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Release Date: 09 February 2021 

To leave feedback, please email to support@mywave.biz
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MYwave takes care to ensure that the information in this document is accurate, but MYwave 
does not guarantee the accuracy of the information or that use of the information will ensure 
correct and faultless operation of the service to which it relates. MYwave, its agents and 
employees, shall not be held liable to or through any user for any loss or damage whatsoever 
resulting from reliance on the information contained in this document.  
 
Nothing in this document alters the legal obligations, responsibilities or relationship between 
you and MYwave as set out in the contract existing between us.  
 

Information in this document, including URL and other Internet Web site references, is subject 
to change without notice. 

 
This document may contain screenshots captured from a standard EMPLX system populated 
with fictional characters and using licensed personal images. Any resemblance to real people 
is coincidental and unintended.
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Release Notes Summary 
Feature Release Type Setup 

Required 
User 

Guide 
Contact 
Support 

Admin 
Access 

Supervisor 
Access 

User 
Access 

HRMS Setting – Notification Setup 

• Notification setup by individual 
• Additional Notification setup for different 

worker type  

Enhancement - - - Ö - - 

Payroll 

• Additional EPF Employer New 

Enhancement - - - Ö - - 
 

Time Card Record 
• Location List Changes 

• Added “Department” in Summary Report 

Enhancement - - - Ö Ö Ö 

Time Card Record 
• Employee Timecard Report New 

Enhancement - - - Ö - - 

E Payslip  
• E Payslip Summary Changes for Combined 

Payslip 

Enhancement - - - Ö - - 
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HRMS Settings 

Notification Setup 
 

Go to “Employee Profile – Setup – Settings” module for the setup. 
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Before: 

 

After: 

 

Notification Setup by Individual Item 

The Probation/Permit/Visa/Contract notice period setting is split into separate items so that the 

admin could setup the notification period specifically.  

 

Added Notification Setup for Different Worker Type 

Additional Worker Type (Eg: Service for Contract, Part Time & Internship) are added into the 

notification setup to notify/remind the admin/supervisor(s) to update the employees’ contract 

period (if any). 

 

* Note: The notification will trigger the admin/supervisor(s): 

1. 1 time on the duration set prior to the expiry date. 

2. 1 time on the expiry date itself. 

3. On daily basis after the expiry date for 3 months only.  
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Payroll 

Additional Employer EPF New 
 

Company can assign additional employer EPF to employee, either by percentage or by amount. 

 

Assign additional EPFER 

 

1. Go to Assign Alw/Ded module 

 

 

2. Under Statutory (employer contribution) choose “ADDITIONAL_EPFER”, fill in Valid Date 

and Amount or Percentage of the additional contribution. 
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3. Please take note that the assignment of “ADDITIONAL_EPFER” will be ignored if there is 

any assignment made for “EPFER’ in the same period. 

 

 

To update or to remove the assignment record(s), go to Record [tab], and search for the record 

in the table. 

 

Edit / delete additional EPFER 

Click Edit to update the record, click Delete to remove the assignment. 
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For edit, update the amount or percentage or effective period, and click Save. 

 

 

After payroll processing, you will be able to see the Additional EPFER amount appear in Payroll 

Report and Payslip. Payment Text File and submission report will pick up ADDITIONAL_EPFER 

amount as well. 
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Time Card Record 
Location List Changes 
 

Location selection screen is changed from dropdown list to a pop-up screen to enable search 

function and allow showing GPS location (if any). 

 

Before 
 

 
 
After 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Pop up 
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To add or update on the location listing, kindly proceed to the EmplX Time Attendance module 

to perform the amendment.  

 

 

 

* Note: This feature is available only for EmplX Time Attendance subscription package. 
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Summary Report 
 

An extra column “Department” is added to Attendance Summary Report which is showing the 

employees’ department assigned. This change is also added to the exported attendance 

summary report  in Excel.  

 

Before 
 

 
System 

 
Excel report 

After 

 

 
System 

 
Excel report 
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Employee Timecard Report New 
 

Go to Time Card Record (Admin) under E-Time Card and make sure Time Card Record tab is 

selected. 
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Enter the desired filter (if any) including date range, department, supervisor, job level, 

employee, and list of error.  

 

 
 
Then click on Employee Timecard Report button on the right to generate the report. 
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Sample report as below will be generated in a new window. Click on the Print button to open a 

print preview window and print out the time card records/save as PDF as required. 
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E Payslip   
E Payslip Summary Changes for Combined Payslip 
 

 

 

Previously, for combined payslip, the admin is able to see only 1 pay period selection from the E 

Payslip Summary module tab and there will be issue when the admin had approved the 1st 

period processing (Eg: Bonus) but would like to check for the 2nd period processing (Eg: End) 

first before approving the payslip for the employees to view.  

 

The admin will have to Reject the entire Combined Payslip just to check for the 2
nd

 period 

processing then Approve again for the employees. 

 

In this enhancement, the system will be displaying the 2 types of pay periods in a month: 

1. By Individual pay period 

 

 

  
For each of the individual pay period, payslip status of each pay period is listed under the Pay 

Period list and admin could approve/input payment date to each of the pay period separately. 

There are 5 actions which can be carried out by admin - Save Payment Date, Add Payment 

Date for Employee, Approve, Reject, Export.   
• Save Payment date > Admin selects a payment date and assign the date to all 

employees in that pay period itself. 

• Add Payment Date for employee > Admin inputs payment date to only certain 

employee(s) in the pay period specifically.   

• Approve > Admin approves the pay period (Payslip status: Approved)  

• Reject > Admin rejects the pay period (Payslip status: Pending Approval)  

• Export > Admin exports the Summary data into Excel format.   
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2. By Combined pay period  
 

 
  
For the combined pay period, no action is required from the admin when combined pay period 

is selected but it is to allow the admin to view the Summary Payslip Data in Combined method 

in order to have an Overall View of the Payslip amount. The admin can export the Combined 

Summary Data into Excel format.     
 


