User Guide

EmplX Time Attendance (Android
Device)
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1. INTRODUCTION

EmplX Time Attendance is an extension app of EmplX. It is focuses on the
real-time based employees' time attendance.

N,

With EmplX Time Attendance handling the technical complexities and
operational hassles, it frees up your HR professionals to focus on strategic decisions,
productivity, and delivering value to your core business.

QR Code to Google Playstore




2. LOGIN

This is the login page for EmplX GPS Attendance Mobile App. User can login to the app by entering

username and password and tapping the Log In button. If user has been logged in before, they will be
immediately redirected to the homepage without having to log in again.
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Welcome

Sign in to continue

& Username

g Password

If user has multiple company access, system will prompt for user to select company. Simply tap the
desired company to continue to home page.

Choose Company

Mywave Demo Spore
MYwave Release Testing Company 1
Release Company (Msia)

Release Company (Spore)




The home page acts as a landing page for user after logging in. The home page displays user’s details
such as username, company, as well as date, time and day at the top portion.
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Good Day, MYwave Test Admin

7 37

09-May-2022
Last Check-out:
Mywave Sdn Bhd

9 5
History Sync
&
Check-in Check-out

LOGOUT

ver. 1.034

User is able to navigate to other pages via home page. There are 4 pages for user to navigate to which
are History, Sync, Check In and Check Out.

1. User can navigate to the desired page by tapping on the menu.

2. If the user wishes to switch company tap on the top right hand corner to access the multiple
company list

3. If user wishes to log out of the application tap on the Logout button.



4. CHECK IN PAGE

4.1 Check In with Internet Connectivity
Check in page allows user to perform check in function.

1. Tap onthe Check In button at the bottom of the page.

2. The system will retrieve a list of location names in the nearby area based on your devices GPS.

3. Tapon alocation in the list to proceed to the next screen. If a location is not found, user can
manually input the location name by tapping the Input Location option.
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Choose a place

Umbrella Intemational Consulting Sdn Bhd
MYWAVE SDN BHD

Xixiang Xuju Tang Cafe

SUV IT SOLUTION (M) SDN BHD

Pusat Tuisyen Wijaya Cerdas

Partymix Costumes

Universal Instruments Corporation

Input Location
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CHECKIN

The check in details will be displayed on the next screen.

1. |If user chose to manually input location, the user can type in location name at the text box.
Otherwise, location name selected from the list will be displayed.

2. User can enter purpose/remarks and take photo attachment if necessary. The GPS
coordinates and current date and time are displayed.

3. User can share the location by clicking on Share button

4. User can submit check in by clicking on Tick button.
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& Check-in details

Location/Comp

Purpose/Remarks

Location GPS Coordinates: 5.328549, 100.2839181
Current Datetime: 2022-05-09 17:37:59

TAKE PHOTO




4.2 Check In without Internet Connectivity
If the user does not have connection to the internet at the time, user is still able check in their location.

1. Tap onthe Check In button at the bottom of the page. The user will be redirected to check in
details page.

2. Enter the location name, purpose/remarks and take photo attachment if necessary. The GPS
coordinates and current date and time are displayed.

3. User can share the location by clicking on Share button

4. User can submit check in by clicking on Tick button
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4.3 Check In with low Internet Connectivity

This feature is only workable for manual input. User is able to check in when having low internet
connection. Go to form will be enabled when the screen takes too long to load.

1. Taponthe Go To Form button at the bottom of the page. The user will be redirected to check
in details page.

2. Enter the location name, purpose/remarks and take photo attachment if necessary. The GPS
coordinates and current date and time are displayed.

3. User can share the location by clicking on Share button

4. User can submit check in by clicking on Tick button
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< Check-in details

Purpose/Remarks

Getting Location Details

Location GPS Coordinates: 5.328549, 100.2839181
5 Ci it Datet 2022-05-09 17:37:59
Bad connection detected, Hien bemime

loading may take longer

than usual.

CANCEL | GO TO FORM

TAKE PHOTO




5. CHECK OUT PAGE

5.1 Check Out with Internet Connectivity
Check out page allows user to perform check out function.

Tap on the Check Out button at the bottom of the page.

