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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User Access

Required Guide Support Access Access
Employee Profile Enhancement v - i N N N

e Department Path Hierarchy "
e Report Column Position Changes

Dashboard Enhancement ol - N N N N

e Department Path Hierarchy V¥
e Report Column Position Changes

GL Report Enhancement - = - N _ _

e Group Selection by Category
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Employee Profile
Department Path Hierarchy "¢*

Department Path hierarchy has been added to Employee Profile reports. Below are the affected
reports. *Please contact our support team to enable this feature*

ion / Employee Profile (Admin)

Employea Information - LIM WAI SUM

Employee

Personal Contacts Dependenis Bond Paymentinfo Job CostAllocation Qualifications Training Statutory Benefits Supervisor Transport Asset Disciplinary Attachment Work Calendar Letter Vaccine Certificate

Export Employee Profile 1o Excel | Export (Basic Info) 1o Excel

Before:
Employee Profile report without department hierarchy

Job Title Senior Manager Job Level
Department Marketing Path of Department Mywave Sdn Bhd/Marketing
Contract Company - Effective Date 1/1/2022
Worker Type Permanent End Date
Description

After:
Employee Profile report with department hierarchy

Job Title Senior Manager Path of Department Mywave Sdn Bhd/Marketing
lob Level - Hierarchical - Company Mywave Sdn Bhd
Department Marketing Hierarchical - Division

Effective Date 1/1/2022 Hierarchical - Department Marketing

End Date

Worker Type Permanent

Contract Company

Description
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Report Column Position Changes

Path of Department and Department column position for Employee Profile Report has been

changed.

MYwave Empix

®

Employee Information - LIM WAI SUM

Employee:

HRMS Application/ Employee Profile / Administr

ation / Employee Profile (Admin)

Personal  Conlacls Dependents Bond Paymentinfo Job CostAllocation Quslficalions Training Stalulory Benefits Supervisor Transport Asset Disciplinary Attachment Work Calendar Letter Vaccine Certificate

Before:

Export Employee Profile to Excel

Job Level Job Class

After:

Department Path of Department
Operations Mywave Sdn Bhd /Operations
Marketing Mywave Sdn Bhd /Marketing
Operations Mywave Sdn Bhd /Operations
Marketing Mywave Sdn Bhd /Marketing

Development
Development

Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Technology/Development

Finance Mywave Sdn Bhd /Finance
Payroll Mywave Sdn Bhd /Payroll
Payroll Mywave Sdn Bhd /Payroll
Payroll Mywave Sdn Bhd /Payroll

Employee Profile Report with position changes

Job Title Job Level

Export Work Permit History Only | Export All to Excel

Path of Department

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Finance

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll

Department
Operations
Marketing
Operations
Marketing
Development
Development
Finance
Payroll
Payroll
Payroll
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Dashboard

Department Path Hierarchy "é¥

Department Path hierarchy has been added to selected Dashboard reports. Below are the
affected reports. *Please contact our support team to enable this feature*

3 HRMS Application / Dashboard / Dashboard

Last 30 Days Highlights _H\‘lhlluhls of Last 7 Days Standard Reports
[0 New nire(s) Employee Profile
LEmployee(s).cesigned Employee Profile (Separate
0 Job information upoated 0 Job information upated Agdresst
2 Employees' salary changed B - <alary changea Active Employee Profile
3 Employees' pay_information 1 Employees’ pay_information %ﬂ_g"rr g;;;ﬂ ploves Brolle (Sepaaie
changed changed
2 ' dependents changed 0 Employees* changed Current Month Resignalion Report
Emergency Contact
Dependents Information
Bond Report
Eaueation History
Jab History
Supervisor Assignment Report
Benefit
Employment History.

