8

©Add Row
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3. Click “Save” button the save the changes

& Settings
[ seve
Map Radius 30 metre(s)
Max Attendance Sync Periods 14 day(s)
Map Listing Method 1 - Google Maps + Company Locatic v
Camera Capture Feature m off [J Required on checking in
Manual User Input Locations PN Deny |

Approval Required for Input Locations  [EZl No

Approver Listings

Approver Action
[ & ]
[ & ]

©Add Row
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