The system will retrieve a list of location names in the nearby area based on your devices GPS.
Tap on a location in the list to proceed to the next screen. If a location is not found, user can
manually input the location name by tapping the Input Location option.

Choose a place

Umbrella International Consulting Sdn Bhd
MYWAVE SDN BHD

Xixiang Xuju Tang Cafe

SUVIT SOLUTION (M) SDN BHD

Pusat Tuisyen Wijaya Cerdas

Universal Instruments Corporation

Parymix Costumes
Input Location

The check out details will be displayed on the next screen.

1.

If user chose to manually input location, the user can type in location name at the text box.
Otherwise, location name selected from the list will be displayed.

User can also purpose/remarks and take photo attachment if necessary. The GPS coordinates
and current date and time are displayed.

User can share the location by clicking on Share button

User can submit check out by clicking on Tick button.
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< Check-out details

Location/Company Name

Purpose/Remarks

Location GPS Coordinates: 5.3285733, 100.2839375
Current Datetime: 2022-05-09 17:38:56

TAKE PHOTO :




5.2 Check Out without Internet Connectivity
If the user does not have connection to the internet at the time, user is still able check in their location.

1. Tap on the Check Out button at the bottom of the page. The user will be redirected to check
out details page.

2. Enter the location name, purpose/remarks and take photo attachment if necessary. The GPS
coordinates and current date and time are displayed.

3. User can share the location by clicking on Share button

4. User can submit check out by clicking on Done button
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5.3 Check In with low Internet Connectivity

This feature is only workable for manual input. User is able to check in when having low internet
connection. Go to form will be enabled when the screen takes too long to load.

1. Taponthe Go To Form button at the bottom of the page. The user will be redirected to check
in details page.

2. Enter the location name, purpose/remarks and take photo attachment if necessary. The GPS
coordinates and current date and time are displayed.

3. User can share the location by clicking on Share button

4. User can submit check in by clicking on Done button
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< Check-out details

Purpose/Remarks

Getting Location Details

Location GPS Coordinates: 5.3285733, 100.2839375
. Current Datet 2022-05-09 17:38:56
Bad connection detected, Hrrent Detetime

loading may take longer

than usual.

CANCEL | GOTO FORMl
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6. HISTORY

User can view check in/out history in history page. The check in/out indicator is shown on the left

hand side of every record.

1.
2.
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& History

Mywave Sdn Bhd

Datetime: 2022-05-09 17:38:42

Mywave Sdn Bhd

Datetime: 2022-05-09 12:27:48

Mywave Sdn Bhd

Datetime: 2022-05-09 12:27:30

Mywave Sdn Bhd

Datetime: 2022-05-09 12:14:42

Mywave Sdn Bhd

Datetime: 2022-05-09 12:12:30
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RETRIEVE ALL DATA
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User can tap on the record to view in more detail.
User can click on Retrieve All Data at top right hand corner to retrieve previous check in/out
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& History

Mywave Sdn Bhd

Datetime: 2022-05-09 17:38:42

Mywave Sdn Bhd

Datetime: 2022-05-09 12:27:48

Mywave Sdn Bhd

Datetime: 2022-05-09 12:2

7:30

Mywave Sdn Bhd

Datetime: 2022-05-09 12:14:42

Mywave Sdn Bhd

Datetime: 2022-05-09 12:12:30

User can share location of check in/out record by clicking on Share button.
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Location: Mywave Sdn Bhd
Purpose:

Latitude: 5.32855, Longitude: 100.284
Datetime: 2022-05-09 17:38:42
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7. SYNC

User is able to sync check in/out records submitted without Internet connectivity by tapping the Sync
button at the home page when Internet connectivity is available. Once synced the records will be
displayed in history page.
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Good Day, MYwave Test Admin

g 27

09-May-2022
Last Check-in:
Mywave Sdn Bhd
2022-05-09 18:27:40
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Histor Sync
d
Check-in Check-out

LOGOUT

ver. 1.034
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