empl

employee ¥ press

Release Notes

Release Date: 09 June 2021

To leave feedback, please email to support@mywave.biz



mailto:support@mywave.biz

MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor  User Access

Required Guide Support Access Access
Payroll (Malaysia) Enhancement - - - J - 5

® |nput Staging Update

HRMS Setting — Notification Setup Enhancement - - - N _ _

® Passport notification setup
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Payroll (Malaysia)
Input Staging Update

IMPORTANT NOTE: The “TAX_CODE” column will not be displaying in the input staging table for
Malaysia company after the release. The Admin is not allowed to amend the employees’ tax
code from staging table itself due to data consistency and accuracy purposes.

Tax code for employee will directly refer to “Employee Profile -> Dependent [tab]” therefore,
any incorrect Tax Code for the employee(s) will have to update in the Employee Profile before

the Payroll Processing.

If Admin wish to check employee tax category from Employee Profile, there will be a quick link
to redirect you to the page. From there, Admin is able to export to Excel format.

Before:

[J+ No+ EMPNO ¢ EMPNAME TAX_CODE /

. 1000273346 PRAMANIL MD AMDALCY 1B

0z 10002730986  FARIZA BT ISMAIL 1B

After:
© Tax Category of Employee(s) will refer from Employee Profile.Click here to view Employee Tax Code
| |+ No+ EMPNO = EMPNAME ADVANCE OT_1_ 5 H oT_1_0
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€ Mywaver sz Staging View Employee Tax Code - Google Chrome
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HRMS Settings

Passport Notification Setup

The Passport notice period setting has now split into separate items so that the admin could
setup the notification period by individually.

Added Notification Setup for Passport

Additional Passport Notification has been added into the notification setup in order to
notify/remind the admin/supervisor(s) to update the employees’ Passport information when it
is due.

* Note: The notification will trigger to the admin/supervisor(s):
1. 1time on the duration set prior to the expiry date.
2. 1time on the expiry date itself.
3. In daily basis after the expiry date for 3 months duration only.

Go to “Employee Profile — Setup — Settings” module for the setup.

}( HRMS Application/ Employee Profile / Setup / Setfings

¥ cms

B Healih Declaration

# Onboarding (Admin)

1 Employee Profile

[ ] Setup
Settings
Pay Group
Job Setup

Cost Center Allocation
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Before:

Notice Period (by days) @

1. Probation
2. Confirmation
3. Job Expiration
« Confract
« Service For Contract
« Part Time
« Internship
4. Permit

. Visa

After:

Notice Period (by days) &
1. Probation
2. Confirmation
3. Job Expiration
« Contract
= Service For Contract
= Part Time
« Internship
4. Permit

5. Visa

|6. Passport |
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