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Release Date: 11 August 2021 

To leave feedback, please email to support@mywave.biz
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MYwave takes care to ensure that the information in this document is accurate, but MYwave 
does not guarantee the accuracy of the information or that use of the information will ensure 
correct and faultless operation of the service to which it relates. MYwave, its agents and 
employees, shall not be held liable to or through any user for any loss or damage whatsoever 
resulting from reliance on the information contained in this document.  
 
Nothing in this document alters the legal obligations, responsibilities or relationship between 
you and MYwave as set out in the contract existing between us.  
 

Information in this document, including URL and other Internet Web site references, is subject 
to change without notice. 

 
This document may contain screenshots captured from a standard EMPLX system populated 
with fictional characters and using licensed personal images. Any resemblance to real people 
is coincidental and unintended.
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Release Notes Summary 
Feature Release Type Setup 

Required 
User 

Guide 
Contact 
Support 

Admin 
Access 

Supervisor 
Access 

User 
Access 

CMS Portal Quick Stats – CMS Portal 

• CMS Portal Quick Stats New 

Enhancement − − − −  − 

Leave Report – Leave 

• Leave Report Date Format 

Enhancement − − −    

Control Master (Admin) – Company 

Setup 

• EPF Setup New 

Enhancement  

 

 

 

−  

 

− − 

Payroll (Admin) - Payroll 

• Payroll Submission Report (EPF) New 

• Text File (EPF) New 

Enhancement  

 

 

 

−  

 

− − 

GL Report 

• Export to CSV New 
• Excel File Format 

Enhancement − − −  − − 
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Employee Profile 

• Employee Profile  

Enhancement − − −    

Dashboard 

• Education History Report 

Enhancement − − −    

Company Setup 

• Control Master (Admin) 

Enhancement − − −  − − 

E-Signature - Overtime 

• E-Signature Setup New 
• E-Signature Submission New 
• E-Signature Approval New 
• E-Signature Withdrawal New 
• E-Signature Report New 

Enhancement   −    
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CMS Portal 
CMS Portal Quick Stats New 
 
Timecard records pending approval has been added in CMS Portal Quick Stats section. Supervisor 
able to view subordinate timecard records which are pending their approval in Quick Stats 
section and redirect to approval page by clicking the hyperlink 
 
Before:  
CMS Portal Quick Stats without pending Timecard records 
 

 
After:  
CMS Portal Quick Stats with pending Timecard records 
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Leave 
Leave Report Date Format  
 
Date format in Leave Report has been changed from date only to date and time. Date format 
changes have been made to Entry Date, Approval Date and Approval Person column of Leave 
Report. 
 
Overall Summary Report:  
Before:  
Overall Summary Report without time 

 

 
After:  
Overall Summary Report with time 
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Leave Application History Report:  
Before:  
Leave Application History Report without time 

 

 
After:  
Leave Application History Report with time 
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Leave Application (Summary) Report:  
Before:  
Leave Application (Summary) Report without time 

 

 
 
After:  
Leave Application (Summary) Report with time 
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Leave Taken Report:  
Before:  
Leave Taken Report without time 

 

 
 
After:  
Leave Taken Report with time 
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Control Master (Admin) 
EPF Setup New 
 
EPF setup in Control Master (Admin) has been enhanced to cater for multiple EPF Filing.  
 
Before:  

 

 
 
After:  
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Payroll 
Payroll Submission Report New 
 
EPF Filing option is now available in Payroll Submission Report. With this EPF Filing option, Admin 
will be able to choose EPF Filing to be submitted to KWSP. The impacted Submission Reports are: 

• Borang A 

• Borang BBCD 

EPF Filing information such as EPF Employer number and Contact Information which was 
previously entered in EPF Setup will be directly inserted into the Submission Report for user 
convenience.  
 
Furthermore, Payroll Submission filter will now include EPF Filing option. Selecting an EPF Filing 
will automatically apply filter based on grouping set in EPF Setup. For example, if [Director] group 
was assigned to only Department A and Department B in EPF Setup, when admin select [Director] 
as EPF Filling option, the assigned department will be automatically selected from department 
filtering list. 
 
