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To leave feedback, please email to support@mywave.biz
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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Overtime
Add Group Name column to OT report "

An extra column will be added to Overtime Report to show overtime group name of the
employee

3L HRMS Application/ Overtime

©OO0Oe

Withdrawal Submission Approval oT Administrative Report
Processing

Report

Employee Supervisor Admin

Overtime Details

General

Filtering:
Before:

App|y Filter S Clear Filter

QOvertime Date 2021-02-01 To 2021-04-30
Approval Date To
Approval Time To

Department Select options + Supervisor Select options +
Job Level Select options + Location Select options #
Employee Select options + Status Select options +
Overtime Type Select options *

EMPLX Release Notes 2



After:

App|y Filter < Clear Filter

Overtime Date 2021-02-01 [i2] To 2021-04-30 &8
Approval Date 1] To ]
Approval Time To

Department Select options + Supervisor Select options *
Job Level Select options + Location Select options =

I Group Name Select options * I

Employee SenE e feTs + Status Select options *
Overtime Type Select options i

Overtime Report:
Before:
OT report without customizable group name column and filter option

Qvertime Details - General (admin) & Export -

Data captured on
QOvertime Date Range : 2021-02-01 - 2021-04-30

20210318 12:12 pm

«d Submitted Supervisor

By Status Approval Date Approval Time Approver Info rE Supervisor Calendar
12 ) Submitted (Waiting for 1. KHOO SIEW LING - - Master_Calendar - 1-
| System Approval) (EZTE) on 2021-03-12 11:12:11 EMPO10 KHOO SIEW LING Normal Ex02
12 Submitted (Waiting for 1. KHOO SIEW LING - Master_Calendar - 1-
e w _
| system Approval) [CEEETY on 2021-08-12 11:12:11 EMPO10 KHOO SIEW LING Normal Exo2
Add 1o list EMPO10 KHOO SIEW LING Master_Calendar - 1- EX02
Normal
Add 1o list EMPO10 KHOO SIEW LING Master_Calendar - 1- EX02

Normal

o« n » Show 5 Employees «

£} Cusiomize Columns

+ Clock Out
+ Clock Hour

« Overtime Details
+ Submitted Date
+ Status
«" Approval Date

~" Approval Time
~" Approver Info
l » Employee Info

+ Supervisor No

] + Supervisor
+ Calendar

) + Job Grade
+ Location

3 +" Department
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After:

OT report with customizable group name column and filter option

Overtime Details - General (admin)
Overtime Date Range : 2021-02-01 - 2021-04-30

bmitted
Date

21-03-12
mzm

21-03-12
112211

System

System

Submitted

Status Approval Date

By

Submitted (Waiting for
Approval)

Submitted (Waiting for
Approval)

Add to list

Add to list

11:12

11:12

£ Customize Columns |3

« Overtime Details
+ Submitted Date
+ Submitted By
« Status
« Approval Date
« Approval Time
+ Approver Info Ho«

+ Employee Info

(HOC

LSRR I

Group Name I

Supervisor No
Supervisor HOC
Calendar
Job Grade HOC
Location

Department

Approval Time

Approver Info

1. KHOO SIEW LING -

T on 2021-03-12 1121219

1. KHOO SIEW LING -

on 2021-03-12 11:12:11

Show 5 Employees

¥ Customize Columns X Export ~

Datz captured on
2021-03-18 11.53 am

‘Group Name Sup(;r:lsol Supervisor Calen
Executive | JEmPOTD KHOO SIEW LING Master_Galen
Normal
Manager | JEMPO10 KHOO SIEW LING Master_Calen
Normal
Executive | JEMPO10 KHOO SIEW LING Master_Calen
Normal
Manager EMPO10 KHOO SIEW LING Master_Calen
Normal
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Add Submitted By column to OT report V¥

An extra column is added to Overtime Report to show the user/system who submitted each

overtime record.

