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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor  User Access

Required Guide Support Access Access
Employee Profile Enhancement - — _ \ _ ~

e Employee Profile Settings "

TP1 Form — Payroll Enhancement - - - N - _

e TP1Form Alert Message "¢
e TP1Form Warning Label e*

Control Master (Admin) — Company Enhancement V \ - \ _ -
Setup

e LHDN Setup "ev

e SOCSO/EIS Setup Ve

e PTPTN Setup "e*

e Tabung Haji Setup "

e Zakat Setup "ev

e Amanah Saham Setup "¢*

Payroll Enhancement v v - N _ _

e Payroll Submission Report "¢
o Text File Vv
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Vaccine Digital Certificate — Enhancement
Employee Profile & Dashboard

e Add Vaccine Certificate "

e Vaccine Certificate Settings "¢
e Vaccine Certificate Approval V¥
e Vaccine Certificate Report "
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Employee Profile

Employee Profile Settings V¢

An option to Exclude All Supervisors from receiving email notifications of subordinate’s contract
and probation status has been added to Employee Profile Settings. By selecting the option, all
supervisors will be excluded from mailing list of email notifications.

Before:
Email Notification without Exclude All Supervisors option

e e

Email Notifications [J check to enable admin email notification

Send To ® Include All Supervisors
O select supervisor from list to be Excluded

Access Disabled Period (by Days) @

After:
Email Notification with Exclude All Supervisors option

Email Motifications Check to enable admin email notification

Send To O Include All Supervisors

® Exclude All Supervisors

O select supervisor from list to be Excluded

Access Disabled Period (by Days) @ ]
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TP1 Form

TP1 Form Alert Message V¥

A new feature has been added to remind admin to reprocess payroll period after submitting TP1

Form in order to avoid miscalculation in the payroll report. An alert message will now be shown
when admin submits TP1 Form after payroll period has been processed.

Alert

Payroll period in 2021-06 for this employee has processed.
Please reprocess the payroll after saving the TP1 Form to avoid
miscalculated amount in the payroll report.

Save Cancel

TP1 Form Warning Label V¢

A warning label will also be shown on the TP1 Form page as a reminder to admin to submit TP1
Form before processing payroll period.

K HRMS Aoplicetion) Parroll ( Tax | TPY Pars

MAKLUMAT INDIVIDUAL

a8 SUbmIT 171 Form For Esch Pay Penod Before Procestng

Ne. Pas3port
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LHDN Setup Ve¥

Control Master (Admin)

LHDN setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
LHDN setup without multiple filing

LHDN

Employer No.

Employer Incame No.
Contact Person

Fosition
{Backpay)Contacl Person

{Backpay)iD

After:
LHDN setup with multiple filing

| LHDN
LHDN List
Effective . Effective i i
Start End Group By Filing Name
2022-1 - Default Default

Phone
Cell Phone

D

(Backpay)Phone

(Backpay)Pesition

&
Info

LHDN Tax Nao.

LHDN Tax No. (Back Pay)

LHDN State

Resét

Manage LHDN New Effective Dale

Contact Person * Action *
&Contact Person Name p

SFosition

FEIC Na.

LPhone No:

[ Handphone No.

& Contact Person Name (Back Pay)
SFosition (Back Pay)

BEIC No. (Back Pay)

.Phone No. (Back Pay)
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SOCSO/EIS Setup Ve

SOCSO/EIS setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
SOCSOV/EIS setup without multiple filing

SOCSOEIS
SOCSO No/EIS No Old SOCSO0 No/Old Resat
{12 Digits) EIS No i
: {9 Diglts)
Gontact Person (S0C50) } Phone (S0CE0)
Contact Person (EIS) 5 Phone (EIS)
After:

SOCSO/EIS setup with multiple filing

SDOC30IEIS

Manage SOCSO/EIS Mew Effective Dale

SOCSO / EIS List

Effective . Effective x i % g "
Start End Group By Filing Name Info Contact Person Action
2021-02 = Default Defaull SOCSO/EIS No. &S0CS50 - Contact Person Name P
. L50CS50 - Phone No. =
&EI3 - Contact Person Name
S0CSO/EIS No.(Old) L EIS - Phone Na.