Before:  
Payroll Submission Report without EPF Filing option 
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After:  
Payroll Submission Report with EPF Filing option 
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Text File New 
 
Admin is now able to select EPF Filling for text file submission to KWSP or banks through Text File 
Generator. If the selected text file requires Employer EPF Information, Admin is able to select the 
desired EPF Filing option from the drop down list. For text files which do not require Employer 
EPF Information, the EPF Filling drop down list will not be displayed. 
 
Before: 
Text File Generator without EPF Filing option 
 

 
 
 

After: 
Text File Generator with EPF Filing option 
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GL Report 
Export to CSV New 
 
Export to CSV feature has been added to Custom Transaction Report page. 
 
Before:  
Custom Transaction Report without Export to CSV feature 

 

 
 
After:  
Custom Transaction Report with Export to CSV feature 
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Excel File Format 
 
When exporting Employee Transaction Report and Double Entry Report, company name and 
reporting format (if it is selected from the drop down list) will be added in the excel report. 
 
Employee transaction Report: 
 

 
 
Double Entry Report: 
 

 
 
Reporting format: 
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Before:  
Excel Report without Company Name and Reporting Format 
 

 
 
After:  
Excel Report with Company Name and Reporting Format 
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Employee Profile 
Employee Profile 
 
Discipline column under Qualifications tab in Employee Profile has been renamed to Field of 
Study for better understanding. Layout of Add Qualifications form has also been enhanced. 
 
Employee Profile: 
Before: 
Qualifications tab shows Discipline column 

 

 
 

After: 
Qualifications tab shows Field of Study column 
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Employee Profile (Admin): 
Before: 
Add Qualifications with Discipline row: 

 

 
 

After: 
Add Qualifications with Field of Study row: 
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Dashboard 
Education History Report  
 
Studies Specification column in Education History Report has been renamed to Field of Study 
for better understanding. Education History Report can be exported through Dashboard by 
clicking on the Education History link. 
 

 
 

 
Before:  
Education History Report with Studies Specification column 
 

 
 

After:  
Education History Report with Field of Study column 
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Company Setup 
Control Master (Admin) 
 
Study Specification option in Control Master (Admin) has been renamed to Field of Study for 
better understanding 
 
Before:  
Control Master with Study Specification option 
 

  
 

After:  
Control Master with Field of Study option 
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E-Signature 
E-Signature Setup New 
 
E-Signature capability is added to Overtime module for submission, approval and withdrawal 
function which allow users to digitally sign when submitting, approving or withdrawing OT record. 
E-Signature will be displayed on OT report for records which require signature. 
 
Setup for E-Signature feature can be enabled under Administrative tab.  
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Select the desired option from the dropdown list to enable policy for approval or submission and 
withdrawal. 
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E-Signature Submission New 
 
E-Signature feature will pop up after entering OT submission details. Click Confirm after signing 
to submit OT record. 
 

 
 

 
 

  

Pop up 
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Add to List: 
OT records can be signed and submitted at a later date after adding to list. Click Confirm to submit 
selected OT records from list. 
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Pop up 
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E-Signature Approval New 
 
E-Signature feature will pop up after selecting OT record to be approved. Click on Confirm after 
signing to approve/reject selected OT record. 
 

 
 

 
 

  

Pop up 
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Email Approval: 
OT approval can also be done through email. Check for email for OT requests awaiting approval 
and click Here to access approval page. Click Confirm after signing to approve/reject selected OT 
records 
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Pop up 
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E-Signature Withdrawal New 
 
E-Signature feature will pop up after selecting OT record to be withdrawn. Click Confirm after 
signing to withdraw selected OT records. 

 

 
 
 

 
 

  

Pop up 
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E-Signature Report New 
 
A new column and new printing format has been added into the Overtime Report. A signature 
indicator has also been added to Approver Info column in Overtime Report 
 

 
 
 
Signature Column: 
Before: 
OT report without customizable Signature column 
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After: 
OT report with customizable Signature column 
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Pop up 
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Approver Info Column: 
Before: 
OT report without Approver Info signature indicator  

 
 
After: 
OT report with Approver Info signature indicator 
 

 
 

 
  

Pop up 
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Print E-Signature Report: 

  
 

 
 
Sample report as shown as below will be generated in a pop-up window. Click on the Print button 
to open a print preview window and print out the Overtime records/save as PDF as required. 
 

 
 