Before:

OT report without customizable Submitted By column

Overtime Details - General (admin)
Overtime Date Range : 2021-02-01 - 2021-04-30

Remarks Callback

test

testasfas

test

test

test

testing2

test

£ Customize Columns

« Clock Out
« Clock Hour

Shift

MG1

MG1

MG1

MG1

MG1

MG1

RD

« Overtime Details

» Submitted Date

« Status

« Approval Date

« Approval Time

« Approver Info

J & Employee Info

« Supervisor No

3 « Supervisor
« Calendar

3 " Job Grade
" Location

3 « Department

Clock Out  Clock Hour

Submitted
Date

2021-03-15
11422

2021-03-15
11:22:19

2021-02-24
16:13°40

2021-03-15
14:44:57

2021-03-12
10:53.50

|

4¥ customize Columns [JiF STLIEY m

Status Approval Date

Submitted (Waiting for
Approval)

Submitted (Waiting for
Approval)

Add to list

Add to list

Submitted (Waiting for

Approval)

Approved 2021-03-15

Approved 2021-03-12
» Show 5 Employees »

Approval Time

144457

10:53.50

Data capturad on
2021-03-18 12:06 pm

Approver

1. 001 YIN@MEI 54 -

O o 2021

1. NG BOON PU -
on 2021-0

1. No Approver

1. No Approver
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After:

OT report with customizable Submitted By column

Overtime Details - General (admin)
QOvertime Date Range : 2021-02-01 - 2021-04-30

Callback Shift ClockIn  Clock Out  Clock Hour S“'I’]’:l':e“
2021-03-15
me! 111422
2021-03-15
me 142219
MG1
MG
2021-02-24
me 16:13:40
2021-03-15
me 14:44°57
2021-03-12
AP 10:53:50

Submitted
By

Yip Jun
Sean

System

Yip Jun |
Sean

Yip Jun |
Sean

Yip Jun |
Sean

=

Status Approval Date

Submitted (Waiting for
Approval)

Submitted (Waiting for
Approval)

Add to list

Add to list

Submitted (Waiting for

Approval)

Approved 2021-03-15
Approved 2021-03-12
» Show 5 Employees

£ Customize Columns

« Attendance

« Clock In

" Clock Out

" Clock Hour
ite . Overtime Details mi
Submitted Date
Submitted By )
Status

Approval Date

LS NI N N AN

Approval Time
« Approver Info

« Employee Info
" Group Mame
' Supervisor No

« Supervisor

ad Calandar

Approval Time

14:44:57

10:53:50

Data eaptursd on
2021-03-12 12:08 pm

Approver Info

1. 001 YIN@MEI 54 -

] on 2021-03-15

1. NG BOON PU -

(G on 2021-02-24 4

1. No Approver

1. No Approver
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Overtime Print Report Vev

A new printing format has been added into the Overtime Report.

@ mywavesuitel.biz

Filter

Apply Filter

Overtime Date
Approval Date
Approval Time
Department
Job Level
Location
Employee
Overtime Type

2021-02-01

Select options
Select options
Select options
Select options

Select options

Overtime Details - General (admin)
QOvertime Date Range - 2021-02-01 - 2021-04-30

Ermnlavas Emmlavas

Export
Export {(Payroll)
Print

2

https://mywavesuite1.biz/MYwaveApplication/hrms/over_time/display/ot_report_content.php?token=SWVla1Z0aXdKOTdWVHBITkVBcONha280dIFQeWFqd 1VpVWIOQjdMNIItQ3c2eEIVU2...

To
To
To
Supervisor

Job Class

Status

<& Clear Filter

2021-04-30 B

Select options

Select options

Select options

$# Customize Columns [EERICIUSM 2~ Refresh
Data captured on
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Sample report as shown as below will be generated in a pop-up window. Click on the Print button
to open a print preview window and print out the Overtime records/save as PDF as required.

@ OVERTIME REPORT - Google Chrome - X

& mywavedev.biz/MYwaveApplication/hrms/over time/display/ot_print_report.php?&emp_id=164&date_from=2021-02-01&date_to=2021-04-308:0t_report_appr_date_from=&ot_report_appr_date_to=8&ot_report ...

Qvertime Report (2021-02-01 To 2021-04-30)

Employes: ENFO0S JOYCE WONG Dapartment: Enginssring & se Suparvisor KHOO SIEW LING
oTID  Group Kame Types st End Hourle)  Pay  Ratse  Compensstory Mathod Submifisd Date and Ramarks £ Zpprover info
Hour
Exccuiiv arc @ @ 1 Cahou 031z a2 Sub irg for Agproval)

o e arc @ @ 1 Cashou 11201 Sub ira for Agproval

08 Emecuiive arc @ @ o Cash Ot Add

03 Manage arc ) ) o Cash Out Add o

Total roures) - 400 400

Empioyes signature suparviear signature HR signaturs

Name: JOYCE WONG Hame: KHOO SIEW LING Wewer
e R — Dats
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