Company Transpont
Length of Service

Claim Entitlement
Salary Increment

eave Policy - Leave Type
Leave Policy - Leave Group
Claim Policy.
OT Policy,
OT Control Setting
Timecard Control Setting

Qrganization Structure

Discipiinary Report

3K HRMS App: Dashboard / Dashboard

Report | Claims | OT | Work Hour = Employee Headcount | Payroll Log | Advanced Report | Back Pay Report

VDaIanlI!ln
From 8- 1 8- clear
Aoport
Active Active Resignation Resignation Leave Leave Per Day Employee
Employee Employee Report Report Cancelation Report Hired Report
Profile Profile (Separate R
(Separate Address)
Address;
. o
) ) i | of B o a

Headcount
Report

Contract Valid Due to
Date Confirmation

Analysis
(Nationality)

s &8 i L & Er

Age as at Turnover Incomplete
Analysis for

& =
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Before:

Dashboard report without department hierarchy

Job Title Job Level Path of Department

After:

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Technology/Development
:Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Finance

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll

Department
Operations
Marketing
Operations
Marketing
Development
Development
Finance
Payroll
Payroll
Payroll

Dashboard report with department hierarchy

Hierarchical - Company Hierarchical - Division Hierarchical - Department

Job Title Job Level Path of Department Department
Mywave Sdn Bhd Operations - Mywave Sdn Bhd /Operations Operations
Mywave Sdn Bhd Marketing Mywave Sdn Bhd /Marketing Marketing
Mywave Sdn Bhd Operations - Mywave Sdn Bhd /Operations Operations
Mywave Sdn Bhd Marketing Mywave Sdn Bhd /Marketing Marketing
Mywave Sdn Bhd Technology Development Mywave Sdn Bhd /Technology/Development  Development
Mywave Sdn Bhd Technology Development Mywave Sdn Bhd /Technology/Development  Development
Mywave Sdn Bhd Finance - Mywave Sdn Bhd /Finance Finance
Mywave Sdn Bhd Payroll - Mywave Sdn Bhd /Payroll Payroll
Mywave Sdn Bhd Payroll - Mywave Sdn Bhd /Payroll Payroll
Mywave Sdn Bhd Payroll - Mywave Sdn Bhd /Payroll Payroll
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Before:
Vaccine report without department hierarchy

$* Customize Columns ~ X Export X Download All Attachment(s)
Employee

Vaccination
Report
Group By
ployee no * ployee name ¢  Job title & Dept name ¢ Dept path ¢ Job grade &
Finance MYwave Sdn Bhd/Finance
Marketing MYwave Sdn Bhd/Marketing
Development MYwave Sdn

Bhd/Technology/Development

Show 10 v 10f 1 Page

After:
Vaccine report with department hierarchy

$# Customize Columns ~ X Export X Download All Attachm
Employee

Vaccination
Report

Group By

Hierarchical - Company & Hierarchical - Division $ Hierarchical - Department § | Dept Path $

MYwave Sdn Bhd Finance - MYwave Sdn Bhd/F
MYwave Sdn Bhd Marketing MYwave Sdn Bhd/M
MYwave Sdn Bhd Technology Development MYwave Sdn

Bhd/Technology/De'

Show 10 v 1 of 1 Page
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Report Column Position Changes

Path of Department and Department column position for selected Dashboard reports and
Vaccine report has been changed.

3K HRMS Application/ Dashboard / Dashboard

AU AV

Job Level Job Class Department

Last 30 Days Highlights |

0 New hirefs)
1Employee(s).resigned
0.Job information updated

Highlights of Last 7 Days | standard Reports

0 Mew hire(s)
0 Employee(s) resianed
0 Job information updated

Employee Profile

Address]

Active Employee Profile

3 Employees® salary changed 1 Employees’ salary changed

3 Employees’ pay information 1 Employees' pay_information %ﬁ?mwgw
changeq changed

2 Employees’ changed 0 changed Current Month Resignation Report
9 All of the above 2 All o the abow Current tMonth Resignation Report

e

Operations
Marketing
Operations
Marketing
Development
Development
Finance
Payroll
Payroll
Payroll

(Ssparale Address)

Emergency Contact
Dependents Information
Bond Report
Education History.
b History
Superyisor Assignment Report
Benetit
Employment Histary,

Company Transport
Length of Service
Claim Entitlement
Salary_ Increment

eave Policy - L eave Type
Leave Policy - Leave Group

Claim Policy

OT Palicy,

OT Control Setting
Timecarg Control Setting
Organization Stryclure
Disciplinary_Report
Vaccine Certificale Report

