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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User Access

Required Guide Support Access Access
Leave Enhancement \/ N - N _ _

e Childcare/Maternity/Paternity Leave  Setup

New

e Combine Limit Settings

Employee Profile Enhancement - - - N N N

e Employee Profile Dependent

Onboarding Enhancement - - - N _ N

e Onboarding Dependent

E-Pay — Pay Slip Enhancement - - _ N _ _
e FWL Uploading "¢
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Leave
Childcare/Maternity/Paternity Leave Setup V¢%

Childcare/Maternity/Paternity Leave option has been added to Leave module to allow users to
apply for special condition leave. Setup for Childcare/Maternity/Paternity Leave feature can be
enabled under Administrative tab.
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Summary Calendar Apply Leave Drafted Supervisor HR Approval Administrative Leave Report
Leave Approval Encashment

£# Administrative

Leave Policy

e Leave Type Total 32 Leave Type(s)
— oL 31 Active, 1 Inactive
View / Add / Edit / Delete Leave Type

'-.- Leave Group Total 6 Leave Group(s)
View / Add / Edit / Delete Leave Group

Cembine Limit / Priority List

* =

Adogton feave [ o

Leave Code » - [ Eg. ANL

Leave Name = : | Eg. Annual Leave

Description

Effective Start Dates - | 2021-12-25 & Effective End Date 2]
Paid/ Unpaid Leave = © ®pPaid Ounpaid O Partially Paid

Allow to Encash» | oves ITDD

Leave Method = © @ persService Length O Fix Rate O Manual Credit

Special Condition Control | oves 2N
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Before:
General tab without childcare leave setup

2. Entitlement 3. Eamn 4. Application 5. Additional

Addtional Information

Additional Dropdown : Yes

Special Condition Control

IGender : Mo O Male only O Female only I

After:
General tab with childcare leave setup

2. Entitlement 3. Eam 4. Application 5. Additional

Leave Code »

Leave Name =

Description
Effective Start Date » : | 2021-12-31 1} Effective End Date - ]
Paid/ Unpaid Leave» : @pPaid O uUnpaid O Partially Paid
Allow to Encash = : | Yes
Leave Method = : @ Per Service Length O Fix Rate O Manual Credit
Special Condition Control : No
Do you want to control by child :  ves
dependents?
Which gender you want to apply O Male only
the control
O Female only

Select Yes on the Special Condition Control to enable settings for Childcare/Maternity/Paternity
Leave.

Special Condition Gontrol : No
Do you want to control by child No
dependents?

Which gender you want to apply O Male only
the control

O Female only

O Both

EMPLX Release Notes 3



Before:

Entitlement tab without childcare leave option enabled

Entitlement Reference Date »

ntitiement Per Service Length

Setting Unit of Measure =
Display Entitlement In»

Entitlement =

Service Length Reference Date

After:
Entitlement tab with

Hire Date

@® Day Hour

®Day O Hour

Service Length

From (Year)

Adjusted Hire L

Leave Hours (Per Day)»

Service Length Display Unit of Measure =

To (Year)

childcare leave option enabled

@ Not Editable for Childcare Leave

Entitllement Reference Datex

Setting Unit of Measure »
Display Entitlement In=

Entitiement =

Hire Date
Day Hour
Day Hour

Citizen: Age(Ye

From (Month

Citizen: Age(Y

Fram (Month

4. Applicatior

Leave Hours (Per Day)s

Service Lenglh Display Unit of Measure =

ear): 0 - €

) To (Month)

2

ear): 7- 12

) To (Manth)

5. additional

Entitiement (Day)

5. Agditional

Entitiement (Day)

Entitlement (Day)

Displa

8 Hour(s)

Display in Yea

Hour(s)

1 Year
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Before:
Earn tab without childcare leave option enabled

S Rt

Earn= @ Monthly Per Period
Credited On= Beginning of next month v
Minimum service length to have leave earned = ® No control

Must work at least Month ~
Earn Rounding = No Rounding v
Earn Method Upon Resignation = No changes

Fully earned when resignation date is updated

® Fylly earned when reaching 1 Month v before resignation date

Forfeited Based On = Entitlement Period Cycle v

After:
Earn tab with childcare leave option enabled

w

3. Eam 4. Application
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Combine Limit Settings

Leave combine limit setting in Leave module has been enhanced with more options.

