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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User Access

Required Guide Support Access Access
E-Time Card Enhancement - N _ N _ _

e Time Card Reminder Setup "e*

Overtime Enhancement - N - N _ _

e Overtime Reminder Setup Ve*
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E-Time Card

Time Card Reminder Setup "&¥

Time Card Reminder setup tab has been added to Time Card Settings. This feature allows Admin
to turn on supervisor approval reminder or escalation email trigger after a set amount if days. If
turned on, email will be sent to remind supervisor to approve time card records on a daily basis
after set amount of days has passed, or escalation email will be sent to selected managers if time
card records are not approved after set amount of days.

Control Attendance Exclude List | Time Card Reminder

Time Card

o P . - . Mo

Send escalation smail when Time Card is not approved for | 1 Day(s)

Escalation Notification

A e

Mo

Send escalation email when Time Card is not approved for | 2 Dayis)

HR email to receive nofification if escalation email is missing (optional)

md_development@mywave.biz =

© Add Email Address
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Overtime
Overtime Reminder Setup "¢"

Overtime Reminder setup has been added to OT Administrative tab. This feature allows Admin
to turn on supervisor approval reminder or escalation email trigger after a set amount if days.

OT Administrative tab:

Before:
OT Administrative tab without Overtime Reminder setup

0O O0006 00

Withdrawal Submission Approval Auto-Propose Administrative Report
Prucessmg
Administrative
Policy
2 ypeslofCvetine Total 20 Types of Overtime

View / Add / Edit / Delete Types of Overtime

Overti Policy G
vertime Policy Group Total 13 Overtime Policy Group

N

View / Add / Edit / Delete Qvertime Policy Group

Employee's Overtime Grou
ploy P 555 Employee not assigned to Employee's Overtime Group

AR

Assign Employee's Overtime Group

After:
OT Administrative tab with Overtime Reminder setup

00 Qo000

Withdrawal Submission Approval Auto-Propose Administrative Report

Administrative

Policy

Types of Overtime
= P e . . Total 32 Types of Overtime
View / Add / Edit / Delete Types of Overtime
Overtime Policy Grou
i / P Total 18 Overtime Policy Group

ew / Add / Edit / Delete Overtime Policy Group

‘ Employee’s Overtime Grou|

466 Employee not assigned to Employee's Overtime Group
Assign Employse’s Overtime Grouf

Additional Setup

‘ Notification Setup
g Setting for supervisor approval reminder/escalation email
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If turned on, email will be sent to remind supervisor to approve time card records on a daily basis
after set amount of days has passed, or escalation email will be sent to selected managers if time
card records are not approved after set amount of days. Overtime Reminder setup is available
for OT Claim (OTC)/OT Suggest (OTS)/OT Baked (OTB), OT Preplan and OT Preplan Confirmation.

OT Claim (OTC)/OT Suggest (OTS)/OT Baked (OTB):

OT Claim(OTC)/OT Suggest(OTS)/OT Baked(QOTB)

A Supervisor Approval Reminder No

are pending Send escalation email when OTC/OTS/OTE are not approved for 9 Day(s)

supe

No

vhen a Send escalation email when OTC/OTS/OTE are not approved for 4 Day(s)

HR email to receive notification if escalation email is missing (optional)
rnd_development1@mywave.biz x

© Add Email Address

OT Preplan:

OT Preplan

A Supervisor Approval Reminder

‘ Escalation Notification No

en a Send escalation email when OT preplan is not approved for [ Day(s)

HR email to receive notification if escalation email is missing (optional)
rnd_development2@mywave biz x

© Add Email Address

OT Preplan Confirmation:

OT Preplan Confirmation

A Supervisor Reminder No
) Send ema o Superviso vhen oT preplan § pending Send escalation email when OT preplan is not confirmed for g Day(s)

‘ Escalation Notification No

) 1en a Send escalation email when OT preplan is not confirmed for 6 Day(s)

HR email to receive notification if escalation email is missing (optional)
rnd_development3@mywave biz x
fatin@mywave.biz x

© Add Email Address
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