SOCSO/EIS State
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PTPTN Setup "Ve¥

PTPTN setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
PTPTN setup without multiple filing

PTPTN
PTPTN No : Phone Reset
Contact Person i Pasitlen
Email
After:

PTPTN setup with multiple filing

PTPTN
Manage PTPTN New Effective Date
PTPTN List
Effective Effective . N . . .
Start End 7 Group By 7 Piling Name Info Contact Person T Action
2021.08 - Default Defaull PTPTN No. & Canlact Person Name Vi
< SFosition
WEmail Address
LPhone No:
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Tabung Haji Setup "&¥
Tabung Haji setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
Tabung Haji setup without multiple filing

Tabung Haji

Tabung Ha|l No 3 Prepared By Reset

Contact Person

After:
Tabung Haji setup with multiple filing

Tabung Haji

Manage Tabung Halji Wew Effective Date

Tabung Haji List

Effective . Effactive = . . 5 .
Start End Group By Filing Name Info Contact Person Action

2021-01 - Default Default Company Tabung Haji No. & Contact Person Name pa
= & Frepare By
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Zakat Setup V¥

Zakat setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
Zakat setup without multiple filing

Zakat

Zakat No ¥ Contact Person Resat

After:
Zakat setup with multiple filing

Zakat
Zakat List

Effective . Effective . . 2 - %

Start End Group By Filing Name Info Contact Person Action

2021-01 - Default Default Zakat No. & Contact Person Name s
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Amanah Saham Setup "¢
Amanah Saham setup in Control Master (Admin) has been enhanced to cater for multiple filing.

Before:
Amanah Saham setup without multiple filing

Amanah Saham

Amanah Saham No 5 Prepared By Reset

Contact Ferson

After:
Amanah Saham setup with multiple filing

Amanah Saham

Manage Amanah Saham Mew Effective Date

Amanah Saham List

Effective . Effective S i i . & .
Start End Group By Filing Name Info Contact Person 7 Action

2021-08 - Default Default Amanah Saham Nao. & Contact Person Name Vi
% & Prepare By
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Payroll

Payroll Submission Report Ve

Statutory Filing option is now available in Payroll Submission Report. Admin is able to choose
Statutory Filing to be submitted to respective portals. The impacted submission reports are listed
below.

e  SOCSO/EIS
e LHDN

e Tabung Haji
o Zakat

e PTPTN

e Amanah Saham

Statutory Filing information such as Statutory Employer number and Contact Information which
was previously entered in Setup will be directly inserted into the Submission Report for user
convenience.

Furthermore, Payroll Submission filter will now include Statutory Filing option.
Selecting a Statutory Filing will automatically apply filter based on grouping set in the Setup. For
example, if [Director] group was assigned to only Department A and Department B in EPF Setup,
when admin select [Director] as Statutory  Filling option, the assigned department
will be automatically selected from department filtering list.

SOCSO/EIS Submission Form

Before:
Pay Period ] 2021-08 W
Date As A 2021-08-31 |E~v
Department elect opti
Job Class Sele ptio
Job Level ele prior
Warker Type :| Select options
Employee Status : | Select options
Employee No. : | 80 selected
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formation

Payment Mode | Wang Tunai

Contact Name

Phone No.
After:
Report Type :| SOCSO - Perkeso Borang 8A
Pay Period : 2021-08 w~
GEn

Date As At - 2021-00-30 |~
Filing Mame . - v
Department - | Select options E
Job Class - | Select options E
Job Level - | Select options E
Worker Type - | Select options E
Employee Status - | Select options =
Employee No. |80 selected

jlnformation

Payment Mode 1| Wang Tunai

Socso/EIS No
SocsofEIS MNo(Old)

State : -

Contact Name

Phone Na.
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Tabung Haji Form
Before:

Bepartment

Jeb Class

Jeb Leve

Worker Type
Empioyee Sratios

Employes Ha.

formation :

Bank

Check no.
Date
Contact Name

Prepared By

After:

Selett opticns
Seleit opliddd
Select opriong
Select pprions

Select options

81 selected

2970972021

Report Type TABUNG HAJl - Tabung Haji
Pay Feriod 2021-08 ¥
ol
Date As At 2021-08-31 El'
IF..i':g Name - v I
Department : | Select options
Job Class o | Select aptions
Job Level - Select options

Warker Type

Empioyee Status

Employee No.

Bank

Check no.