Path of Department

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Operations

Mywave Sdn Bhd /Marketing

Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Technology/Development
Mywave Sdn Bhd /Finance

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll

Mywave Sdn Bhd /Payroll
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After:
Dashboard Report with position changes

JobTitle Job Level |Path of Department Department

Mywave Sdn Bhd /Operations Operations
Mywave Sdn Bhd /Marketing Marketing
Mywave Sdn Bhd /Operations Operations
Mywave Sdn Bhd /Marketing Marketing

Mywave Sdn Bhd /Technology/Development  Development
Mywave Sdn Bhd /Technology/Development  Development

Mywave Sdn Bhd /Finance Finance
Mywave Sdn Bhd /Payroll Payroll
Mywave Sdn Bhd /Payroll Payroll
Mywave Sdn Bhd /Payroll Payroll

Before:

$* Customize Columns ~ X Export X Download All Attachment(s)
Employee

Vaccination
Report
Group By
Employee no ¢ Employee name ¢ Job title $ Dept name ¢ Dept path ¢ Job grade ¢
Finance MYwave Sdn Bhd/Finance
Marketing MYwave Sdn Bhd/Marketing
Development MYwave Sdn

Bhd/Technology/Development

Show 10 v 1 of 1 Page
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After:
Vaccine Report with position changes

$* Customize Columns ~ X Export X Download All Attachmi
Employee

Vaccination
Report
Group By
Employee No $ Employee Name 5  Job Title $ | Dept Path = Dept Name 5 | Jok
MYwave Sdn Bhd/Finance Finance
MYwave Sdn Bhd/Marketing Marketing
MYwave Sdn Development
Bhd/Technology/Development
I
Show 10 + 1 of 1 Page
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GL Report

Group Selection by Category

Group By, Column By and Line Column selection in Employee Transaction Report and Double
Entry Report is grouped based on category.

Employee Transaction Report:
Before:
Group By column without category selection

Employee Transaction Report Custom Transaction Report Double Entry Report

Export to Excel
Reporting Format - Rl Add New

Group By’ Value

[m] AIC Description [m] Amount
] Cast Center ] Cost Center
[m] Credit A/C [m] Cost Center Amount
[m] Dehit A/C [m] Gross Paid
[w] Department O Headeount
O Department Path ]
(] Job Class ]
] Job Level
] Job Title
] Job category
After:
Group By column with category selection
Employee Transaction Report Custom Transaction Report  Double Entry Report
Group By: Value:
Sequence Show Sub Line Break -
Job Infarmation o Cost Centes
o Job category (] Cost Center Am
o Job Title (] Transac tion Amount
[m] Job Level o Amaun
D Joh Class (] Headeoun
D Warker Type (] Gross Pai
D Cost Center (m] Net Pai
D Depsrtment
D Depsrtment Path
Transaction Information
o
[} i
[m] Credit A/C
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Double Entry Report:
Before:

Group By, Column By and Line Column without category selection

Employee Transaction Report

Reperting Farmat

Group By:
L Item
[} Cost Center
0 Department
] Department Path
[} Job Class
0 Job Level
[m] Job Title
[} Job eategory
5

After:

Pay Group

Custom Transaction Report Double Entry Report

Ml Add New

Column By:

o

o

Cost Center

Departmant

Department Path

Job Class

Job Level

Job Title

Jab ezegary

Pay Group

Line Column:

Account code

(] &/C Descrigtion

o Account cods description
o Cost Center

o Depsriment

[m] Department Path

O JjebClass

[m] Job Level

Group By, Column By and Line Column with category selection

Employee Transaction Report

Reporting Format

Group By’

Custom Transaction Report Double Entry Report

vm

Export to Excel

Column By: Line Column:
Item Sequence item item Sequence
Job Information Transa Information

Job Information

o

o

Job category

Jeb Title

Job Level

Job Class

Worker Type

Cost Center

Departmant

Department Path

o

o

Job category

Job Title

Job Level

Job Class

Waorker Type

Cost Center

Degartment

Depariment Path

Account code

O A/C Description

O Transaction

[ Tramzacrion A/C Desc
Employee Profile

O PayGreup

O  Employee Info - WP Job Title

O  Employes Info - WIC Cat
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