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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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APl Program

API Program — Additional Info Ve

An additional message box has been added to APl Program module. The content of the message
box can be customized and shown to selected API Programs according to user preferences. If you
would like to have any custom information displayed on the message box for your desired API

Programs, please contact our support team to have them assist you in completing the necessary
setup required.

Before:
APl Program without Additional Info message box

API Program APl Loading Result APl Log Report

API

Cancel
Program : Setup New Course ~
[Browse... | No file selected.
Upload File T
Maximum file size per attachment is 3MB. Only .xls. xIsx. .csv. .txt formats are allowed.
After:
APl Program with Additional Info message box
APl Program APl Loading Result APl Log Report
API
Cancel

Program : | Setup New Course Ml Download Template

| Browse... | Mo file selected.
Upload File :

Maximum file size per attachment is 3MB. Only .xls. xlsx, .csv. .ixt formats are allowed

@ Taxes are compulsory financial contributions imposed by governments on
individuals and businesses fo fund public services, infrastructure, and
social programs, shaping the economic landscape and societal
development
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API Loading - Training Ve%

API Loading

Training module is now available for APl Loading. Users can now use APl loading to efficiently add

or update a large number of training records in a single batch.

Bulk
Import

Report

& Bulk Import

Import

1. choose Template 2. upload

Choose Import Type

Select | Module . Import Type . Description . Method . Choose File Type L
T T T T Available - T
- Filter - - Filter - - Filter - - Filter -
O Leave Leave Taken - Basic Bulk upload single day leave application Update & Create || q preview || & Download
O Leave Leave Taken - Multiple Bulk upload leave application for range of day Update & Create || q preview || & Downlsad
@ Training Employee Training Record Bulk uplead for employee training history. insertif n | Update & Create | q preview | & Download
ot found, update attendance if record existed
(] (4] Pageiof1 [»][m] ‘

The excel template can be downloaded from the Choose Template tab by selecting Training and
clicking on the Download button. The downloaded excel template comes with an instruction and
sample sheet for ease of use.

4| A B C D E F

1 EMPLOYEE NO. EMPLOYEE NAME COURSE CODE COURSE TITLE SCHEDULE CODE COURSE DATE
2 |[EMPOOL Test Employee 1 FFK001 Four Leaf Y001 2023-10-20

3 |EMPOO2 Test Employee 2 FFK002 Introduction to Al Y001 2023-10-20

4

5

6

7

8

9

10

11

12

13

14

15

16

| Instruction | Sample | DATA ® [ ] [¥]
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Upload & Mapping

Under Upload tab, the user is able to upload excel template with training records to be loaded
into the system.

& Bulk Import

Import
3 e
Employee Training Record Step 1
Download Excel Template
Description & Download Template Max 500 records allowed
Bulk upload for employee training history, insert if not found, 3_TRAINING_RECORD.xlsx =
ipdate attendance if record existed
Instruction Success

Download the template and follow the instructions
® ypdate & Create

Jpdate if found, create if not found

Under the Mapping tab, user is able to map the required columns to their columns in the excel
sheets.

3. Mapping 4. validate 5. Import

TOTAL COLUMN SUCCESSFULLY MAPPED MAPPED WITH ERROR IGNORED COLUMN

21 21 0 0 0

Excel data

sheet
¥ Employee No. < EMPLOYEE NO. E + Verified

©® Key Field, Mandatory

Required field \LI

EMPLOYEE NO
¥ Employee Name 2 EMPLOYEE NAME
COURSE CODE

+ Verified Iznore
COURSE TITLE
SCHEDULE CODE
¥ Course Code €| CaLIEE DA

+ Verified

@ Key Ficld, Mandatory
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User will also be able to perform value mapping on certain fields defined by the import type. All
the mapping will be saved locally on their browser so that the same mapping will be applied next

time the user is importing.