Date

L [Select vprions
;| Select options

|80 selected

0110/2021

Tabung Haji No

Contact Name

Prepared by
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LHDN Form - CP8D

Before:
Repart Type +| INCOME TAX - Borang CPED
Pay Year v 2021 W
e
Date As A 202t.1237 (B
Depariment Select gptions
Job Class Select aptions
lob Level Select options
Worker Type : Salect aptions
Employes Status Select options
Employee No 11373 aslected
After:
Report Type ;| INCOME TAX - Borang CF2D
Pay Year -l oag21 W

Date As At ;| 20211231 |Ed~
Fiting Mame i v
Department .| Select options

Job Class - | 5elect options

Job Level ;| Select options
Worker Type . |'Select options

Employee Status

Empioyee No.

i Information |

. | 5elect optiens

11373 selected

LHDN Mo

State

LHDM Mo. (Back Pay)
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Zakat Form
Before:

Department
Job Class

Job Leve
Worker Type
Employee Status

Empioyee No.

‘Information

Bank

Check no.

Date

Contact Name

Report Type

Pay Period

Dzte As At

TAKAT - TAKA

2021-08 W

2021-08-31

: | Select options

Select options
Select options
Select options
Select options

30 selected

29/09/2021

f-

IFi".:"g Namsz

v1]

Department

Job Class

Job Level
Worker Type
Employes Status
Employe= No.
nformatio

Bank

Check no.

Date

: | Select options
: |Select options
;| Select options
> | Selact options
: | Select options

: |80 selected

2970572021

Zakat No

Contact Hame
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PTPTN Form
Before:

Repaort Type

Pay Period

Dare As At
Department
Jo Class
Job Level
Worker Type

Employee Status

Employee No.

Information
Bank/ Post Office
Branch

Payment Mode
Date
Contact Name
Position

Phone No.

After:

Report Type

Pay Feriod

Diate As At

PTPTN - PTPTN

2027-08 w

:| Select options
: | Select options
;| Select options
:| Select options
1| 5elect options

.| 80 selected

Bank

Wang Tunai

29/09/2021

PTPTN - PTPTN

2021-08

I Filing Name

Department

Job Class

Jjob Level
Warker Type
Employee Status

Empioyee No.

: | 5elect options
: | Select options
: | Select options
: | Select options
;| Select options

;| B0 selected
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i Information ;

Bank/ Post Office
Branch
Payment Mode

Date

Bank

Wang Tunai

29/09/2021

FTETN Mo

Contact Name

Pasition

Phone No.

EMPLX Release Notes
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Text File NVew

Admin is now able to select Statutory Filling for text file submission to respective portal or banks
through Text File Generator. If the selected text file requires Statutory Information, Admin is
able to select the desired Filing option from the drop-down list. For text files which do not require
Information, the Filling drop down list will not be displayed.

The impacted Text files are listed below.

e SOCSO/EIS
e LHDN

e Tabung Haji
e  Zakat

e PTPTN

e Amanah Saham

Before:
Text File Generator without Filing option

Generate

Pay Period= B 2021-08 ~
Text File = | CIMB - New SOCSO (BizChannel) | (Payroll New SOCSO (BizChannel) text File format for CIMB)

¥ All Departments
|

N = ]

Em =

EEH

- E m ‘

EMPLX Release Notes 18



After:
Text File Generator with Statutory Filing option

@
@

i

o

raie
Pay Period E 2021-08 »

ToibLine CIMB - New S0CS0 (BizChannel) | (Payroll New S0OCS0 [BizChannel) text File formai for CIMB)

] SOCSO/ES Filing - NewFiliing vl

B Al Departments
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Vaccine Digital Certificate

Add Vaccine Certificate V¢

A new feature that allows employees, supervisors and admins to add vaccine digital certificate
into the employee profile has been added. User can navigate to the Vaccine Certificate tab under
Employee Profile. Click on Add button and fill in required information and click Save to add the
certificate to employee profile.

35 HRMS

P /| Employee Profile | Employes Profile

Personal Contaets Dependents Payment Infe  Job  Quallfications Training  Stalutery Benefits  Supervisar Trangpor! Assel  Altachment  Letter  Vacol

Attachment

i
Type of Vaccine - Name ¢ Date of Vaccine & Attachment ¢ Location & Manufacturer of Vaccine & Status A
Plizer/BioNTech First Dose 2021-07-07 firstdosa png Ballk Pulay, COMIANATY Concentrate for Contirmad
Sports Cenire Diepersion for Injection
Pfizar/BioNTech Second Dose 2021-07-28 saconddose_png Balik Pulau, COMIRNATY Concentrate for Confirmad

Sports Centre  Disparsion lor Injection

I\ HAMS Application/ Employee Protile / Employee Frofile

Personal  Contacis  Dependeats Payment fo  Job  Quaifications  Traning  Statutory Benefits  Supervisor Transport Assel  Aftachment  Letier  Vacoie Certilicoals
Attachmeont
Type of Vacelne O * - Please sslect your oplion - v
Name *

Date of Vaccine @ *
Location © *

Manufacturer of Vaccine O *
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Vaccine Certificate Settings '¢"

Admins can control whether or not employees are allowed to add or edit vaccine certificate
information under Employee Profile Settings. Admin can also enable approval for new vaccine
certificates in the same section.

