empl

employee Y press

Release Notes

Release Date: 11 April 2023

To leave feedback, please email to support@mywave.biz



mailto:support@mywave.biz

MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User

Required Guide Support Access Access Access
Employee Profile Enhancement - - - N v 3

e Leave and Claim Group Column V¥

E-Time Card Enhancement - - - N \ N
e Conditional Total Hour in Summary
Report e
Company Setup Enhancement - _ _ N _ -

e Enhanced Calendar Input

Payroll Enhancement - - - J _ -

e CP21Form
e CP22A Form
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Employee Profile

Leave and Claim Group Column "e¥

Leave Group and Claim Group columns have been added to Employee Profile Report in the
Employee Profile module.

Before:

Employee Profile Report without Leave and Claim Group column

After:

A ER BS BT BU
Employee Mo. Permit Expi OT Group Pay Policy ID Residence
EMPOO1 Executive Citizen
EMPOO2 Executive Citizen
EMP0OO3 Executive Citizen
EMPOOZ Executive Citizen
ENMPOOS Executive Citizen
ENMPOOG Executive Citizen
EMPOO7 Executive Citizen
EMP0OOE Manager Citizen
EMPOO3 Manager Citizen
EMPO10 Flat Rate 12.5 GROUP Citizen
TT01 Citizen
Employee Profile Report with Leave and Claim Group column
A BQ ER BS BT BEU B
|Employee No. mit 5tz Permit Bx Claim Group Leave Group |OT Group Pay Po
|EMPOO1 Mon-Executive Executive Executive
|EMPOO2 Executive Executive Executive
|EMPOO3 Mon-Executive Mon Executive |Executive
|EMPOO4 Executive Executive Executive
|EMPOOS Executive Executive Executive
|EMPO0G Mon-Executive Mon Executive |Executive
|EMPOOY Manager MNon Executive |Executive
|EMPOOS Executive Executive Manager
|EMPOOS Executive Executive Manager
|EMPO10 Manager Manager Flat Rate 12.5 GROUP

T
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E-Time Card

Conditional Total Hour in Summary Report Ve

A new Conditional Total Hour column has been added to Summary Report under E-Time Card
module

Before:
Summary report without Conditional Total Hour

Employee  Employee Name Department 14 [ 15 [16 |17 | 18|19 | 20 | 21 |22 | 23 | 24 |25 | 26 | 27 | 28 | 20 | 30 | 31 | Total [incomplete| No. of | No. ||
No. F|s$| /s M| T/ W| T F|S S M T W| T F|S$ | S| M Hours) Hour Absent| of
Work
Day |l
‘ ‘ i — _'- = L 9.1 ‘0.0 9.3 9.4‘9.2 9.2 OI'_O 0.0 9.5/9.8/9.3|9.5 9.5|0.0 9.5 | 181.0 2.0 0 20
After:
Summary report with Conditional Total Hour
‘Date Range:|2022-01-01 To 2022-01-31 ‘ ‘Day Type: ‘WO!K Day|0ﬂ Day|HOHday-
Employee  Employee Name Department 17 [ 18 |19 | 20 |21 | 22 | 23 | 24 | 25| 26 | 27 | 28 | 29 | 30 | 31 | Tota] |Conditionailijcomplete| N
No. M| T|W T F s|s|M|T W T|F|s s | M |Hour(s)| Total Hour | | Hour |[At
=
‘ - ‘ - . = 9.3 9.4‘92 9.2 OI'_O 0.0 9.5(9.8/9.3/9.5(9.5 0.0 9.5 | 181. 178.8 2.0
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Company Setup
Enhanced Calendar Input

Calendar input in Calendar Profile and Shift Hour Setup has been enhanced to the latest version.
This change has been made in an effort to standardize the calendar input across all modules in

EmplX.

Calendar Profile:
Before:

3< HRMS Application/ Company Setup / Calendar Profile

| Master Calendar

8 Generate New Calendar

Name of Calendar : ~

Master Calendar Setup  Shift Calendar Exceptions Setup Generate Calendar Calendar Date

Master Calendar Info. (=Denates Requires) |

e o

Name of Calendar =
Start Date =

Leave Hours (Per Day)

Calendar Description

End Date =

Wk | Mon Tue Wed Thu Fri Sat Sun

5 1.2 3 4 5

Working Day Per Week @ v wl s 7 8 810 11 12
1 13 14 15 16 17 18 19

1220 21 22[23) 24 25 26

1327 28 29 30 31 Add To List

Today is Thu, 23 Mar 2023
Number of Days =

' Shift Pattern Info. (*Denotes Requires)

Day Types» :| Working Day v

Shift Hours = H v

After:
New calendar input in Calendar Profile

X HRMS Application’ Company Setup / Calendar Profile

Master Calendar

B8 Generate New Calendar

Name of Calendar

« March, 2023 »
Master Calendar Setup  Shift Calendar Excepfic Mon Tue Wed Thu Fri Sat Sun). | Galendar Date
1/2(3|4|5
Master Calendar Info. ( *Denotes Requires) 678 8 10 11 12

3 -

13 /14 16 16|17 18| 18

Name of Calendar= H 2002 a2 e r escnprion
27 | 28|29 30|31
Start Date = : . : B

Leave Hours (Per Day)

Working Day Per Week @ - .

