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Release Date: 10 November 2021 

To leave feedback, please email to support@mywave.biz
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mailto:support@mywave.biz


MYwave takes care to ensure that the information in this document is accurate, but MYwave 
does not guarantee the accuracy of the information or that use of the information will ensure 
correct and faultless operation of the service to which it relates. MYwave, its agents and 
employees, shall not be held liable to or through any user for any loss or damage whatsoever 
resulting from reliance on the information contained in this document.  
 
Nothing in this document alters the legal obligations, responsibilities or relationship between 
you and MYwave as set out in the contract existing between us.  
 

Information in this document, including URL and other Internet Web site references, is subject 
to change without notice. 

 
This document may contain screenshots captured from a standard EMPLX system populated 
with fictional characters and using licensed personal images. Any resemblance to real people 
is coincidental and unintended.
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Release Notes Summary 
Feature Release Type Setup 

Required 
User 

Guide 
Contact 
Support 

Admin 
Access 

Supervisor 
Access 

User Access 

E-Signature - Leave 

 E-Signature Setup New 
 E-Signature Submission New 
 E-Signature Approval New 
 E-Signature Withdrawal / Cancellation New 
 E-Signature Mass Cancellation / Withdrawal 

New 
 E-Signature Report New 

Enhancement      

Employee Profile  

 Disciplinary 

Enhancement      

Dashboard 

 Disciplinary Report  

Enhancement      
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E-Signature 
E-Signature Setup New 
 
E-Signature capability is added to Leave module for submission, approval, withdrawal and 
cancellation function which allow users to digitally sign when submitting, approving, withdrawing 
or cancelling Leave record. E-Signature will be displayed on Leave report for records which 
require signature. 
 
Setup for E-Signature feature can be enabled under Administrative tab.  
 

 
 

 
 
 
Select the desired option from the dropdown list to enable policy for approval or submission 
and withdrawal. 
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E-Signature Submission New 
 
E-Signature feature will pop up after entering Leave submission details. Click Yes after signing to 
submit Leave record. 
 

 
 

 
 

 
 

Pop up 
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Submit from Added List: 
Drafted/ Planned Leave can be signed and submitted later after adding to list. Click Yes to 
submit selected Leave records from list. 
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Pop up 
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E-Signature Approval New 
 
E-Signature feature will pop up after selecting Leave record to be approved. E-Signature Approval 
can be done by either Supervisor or HR Admin. Click on Yes after signing to approve/reject 
selected Leave record.  
 

 
 

 
 

  

Pop up 
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Email Approval: 
Leave approval can also be done through email. Check for email for Leave requests awaiting 
approval and click Here to access approval page. Click Yes after signing to approve/reject 
selected Leave records 
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Pop up 
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E-Signature Withdrawal/Cancellation New 
 
E-Signature feature will pop up after selecting Leave record for withdrawal/cancellation. Click 
Yes after signing to cancel/withdraw Leave record. 
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Pop up 
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E-Signature Mass Cancellation / Withdrawal New 
E-Signature feature will pop up after selecting Leave records for mass cancellation/withdrawal. 
Click Proceed after signing to mass cancel/withdraw Leave record. 
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E-Signature Report New 
A signature indicator has also been added to Overall Summary Report, Leave Application 
History Report, Leave Summary Report and Leave Taken Report.  
 

 

 
 
 
Overall Summary Report: 
Signature indicator added to Leave Detail in Overall Summary Report. 
 

 



EMPLX Release Notes             13
  

 

 

 

 
 
 
 
 
 
 
 
 

 

Pop up 
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Leave Application History: 
Signature indicator added to Entry Date, Cancellation/Withdrawal Request By and Approval 
Person column in Overall Summary Report. 
 
 

 

 

 
Entry Date column 

 
 

 

Pop up 
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Cancellation/Withdrawal Request By column 

 
 

 
 

 
  

Pop up 
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Approval Person column 

 
 

 
 
 

Leave Application (Summary): 
Signature indicator added to Leave Detail in Leave Application (Summary) Report. 
 

  

Pop up 
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Pop up 
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Leave Taken Report: 
Signature indicator added to Entry Date, Cancellation/Withdrawal Request By and Approval 
Person column in Leave Taken Report 
 

 
 
Entry Date column 

 
 

 
  

Pop up 
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Cancellation/Withdrawal Request By column 

 
 

 
 

 
  

Pop up 
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Approval Person column 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Pop up 
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Print E-Signature Report: 

  
 

 
 
Sample report as shown as below will be generated in a pop-up window. Click on the Print button 
to open a print preview window and print out the Leave records/save as PDF as required. 
 

 
  



EMPLX Release Notes             22
  

 

Employee Profile 
Disciplinary 
 
Start Date column under Disciplinary tab in Employee Profile and Employee Data Approval has 
been renamed to Date of Issue and End Date has been removed. Furthermore, layout of Add and 
Edit Disciplinary form has also been enhanced.  
 
Employee Profile 
Before:  
History of Disciplinary table with Start Date and End Date column. 

 
 
After:  
History of Disciplinary table with Date of Issue column and End Date column removed. 

 
 
 
Before:  
Add/Edit Disciplinary form with Start Date and End Date column. 

 
 
 
 
  



EMPLX Release Notes             23
  

 

After:  
Add/Edit Disciplinary form with Date of Issue column and End Date column removed.  

 
 
 
Employee Data Approval 
Before:  
History of Disciplinary table with Start Date and End Date column. 

 
 
After:  
History of Disciplinary table with Date of Issue column and End Date column removed. 

 
 
Disciplinary details email content has been adjusted to match the changes made to Employee 
Profile and new acknowledgement email for disciplinary has been added for Supervisor 
notification. 
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Disciplinary details email 
Before:  
Disciplinary details email with Disciplinary Date of Issue and End Date column 

 
 
After:  
Disciplinary details email with Date of Issue column and End Date column removed. 

 
 
 
Acknowledgement email New  
Acknowledgement email with Date of Issue column 
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Lastly, disciplinary records pending approval from HR Admin, will no longer be shown in 
Disciplinary table. 
 
Before:  
Disciplinary record pending approval is shown. Supervisor able to edit/delete record before 
approval. 

 
After:  
Disciplinary record pending approval is not shown. Supervisor unable to edit/delete record. 
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Dashboard 
Disciplinary Report 
 
Previously blank column in Disciplinary Report has been renamed to Date of Issue and 
Disciplinary End Date has been removed. 
 
Before:  
Disciplinary Report with blank column and Disciplinary End Date column 

 

 
 
 

After:  
Disciplinary Report with Date of Issue column and Disciplinary End Date column removed 
 

   
 
 

 