7. HRAMS Application/ Employes Profile | Setup [ Settings

HAMS Satling  Fietd Sl Employes Profile Seifing  Employees Dus of Retirement Aler

Flald Setting

Dependent  View Finidn
Emergency Contact  View Fiulds

Pargonal  View Flans

Vaccine  Hids Flelds All Cannot Edit | 41 Can Edit | Al Validate
Attachmeant Gannot Edit | Can Edit | Validate
Date of Vaccine Cannot Edit | Can Edit | Validate
Locatian Cannot Edit | Cen Edit | Velidate
Manufacturer of Vaccine Cannot Edit | Can Edit | Validata
Namg Cannot Edit | Can Edit | Validale
Type of Vactine Cannot Edit | Can Eait | Validale
=3
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Vaccine Certificate Approval "¢*

If approval is enabled for vaccine certificate setting, admins can proceed to approve or reject
the item via Employee Data Approval module. Select the employee and category and check
either Approve or Reject then click Submit to confirm.

25 HAMS Application) Employee Profile | Administration | Employse Data Approval

inta Appraval  Hislory of Dependents Informatian

Employes: Al ~  Calegory: Vaccine v
Mao. Employea Field Mame Current Value Mew Value
Category Name: Vaceing I Approve All | Reject All | Reasan (il rejected)
1 YEE HEN CHOONG il rejected)
{1 Approve | Reject B
= Tyne of Vaccine Pizer/BioNTach
= Nama First Dose
= Manulacturer of Vaceine COMIRNATY Concentrate for
Digperaion lor Injaction
> Location Balik Pulzu, Spars Gentre
> Date of Vaccine 2021-07-07
Allachment lirstdos e png

EMPLX Release Notes
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Vaccine Certificate Report V¢¥

Admin can view a detailed report of vaccine certificate information by selecting Vaccine
Certificate Report on Dashboard module. The report will be shown on a new window

{Last 230 Days Highlight

D New hire(s)
0 Employesis) resigned
2 Job information updated

D Employess' salary changed

D Employess' pay information changed

20 Employees’ dependents changed
23 All of the sbove

| Highlights of Last 7 Days :

0 Mew hire(s)

0 Emgloysefs) resigned

1 Job infermation updated

0 Emgloyees’ =salary changed

20 Employees’ dependents chanped
21 All of the abowve

Standard R‘;‘;;rt

Emplayee Profile
Employes Frofile (Ssparate Address)

Active Employse Frofile

Active Employee Profile [S=parate

Address)

Current Month Resignation Report

Current Month Resignation Report
[Separate Aadress)

Emergency Contact
Dependents Information
Bond Repert

Eduestion History

Job History

Supervisor Assignment Report
Bensfit

Emplayment Histary
Comgany Transport

Length of Service

Clzim Entitlement

Zalary Increment

Leaws Policy - Leave Typs
Leawve Poliey - Leave Group
Claim Palicy

OT Policy

OT Centrol Setting

Timecard Control Setting,
Qrpanization Structure
Disciplinary Report

I “accine Certificate Report I

Admins can filter the report based on desired fields and export the report to an excel file. Admins
can also download all Vaccine Attachments based on the filtered items.

Filter

Apply Filter

Employee no

Selact

Job title

Dapt path

Select

Job class

Employes name

YEE HEN CHOONG =

Dept name
Selecl

Job grada

Selecl

Vactine typa

Employee Vaccination Report

Group By
Employes no &  Employes name 8 Job title 3 Deptrmme & Deptpath &
MyDoza YEE HEN Chanr EMPLY Mywave Sdn
CHOONG Bnes Bhd AOparatardEMPL K
Exgcutive

4 Customize Columns = I L Export

Job grade §  Job clsss & Vaccine type §

Examption Pfizes/BioNTech

£ Download All Attachment(s) I

Vaccine name & Vaccine date 8 Vaccine sitachmen! & Vaccine location &

Firs: Dose 2021-07-07 irsidose ROy Bukix Pulau, Sporis

Centre
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