¥ Trainer Type = | TRAINER TYPE + ¥ Verified Mapped value Cancel

- EXTERNAL <9 EXTERNAL +
Value in excel I [ = |

UM Enter keyword
B o [— Select - ]
' Trainer < | TRAINER e + Verified Ignore
INTERNAL
EXTERNAL
v Service Provider = |SERVICE PROVIDER : + Verified Ignore

Validation & Import
Under Validation tab, the status of records uploaded, including any errors encountered during

mapping will be shown. Click on Next to import the records.

o bl - S m

ToTAL

5. impart

Enron

& Export

Show | 10~ entries

-Fil e -Filter. -Filter- -Filter- -Filter. ~Filter. -Filter- -Filter. -Filte -Filte -Filtel -Filter. -Filter. -Filter- -Filter- -Filtel -Fil
1 om Invalid S
Service [ rour Leat = 09:00 | 14:00  Hall exteanal | I | ATTENDED PASS 100
Provider —
fieady .
2 - 2023-10- 1
B W rourteat | . 09:00 | 1400 Hall EXTERNAL ATTENDED PASS 100
SDN BHD

Showing 1 to 2 of 2 entries

i m LT m

LOG ID IMPORT TYPE

UPLOADED BY

Administrator

63 Emllloiee Training Record
2023-07-31 1512

Show 10 ¥ entries

Fil hd Filt Filts Filte: Filt Filt Filt -Filter Filte Filty Filt Filt Filts Filt -Filter- Filtes Fil
1 | succes: | Training n
Record 2023-10- . )
. Four Leaf 09:00 | 1400  Hall EXTERNAL | [ P ATTENDED PASS. 100
Updated: o 20
POWAS i |

Previous | 1 Nexl‘

Showing 1 to 1 of 1 entries
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Dashboard & Employee Profile

Supervisor Number and Supervisor Email Column "%

Supervisor No. and Supervisor Email columns have been added to Employee Profile Report,
Resignation Report, Employee Hired Report and Emergency Report in Dashboard module. These
columns have also been added to Employee Profile Report in Employee Profile module.

Before:
Dashboard and Employee Profile reports without Supervisor No. and Supervisor Email columns

AH oA AJ . AK | ¢
1 [Dffice Phone  Fax Number Supervisor Name  Pay Group Basit
2 - BB g s MNon Executive

3 - == = ol | Executive

4 H N E EEm Mon Executive

5 mEn E = i Executive

6 . = B s mwemuwm Executive

After:
Dashboard and Employee Profile reports with Supervisor No. and Supervisor Email columns

AH | A A) . AK AL . AM |
1 Office Phone Fax Number Eueervisor No. |Super\risor Mame ISuper\risor Email I Pay Group Bz
2 IMe EEN ] .. u m E moom m mn  Non Executive
3 amemsw N ol "R | ] [ A . . BIm CmC W mm© pxecutive
4 = | E m m - e B m-mmmsmms Non Executive
3

HEE - - - - || | [ [ — - -.- —. Executive
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MARS Report

Retrieve Report Button Vew

MARS module has been enhanced to include a retrieve button in the Report tab. Users will now

need to select a report and click on the Retrieve button before system can process and display
the selected reports.

Before:
MARS Report without Retrieve button

Limit: 0/3€

Claim

Employes

Leave

Overtime

After:
MARS Report with Retrieve button
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EmplX Mobile

Re-login after a period of 90 days of inactivity "¢"

We are pleased to announce a significant security enhancement for your peace of mind. In our
ongoing commitment to safeguarding your accounts and ensuring the utmost privacy, we have
implemented a new policy that will require users to re-login after a period of 90 days of
inactivity.

No Action Required:

We want to assure you that there is no immediate action required from your end. This update
will automatically take effect, and you can continue using the EmplX app as usual. Rest assured
that your account and data remain safe in our secure environment.

What does this mean for you?

If you haven't accessed the EmplX app for a continuous 90-day period, you will be prompted to
log in again upon your next access. This measure has been put in place to provide an additional
layer of protection for your sensitive information and to prevent any unauthorized access to
your account.

Why is this update essential?

Your security is our top priority, and we are dedicated to ensuring the protection of your data.
By implementing this policy, we reinforce the overall security of our platform, safeguarding
your personal information from potential risks.

Our support team is here to assist you

We understand that security measures can be inconvenient at times, but we believe that taking
these steps is crucial in maintaining a safe environment for all our users. Should you encounter
any issues or have any concerns, our dedicated support team is always available to assist and
address any inquiries you may have.
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