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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor  User Access

Required Guide Support Access Access
User Login Maintenance Enhancement - N _ N _ _

e User Access / User Access Grouping
e User Setup

e Multiple User Setup

e User Maintenance Report "

Administration Enhancement \ v N J _ 5
e Company Profile
e Report e

Employee Profile Enhancement - _ _ N _ 5

e Admin / Restricted Mode

HRMS Security Enhancement - - - N _ -

e Admin Setup

Onboarding (Lite) Enhancement - - - y - -

e Export Candidate Profile
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User Menu Enhancement

e Relocate EmpIX Mobile User Guide
e Added New Shortcut Link to Genie & You
Webpage "e¥
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User Login Maintenance
User Access / User Access Grouping

The new user access grouping module has been enhanced with new user interface and
experience. The enhancement includes:

New interface design:
Before:

Retrieve compan

Name of Company: L= W ] - .

Name: M User Setup

Save

Application names Total License Available balance of License
EmplX Time Attendance  Hide Modules 2808 9983
Module Accessibility
EmplX Time Attendance ®None | OResd / Write
GPS Location Approval @None | ORead / Write
GPS Locarien Setup @None | ORead / Write
HRMS Application  View Modules 9999 9979
User Login Management  View Modules 9999 9954

After:

Name of Company
LN — - - -.

Name of Access-Group

Executive ~ ]

Description

Super Admin Group

No
Collapse All || SelectAll  Unselect All m
Q User Admin Super Admin
EmplX Time Attendance Available Module(s): 1 v
EmpiX Integrated Time Attendance
Mobile Apps Granted Module(s): 0/ 3 v
Licensels): 35 /
Maode Select All/Unselect A

EmplX Time Attendance User
Emplx GPS Anp for check in and aut
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Search and filter option:

Search Q User Supervisor Admin Super Admin

Select / unselect all & Collapse / expand all option:

Collapse All Select All Unselect All
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User Setup

The user setup module has been enhanced to improve the user experience. The information of
the employee will only be displayed after the respective employee has been selected.
Furthermore, password options have been added to the user setup.

New interface design:
Before:
Employee personal information is displayed when page is loaded

{ Retrieve company

Name of Company: MYwave Release Testing Company 1

Name:

@ Al OActive (Disabled

i Personal Information |

Employes Name: ListAll Search
Employes No.:*

Mame:®

Login 1D+

Country:

Phane:

Emaili~

Group Access:

Effective Dates* [iz]

Disable Date: D

After:
Employee personal information is only displayed after employee is selected from dropdown list

Retrieve company |

Name of Company: MYwave Release Testing Company 1
Existing Account(s):

@Al O Active (Disabled

{Persanal Information |

==
Employee No.:* L
Name:* -

Login ID *

Country:~ o
Phone:

Email:* e —— 5
Group Access:

Effective Dare:® | B

Disable Date: D
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Create new login account option:

From employee profile

Create user manually

Password creation option:

Password: .
Allow user to set-up their Custom password
password through email

Custom password
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Multi User Setup

The multi user setup module has been enhanced to improve the user interface. A new login ID
and password generator been added into the module. The admin is now able to preview the login
ID and password before batch creating user login accounts.

New interface design:
Before:

Retrieve company : Multiple User Setup

Name of Company: MYwave Release Testing Company 1
Group Access #:
User Record#: Valid User(s) Only v | D Exist in Supervisor Profile Only

Assigned user(s)
Available user(s)

>>

| |
<< ‘

u
||

After:

{ Retrieve company : Multiple User Setup

Name of Company: [ v

Select emplayes(s) 2 Selected

<

Assign group sccess: Executive

Login ID generator option :

Employse Email v

Password option:

Allow user to set-up their password Auto generate password based on Custom password
through email company setting

Account information:

Statuz 1+ Employee No. 1% nName 1% Email address I# | Login D & Actien ¥
o] HE . ] u °
m W | u [ s

Showing 1 to 2 of 2 entries Previous EI Next
m Clearal
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New employee selection dropdown:

Fo s Temn " = m

* Show: @ All () Selected

¢

& & Clear All

"] Employee No. O Employee Name O Email address

(] - ‘umm nE L

D [ ] = == n - [ ] -m - "= = L]
|
® Active (0 /521) O Future Hires (0 /0

Login Generator Option:

Login ID generator option :

<

Employee Email
Identification No.

Employee Mo.