Shift Pattern Info. Denates Requires)
Add To List

Number of Days =

Day Types« i Working Day A

Shift Hours = . -
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Shift Hour Setup:
Before:

3X HRMS Application/ Company Setup / Shift Hours Setup

Shift Hours

Name of Shift Hours - v

Shifts Hours Setup Break Time Setup

(= Denotes Required)

Name of Shifts = : Shift Code =
Shift Allowance : Effective Date = (=]
. 4| ¥ [March ¥ [2
Shift Compulsory OT PlONA v Wk Mon TueWed Thu Fri St Sun
9 1.2 3 4 5
Half Day Shift O w6 7 B 910 11 12

1 13 14 156 16 17 18 19
12 20 21 22[23]24 25 26
13 27 28 29 30 31

Today is Thu, 23 Mar 2023

Shift Description
Remain: 80 (characters)

After:
New calendar input in Shift Hour Setup

X HRMS Application/ Company Setup / Shift Hours Setup

Shift Hours

Name of Shift Hours - v

Shifts Hours Setup Break Time Setup March, 2023
— arch,

on Tue Wed Thu| Fri | Sat Sun
1/2|3|4|6
6|7 8 9/[10]11 12

13.14 15 15.17 18 19
Shift Code = : 20| 21|22 23 (24|25 26
27|28 |29 30|31

(= Denotes Required)
Name of Shifts =

Shift Allowance : Effective Date =

Shift Compulsory OT NA v

Half Day Shift .

Shift Description
Remain: 80 (characters)
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Payroll

CP21 Form

CP21 form is now available to be viewed in PDF mode. The changes made to CP21 Form are shown
below:

Before:
CP21 Form

LEMBAGA HASIL DALAM NEGERI MALAYSIA CP21 [Pin.1/2021]
BORANG PEMBERITAHUAN OLEH MAJIKAN BAGI PEKERJA YANG HENDAK LEAVER
MENINGGALKAN MALAYSIA

[SUBSEKSYEN 83(4) AKTA CUKAI PENDAPATAN 1967]
Borang ini ditetapkan di bawah seksyen 152 Akta Cukai Pendapatan 1967
MALAYSIA NOTIFICATION FORM BY EMPLOYER OF EMPLOYEE'S DEPARTURE FROM MALAYSIA
[SUBSECTION 83(4) INCOME TAX ACT 1967]
This form is prescribed under section 152 of the Income Tax Act 1967
Borang pemberitahuan ini hendaklah dikemukakan kepada Lembaga Hasil Dalam Negeri Malaysia (LHDNM):
« sekurang-kurangnya 30 hari sebelum tarikh dijangka meninggalkan Malaysia.

This notification form should be submitted to the Inland Revenue Board of Malaysia (IRBM):
* notless than 30 days before the expected date of departure from Malaysia.

No. Majikan / Employer’s No.

OREECEREAEEEE

Nama & Alamat Majikan / Employer's Name & Address

No. Telefon Majikan / Employer’s Telephone No.

A. BUTIR-BUTIR PEKERJA YANG AKAN MENINGGALKAN MALAYSIA
PARTICULARS OF EMPLOYEE WHO WILL BE LEAVING MALAYSIA

1.Nama Penuh / Full Name 11. Alamat surat-menyurat pekerja yang terkini /

Current address of employee

2. Tarikh Mula Bekerja / I I ” I ” | I
Date of Commencement of Employment
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After:
New CP21 Form

Read aloud

LEMBAGA HASIL DALAM NEGERI MALAYSIA P21 [Pin 172021
BORANG PEMBERITAHUAN OLEH MAJIKAN BAGI PEKERJA YANG HENDAK LEAVER
MENINGGALKAN MALAYSIA
83(4) AKTA CUKAI 1967)
Borang ini ditetapkan di bawah seksyen 152 Akta Cukis Pendapatan 1967
MALAYSIA  NOTIFICATION FORM BY EMPLOYER OF EMPLOYEE'S DEPARTURE FROM MALAYSIA
ECTION 83(4) INCOME TAX ACT 1967]
This form is prescribed under section 152 of the income Tax Act 1967
Borang pemberitahuan ini hendaklah dikemukakan kepads Lembaga Hasil Dalam Negeri Malaysia (LHDNM)
+ sekurang-kurangnya 30 hari sebelum tarikh dijangks meninggaikan Malaysia

This notification form should be submitted to the Inland Revenue Board of Malaysia (IRBM)
not o an 30 days before the expected date of departure from Malaysia

Nama & Alamat Majikan / Employer's Name & Address No. Majikan / Empiloyer’s No.

