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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User

Required Guide Support Access Access Access
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API Loading

Overview

API| Loading aims to provide admin with the ability to import batch data into the system. In v2, it
aims to simplify the process by allowing the admin to map the columns in the data sheet provided
to the system. Mapping of data can now be done through Step 3: Mapping tab during the import
process. APl Loading feature is currently available for Leave module.

Before:
APl loading page without mapping tab

Bulk Report
Import
& Bulk Import
Import
1. Choose Template 2. Upload
Choose Import Type
Select | Module . mport Type . Description . Method . Choose File Type .
- - - T Available T -
- Filter - - Filter - - Filter - - Filter -
O Leave Leave Taken - Basic Bulk upload single day leave application Create Only Q Preview & Download
0) Leave Leave Taken - Multip Bulk upload multi day leave application Create Only Q Preview | & Download
le
E Page 1 of 1 E@ &
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After:
APl loading page with mapping tab

3<_HRMS Application/ AP/ API Loading

Bulk Report
Import

& Bulk Import

Import
3. mapping 4. validate 5. import
TOTAL COLUMN SUCCESSFULLY MAPPED WITH IGNORED COLUMN
MAPPED ERROR
16 0 5
1 0

Use previous mapping

5 + Verified

v Employee No - |[EMPLOYEE NO + o
©® Key Field, Mandatory e
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Excel data mapping V¢"

In Step 3: Mapping tab, user is able to map the required columns to their columns in the excel
sheets.

TOTAL COLUMN SUCCESSFULLY MAPPED WITH IGNORED
MAPPED ERROR COLUMN
8 0
7 0 1
_ _ Required field
Use previous mapping

Excel data sheet
columns

|¢ Employee NOI-) EMPLOYEE NO +

| @ Key Field, Mandatory

« Verified

|- select Header -

. EMPLOYEE NO P
v Employee > v Verifie |
gnore
e EMPLOYEE NAME
LEAVE CODE
LEAVE DATE

LEAVE SESSION
v Leave Code | TOTAL TAKEN

+ Verified Mapping
ARUANAE L AT
@ Key Field, Mandatory

User will also be able to perform value mapping on certain fields defined by the import type. All

the mapping will be saved locally on their browser so that the same mapping will be applied
next time the user is importing.

Mapped values

@ Key Field, Mandatory

Value in excel ] ane :
| |

+ Leave Code % |LEAVE CODE : + Verified

v Leave Date CiEene . + Verified - select - |I|
SICK
©® Key Field, Mandatory PATN
HOSP
MATH
REPLACEMEN
v Leave Session < [LEAVE SESSION 5 v Verified UPL_HP
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Excel Template

The new excel template now separates the sheet that shows the examples and the other sheet
for actual data entry:

Sample sheet:

B9 ¢ = Leave Taken - Basic (1)xlsx [Protected View] - Excel | P Search (AR+Q) 3} — o x

Home Insert Page Layout Formulas Data Review View Help Foxit PDF

(i) PROTECTED VIEW B carefui—files from the Internet ¢ ai e t's saferto stay in Prot ew, | EnableEditing x

Fa - fo | =IF(TRIM(E4) =
HALF"),0.5,"ERRO

F(UPPER(TRIM(E4))="FULL",1,IF(OR(UPPER(TRIM(E4))="FIRST HALF",UPPER(TRIM(E4))="SECOND O
"N

A B c D E E E

EMPLOYEE NO EMPLOYEE NAME LEAVE CODE LEAVE DATE LEAVE SESSION TOTAL TAKEN ADV)

DD B OLLO
4 | . L] | ANL 2020-10-20 FULL 1IENFORCE

5 [pamm- = ANL 2020-10-21 FIRST HALF 0.5|ENFORCE
6 |G B ANL 2020-10-22 FULL 1[ENFORCE

Instruction Sample | DATA £ O
Ready [::3) -+ 100%

Actual data sheet:

B9 ¢ = Leave Taken - Basic (1)xlsx [Protected View] - Excel \ P Search (Alt+Q) | el - m] x

Home Insert Page Layout Formulas Data Review View Help Foxit PDF
@ PROTECTED VIEW Be careful—files from the Internet can contain viruses, Unless you need to edit. it's safer to stay in Protected View. Enable Editing x

E7 h e ~

A B c D E F E

EMPLOYEE NO EMPLOYEE NAME LEAVE CODE LEAVE DATE LEAVE SESSION TOTAL TAKEN ADV

@~ Do o N

4 [
‘ Instruction ‘ Sample | DATA K1 | 0]
Ready | -————+ 0%
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Claim
Claim Charge Code

Charge Code has been added to claim detail list in claim Submission, Approval, HR Approval,
Processing and Finance Approval.

© 0000

Submission Approval HR / Claim Processing Finance
Person In- Approval

Charge

Approval

Before:
Claim detail list without charge code

» Claim 1D: Title: Created Date: Status: ene
333 1 2022-05-14 1A|OR|OC|OP|OI|OPP]|OQPF
Office Supply Receipt / Invoice Date: Claim Amount (MYR): o e
m 2022-05-14 1.00

Description

Total Item B 1 Total Claim Amount (MYR) : 1.00

After:
Claim detail list with charge code

y Claim ID: Title: Created Date: Status: Y]
3709 test 1 2022-06-13 1A|OR|OC|OP|OI|OPP]|OPF
claim test Receipt / Invoice Date: Claim Amount (MYR): o e
m 2022-06-10 12.00
Description
I Charge Code : 518020 I
Total Item : 1 Total Claim Amount {MYR) : 12.00
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Claim Amount Digit

Claim Amount field in claim Setup has been enhanced to allow user to enter value up to 10 digits.

Claim Setup:
Before:

General  Submission | Additional [ 7 5o | =

Claim Dependenciess Yes

Participant « : Apply

Extra Condition Accommodation = Add New Periad

Effective Start Date : | 2010-07-01 B eftective end Date: | ©

Calculation Method : ® perTrip O Fallaw Claim Validity Up to 6 digitS

Accumulative : @ Setting Unit of Measure : Night(s)

Less Than or Equal to
FROM (Night(s)) (Night(s)) Rate Per Night(s) Action

3
o
kS
=
=
i}
=
o
kS

©add Row

Currency 1| Plea ect .. hd
Claim Category : | Please Select ... ¥|@®

Processars

Custom Information = Apely

After:
Genera Submission Additional m m

Claim Dependenciess D] ves

Participants : Apply

Extra Condition ;| Accommodation v + Add New Period

Effective Start Date :  2070-01-07 @ Effective End Date : | ©1%
Calculation Method : ® per Trip O Follaw Claim Validity . .
Up to 10 digits

Accumulative : Setting Unit of Measure : Night(s)

Less Than or Equal to

FROM (Night(s)) (Night(s)) Rate Per Night(s) Action
o 123458 1234567890
123456 122458

123456 Onward
©Qadd Row
Currency Please Select ~
Claim Categary : | Please Select ... ¥ @
Processors
Custom Information» : Apply
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User Menu
Indonesia Language Option "¢"

A new language option, Indonesian, has been added into EmplX system. Users can select
Indonesian language option by navigating to Change Language on User Menu and selecting
Indonesian.

@ Welcome, Administrator

Q People Finder Select Your Language

BEHRMS Application

q
- atUser Login Management

have 0 English 37 (B ) Bahasa Indonesial
Ad trati " -

have 0 & Administration Bahasa Melayu () Tiéng Viét

ding Cle

ﬂ Switch Company

| @ Change Language

Account Settin
i B Close
Year

gHelp
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