Password Generator Option:

Password option:

Allow user to set-up their password Auto generate password based on

through email company setting

Account Preview:

Account information:

Excel I PDF

Status 1% Employee No. 1 Name 1% Email address
m - L & B - aEE B
[ ox | L oo} ERSE -

- —fl_

Created .
Hire Date ° Rehire Date ® pate *
2020-02-01 - 2020-
03-16
11:00:17
2020-03-01 - 2020-
03-16
10:35:58
Q.search
Custom password
Search:
1% LoginID 1% Action 1®

T L]

Showing 1 to 2 of 2 entries

Previous Next
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User Maintenance ReportV¢¥

User Maintenance Report has been added for admins to view information regarding employee
module access. There are several reports which can be viewed including Module Last Used
Date report, Module by Employee report, Module by Access Group report and Employee by
Access Group report.

Report Type:
Current Company

000

Module Module Module Employee
Last Used By By Access By Access
Date Employee Group Group

Consolidate Companies

©O00

Module Module Module Employee
Last Used By By Access By Access
Date Employee Group Group

Report Screen:

Filter

£+ Customize Columns ~ [EER3NYe]gd
Miils By Efiployee [ & customize columns - K

Group By

Company Name ¢ User Name &  Effective Date $ Application Name ¢  Application Description #  Module Group Name & Product Name $ Product Desc $ Modul

Show 10 v 10f 101 Page >  >>
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Admin can also filter the report based on desired fields and export the report to an excel file.
Admins can also customize columns to be viewed.

Filter
Apply Filter I
Company Name User Name
Select Select
Effective Date Application Name
Select Select
Application Description Module Group Name
Module By Employee |
Group By
Company Name % User Name # Effective Date ¢ Application Name %  Application Description #  Module Group Name #  Product Name #  Product Desc 4  Module Name #  Modu

| ‘ |
B N |

Show 10+ 10of 267 Page >  >>
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Administration
Company Profile

Administration tab allows Admin to view company information and contract information. It also
allows Admin to edit security settings for the company.

Before:

XX Administratien/ Administrative

Lier Lo o

pany Profile Mai Master

Company ID

Company Name = v
Registration Number =

Website

Industry

Country =

Company Logo

Admin Company Flag GAM Member Flag Meta DB Flag

After:
Company List:

XK Administration/ Administrative

Company Repart
Company List
® Selected 0 Items Clear
. Gompany . Registration . Master L L , Contract . Contract R
Company ID Name * Number © company © Package " Customised © start Date © End Date © status " Action
+ Search Search Search Search Search Search Search Search Search Search

(m]

m
=3
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Company Information:

3K Administration/ Administrative

Company Information

Company Information >

Branch Information

Address

Contact Information

Security

Language/ Timezone

Additional Information

Company

Contract Information

Company Information

Company Name
Registration Number
Company Short Name
Website

Industry

Country

Company Logo

Target Live Date

Live Date

Termination Date

Report
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Contract Information:

Company Information Contract Information

Contract Information

X

2005-02-15 Drrmard = Edit

(=L FTR RIS EHAE  Headoount Contrel | Module Acoess

Master Company

le Master Company ? =

Renew Method =

Billing Cycla =

1 santhis]
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Security tab:

Company Infarmation
Branch Infarmation
Address

Contact Information
Security

Language! Timezone

Additional Infarmation

Security

Login 1D Preference

Lagin I will geneiats baend on balow availabliy from top ta baltam

[+'] tmail Address stmail Addreer

[+] O M. [Muw| wampany Sharl Mamas “Bl Mo, [Mem]eBCampany Sharl Mame
[+'] tmployss No. S ampanry Sharl Name stmployes Mo, rECamp Sharl Nama
Password

Sacurily Level =

3 e

Password Cxpiry Duration =

B never Expre

Termporary Password Capiry Duration =

B nover

Default Paiswaord Generator Patlern =

O Two-factor
authentication (2FA)
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Report Vew

Admin is also able to access 2 new reports, Company Profile Report and Company Package
Report which shows information regarding company profile and company package.

X Administration/ Administrative

Company Report

Report
Company Company
Profile Package
Report (By
Module)

Company Profile Report

As of 2022-01-05

Group By

Company Name Company Code # Company Registration No. # Country #  Contact Person #  Mailing Address 1 #  Mailing Address 2 #  Mailing Address 3

Mailing Post
[ |
m — m @
[ ] | |
- = I -
= | ]
[ | [ | | |
N =

Show 10+

10f82Page >  >>
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Admin can also filter the report based on desired fields and export the report to an excel file.
Admins can also customize columns to be viewed.