I Gl Y Y

No. Telefon Majikan / Empioyer's Telephone No.

A. BUTIR-BUTIR PEKERIA YANG AKAN MENINGGALKAN MALAYSIA
PARTICULARS OF EMPLOYEE WHO WILL BE LEAVING MALAYSIA

1. Nama Penuh / Ful Narme 11. Alamat surat-menyurat pekerja yang terkini /
[ employee

] Current address of
[ J

;’:‘:’; Maodeds! — [_I_] mm

Tarikh Dijangka Meninggalkan Malaysia / [ ]
Expected Date to Leave Malaysia
‘Tandakan X' jika alamat surat-menyurat di atas

No. Pengenaian (No. Kad Pengenalan / Polis / Tentera / Pasport) adalsh aiamat ejen cuka
S Enter X" the above comespondence address
Identiication No, (identty Card / Police / Army / Passport No.) Dl 18 Lok agirk
ERNCAEEER 6| 12 N ainoahan tmgaen
Reason for departure
5. No. Cukai Pendapatan / Income Tax No. [

[

13 Alamat di luar Malaysia /
Corespondence address outside Malaysia

—
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CP22A Form

CP22A form is now available to be viewed in PDF mode. The changes made to CP22A Form are

shown below:

Before:
CP22A Form

aboutblank

CP22A [Pin.1/2021]

LEMBAGA HASIL DALAM NEGERI MALAYSIA

BORANG PEMBERITAHUAN PEMBERHENTIAN KERJA (SWASTA)

[SUBSEKSYEN 83(3) AKTA CUKAI PENDAPATAN 1967]
MALAYSIA Borang ini ditetapkan di bawah seksyen 152 Akta Cukai Pendapatan 1967

Borang pemberitahuan ini hendaklah dikemukakan kepada Lembaga Hasil Dalam Negen Malaysia (LHDNM) :

« sekurang-kurangnya 30 hari sebelumn tarikh pemberhentian seseorang peke au
s dalam tempoh 30 hari selepas dimaklumkan kematian seseorang pekerja

MNo. Majikan

Mama & Alamat Majikan
: [E] Bl o2

No. Telefon Majikan

A. BUTIR-BUTIR PEKERJA YANG BEERHENTI KERJA / BERSARA / MENINGGAL DUNIA

1.Nama Penuh 11. No. Telefon Pekerja Yang Berhenti Kerja / Bersara

12. Alamat surat-menyurat terkini

2. Tarikh Mula Bekerja | | || | ” | |

Tarikh Berhenti / Persaraan / Kematian® | | ” | ” | |
' [* Potong yang mana tidak berkenaan]

4. Tarikn Lanir | | | | | | | | | Tandakan "X' jika alamat surat-menyurat di atas
adalah alamat ejen cukai

- [ Sila tandakan "X
a) Nama Penuh
/Pasport) [

Jenis Persaraan .
Wayjib I:I Pilinan I:l 13. Maklumat Wakil Sah [ Bagi Kes Meninggal Dunia | -
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After:
New CP22A Form

Read aloud

LEMBAGA HASIL DALAM NEGERI MALAYSIA
BORANG PEMBERITAHUAN PEMBERHENTIAN KERJA (SWASTA)

[SUBSEKSYEN 83(3) AKTA CUKAI PENDAPATAN 1967]
Bor Lapkan o bawah seksyen 152 Akta Cukal Pendapatan 1967

n kepada Lembaga Has am Negeri Malaysia (LHONM

CP22A [Pin.172021)

Nama & Alamat Majikan No. Majikan

[ EEEEEETEETER]

No_ Telefon Majikan

A. BUTIR-BUTIR PEKERIA YANG BERHENTI KERJA / BERSARA / MENINGGAL DUNIA

ootIIID

@,

| Grrmnn

3

1. Nama Penuh 11. No. Teleton Pekerja Yang Borhent Kerja / Bersara

P (O | T

3. Tarkh Berhent! p’“‘”“”““:]:”:l:":l:l
[* Potong yang mans ddss denenaan

4 Tarkh Labwe CELEE]
G154 Pt wo ] ee [

6. No. Rujukan (No. Kad Pengenalan/Polis/Tentera/Paspart)

Tandskan X' Jka slamal surstmenyurat di atas
adalah slamat ejen cuka

E R e 0 S o R O
OO ' '

T e e
M;Mmm:w_wm LIITTTITIIrrrni

—r— ) Alamat surat-menyurat
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