©0WO00O6O0ao

Summary Calendar Apply Leave Drafted Supervisor HR Approval
Leave Approval

Leave Policy

2 Leave Type
View / Add / Edit / Delete Leave Type

i Leave Group
View / Add / Edit / Delete Leave Group

Leave Type  Combine Limit / Priority List

Leave Type

Hospitalization & Sick Leave Combined Limit : Loave Typo:

Hospitalization Leave

Before:

Combined Limit

Set Limit = ® No group limit for combined leave types
O Limit to Day(s) ~ . display unitin | Day ~
Leave Type = Available Leave Type

Adoption leave

Annual Leave

Childcare leave

Circuit Breaker Leave
Compassionate Leave (Immediate)

Compassionate Leave (Siblings)

Administrative

Leave Report
Encashment

Total 32 Leave Typel(s)
31 Active, 1 Inactive

Totsl 6 Leave Group(s]

Effective From 2000-01-01

Selected Leave Type
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After:

Combined Limit

Display Unit =

set Limit Per Period =

Limit Period Pattern =

Set Life Time limit »

@Day O Hour

® No period limit for combined leave types

OLimitto | 0 Day(s)

O Follow Selected Leave Type © - v

@ calendar Year ~ O Life Time
Repeating Period Pattern: 12 Month(s)
O Follow Selected Leave Type © - v

® No Life Time limit for combined leave types
O Limitto | 0 Day(s)

Leave Type =

Available Leave Type

S

@

arch

Selected Leave Type
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Employee Profile
Employee Profile Dependent

Dependent tab display on Employee Profile module has been enhanced. User can now filter
and sort dependant records. Nationality, Status and Effective End Date column has also been

added.

= MYwave Empix

3K HRMS Application’ Emplayee Profile / Administration | Employes Brofile (Admin)

Employss Informatien - PRAMANIL MD AMDADUL HAQUE

[ aca [ oetee | Export Work Permit History Only | Export All to Excel

Employee:

Transport Asset Disciplinary Atachment Work Calendar Letter Vaccine Certificate

Bond Paymentinfo Job CostAllocation Qualifications Training Statutory Bensfits Supervisor

Personal Comtacts| Dapendents

Before:

[ "o " = 12345 [IE3H]

Sen 2018.04-22 4 Yearls) 1 Months) 26 Day(s)

al Inf Add
sh 1 active dependent record only
Relationship Recerd
Display Name b First Name L2 Last Name * Type ° Natienality L Date of Birth ° Age i 1€ Ne. L Marriage Date * Effective End Date A Status. N Action
-Filter- -Filter- -Filter- -Filter- | -Filter- -Filter- -Filter- -Filter- -Filter- ~Filter- Filter- v
[ N . n son Malaysia 2018.04.22 4 Year(s) 1 Month(s) [ & - - G%X | =
26 Day(s) i)
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Onboarding

Onboarding Dependent

Dependent section in Candidate Profile of Onboarding module has been enhanced to reflect the
new dependent table in Employee Profile.

Before:
Dependent
2022 05- Mot Married | - test 1 123435
After:
Dependent
Singapore 2022- 0 Year(s) 1 2022-10-31
05-01 Manth(s) 28
Day(s)
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Pay Slip
FWL Uploading V¢¥

The foreign worker levy (FWL) feature has been added to EmplX system. A new tab named FWL
Uploading has been added to Pay Slip (Admin) to allow admins to submit employee’s FWL
information.

E Payslip E Payslip Summary Employee Salary Analysis] FWL Uploading

Effective Period= : 2022-03 ~ Export Delete Current Period
upload File . Choose File | No file chosen Download Template
Maximum file size per attachment is 3MB. Only xIs formats are allowed.
Effective Period 4 Employee No. ~ Employee Name ~ FIN No. 4 Amount 4 Upload Date ~ Action
2022-03 - NN - 3605 2022-06-17 1:03 PM m

ME pagerorr D

Admins can download the FWL uploading template and fill in the desired information into the
excel file, then upload the file into EmplIX system. Once the uploading is done, a table containing
employee’s FWL information will be shown. Admins are able make changes to the records, by
clicking the Edit and Delete button, in the action column. Admins can also mass delete entire
batch records for a selected period by selecting the desired period and clicking on Delete Current
Period button.
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