Filter

Date

2022 v |anuary v 5 ~

Company Name Company Code
Select Select
Company Registration No. Country

Company Profile Report

As of 2022-01-05

Group By
Company Name # Company Code & Company Registration No. ¢ Country $# Contact Person $ Mailing Address 1 ¢  Mailing Address 2 ¢  Mailing Address 3 ¢  Mailing Post
u © . : -
]
Show 10 + 10fB2Page >  >>
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Employee Profile
Admin / Restricted Mode

If Employee Headcount control alert is switched on in Contract Information setting, a headcount
information bar will be shown at Employee Profile in Admin and Restricted modes.

Before:
Employee Profile (Admin) and Employee Profile (Restricted) without headcount information bar

3 HRMS Application | Employee Profile / Administration / Employee Profile (Admin
Employee Information

Add Export Work Permit History Only | Export All o Excel

Employee:

After:
Employee Profile (Admin) and Employee Profile (Restricted) with headcount information bar

Employee Information

| W Purchased Headcount: 3000 | & Activated Headcount: 2097 | < Balance Headcount: 903

m Export Work Permit History Only | Export All to Excel

Employee:
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Onboarding (Lite)

Export Candidate Profile

If Employee Headcount control alert is switched on in Contract Information setting, a headcount
information bar will be shown at Candidate Export Popup.

Before:
Candidate Export Popup without headcount information bar

Confirmation

Please fill up Employee No_, Hire Date and Company Email before export

Employee No. =
Hire Date = ]

Company Email =
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After:
Candidate Export Popup with headcount information bar

Confirmation

W Purchased Headcount: 3000 | 2 Activated Headcount: 2097 | £t Balance Headcount: 903

Please fill up Employee No., Hire Date and Company Email before export

Employee No. =
Hire Date = : ]

Company Email =

k'l

=3
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HRMS Security

Admin Setup

If Employee Headcount control alert is switched on in Contract Information setting, a headcount
information bar will be shown at Admin Setup tab.

Before:
Admin Setup tab without headcount information bar

X HRMS Application/ Company Setup / HRMS Security

Group Admin Setup Admin Setup Access Details

Admin Setup { *Denotes Required)

Group Admin :

After:
Admin Setup tab with headcount information bar

24 HRMS Application/ Company Setup | HRMS Security

Group Admin Setup Admin Setup Access Details

W™ Purchased Headcount: 120 \ X Activated Headcount: 110 | 2 Balance Headcount: 10

Group Admin :
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User Menu
Relocate EmplX Mobile User Guide

EmplX Mobile User Guide tab from Leave Module Menu has been relocated to the Main User
Menu.

Before:
Leave Module Menu with EmpIX Mobile User Guide tab

34 HRMS Application/ Leave

0WO06 QOO0 006 -~

Emplx Mobile

Summary Calendar Apply Leave Drafted Supervisor HR Approval Administrative Leave Report
Leave Approval Encashment

After:
EmplX Mobile User Guide tab relocated from Leave Module Menu to User Menu

3 HRMS Application/ Leave

0WO0OO6AQOO0O 006

Summary Calendar Apply Leave Drafted Supervisor HR Approval Administrative Leave Report
Leave ‘Approval Encashment

< HRMS Application/ Leave

s owB

0WO0O6AQOO0O 006

Summary Calendar Apply Leave Drafted Supervisor HR Approval Administrative Leave Report »
Leave Approval Encashment

@ Change Language

& Calendar P Change password

@ Heip
0 EmpiX Mobile Apps
. = Approved @ Drafied/ Planned NS Events -
Today Off Day Holiday Rest Day @ Penaing Approval EEE Rejected / Cancelled View o
C» Logout

Mauvamhar 2024 o __________ __
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Added New Shortcut Link to Genie & You Webpage "¢

A new link to our employee benefits portal, Genie & You, has been added to User Menu for
ease of access from EmplX system.

Before:
User Menu without Genie & You tab

@ Welcome, Administrator

Q) People Finder

BEHRMS Application

’ )
- atUser Login Management

have 0

ﬂ Administration
have 0

ding Cl2 B switch Company

(%] Change Language

m P tccount Setting

aHeIp

Year

Before:
User Menu with Genie & You tab

@ Welcome, Administrator

Q) People Finder

BEEHRMS Application

q
- &*tUser Login Management

i have 0

ﬂ Administration
1 have 0

1ding Cle B switch Company

@Change Language
P Account Setting
Hel
Year 9 =F
Mon (] EmplX Mobile Apps

ard 88 Genie & You

» Logout

EMPLX Release Notes 22



