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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User

Required Guide Support Access Access Access
E-Pay Enhancement v - - J _ N

e Payslip Setting e
e Payslip Layout

Employee Profile Enhancement - - - N N N

e Multiple Payment Method
e Employee Profile Report

Dashboard Enhancement - - _ J - -

e Employee Payment ReportVe"
e Dashboard Reports

Onboarding Enhancement - - - N _ N

e Payment Method

Payroll Enhancement - = - N _ _

e Payroll Report — Group by Payment Method
e Payroll Period Maintenance
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E-Pay

Payslip Setting "

A new setting to display customized payslip information has been added to E-Pay module.
Admins are now allowed to select the type of information to be displayed in employee’s payslips
for their respective companies.

A new tab has been added to the E-Pay module, called Payslip Setting, with options such as IC/ID
number, statutory and so on. Admins simply need to select whether the information should be

shown or hidden from employee payslip. The changes are automatically reflected once the slider
has been clicked.

)X HRMS Application/ E-Pay / E Pay Slip Administration / Pay slip (Admin)

E Payslip E Payslip Summary Employee Salary Analysis PSU Uploading | Payslip Setting

General

General Setup
Company Name lide L\g;r!":pl)nlaulr Show All ™~

Employee Detault Show - o
Payslip No Font Size 11

Show Checklist Buttor Show

Payslip Content

Personal

IC No Jide C No. Label NRIC/Passport No
Statutory - EPF Show Statutory - SOCSO Show

Statutory - Income Tax Show

Pay Period

Pay Period Hide Pay Period Format Period Nam ~
Overtime Period Shaw Combine Pay Period Default ~
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Payslip Layout

The layout of payslips has also been enhanced to improve user experience. More information
can now be displayed on the payslip based on admin settings. The payslip layout has also been

enhanced to support multiple payment methods.

Before:
Old Payslip Layout

Company Name

Employes Name Employes A Employee No. empoot
Py Period 502306 Exempt
ehariment Buality Assurance
[NRICPassport No- [iz3a5e TEasic Aate | TR
TEoHE s [ ErITETm esioays [ iy O
FEGUTAR ST TTERT 000 [EPT Emaerer 5950
anspart Allowance Exempt 325 00 [socs0 2475 [S0CS0 Employer B
Eis 5 40 [E18 Empioyer ]
Fcs 24075
Vear To Date R
RecuLar 25221 10
ariabla. Bonus i1
[Teanspot Allowance Exempt 1135 05
er 533 00
Socso 1237
£ Fres)
Fcs 1284 35
EPF Employer 58755
6050 Employer HEEH
15 Emplover 50
SEERTA | GAEE) )
et income kil R o
T PRy ST 1= 3 computer generaed TormNe SgneTe T eawed Fowered by Wowave
Company Name
Employee Name Employee A Employee No. empoot
Pay Period 2023.05-Exempt
Department Quatity Assurance
NRICIPassport No. 23456 Basic Rate B0
income Hrsivars R Deduction HrsiDaye wR Employer wiR
REGULAR seas17 |eer 55000 |ePF Emplorer T2000
Transport Allowance Exempt 22500 | s0cs0 2475 | 50050 Employer 55
es 550 | 15 Employer s
pcs 20075
Vear To Date wiR
RecULAR 23448.18
Variable_Bonus 112
Transport Allowance Exempt 50000
err 212800
socso 3900
e 3960
rce 106540
EPF Employer 267600
S0cs0 Employer 14850
15 Employer 3960
Total Income 5175.17 | Total Dedustion 53540
Net Imcome Ers
cash 2000000 523777
Sank - AuBE 212 satance 050
T ey 15 computer generated form o sgmatare = requed

Powered by MYwave
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Employee Profile
Multiple Payment Method "e¥

Multiple Payment Method feature is now available in EmplX system. This feature allows admin
to customize employee payment methods with multiple payment options at a time. This feature
is available in both Add and Edit Mode for Employee Profile.

The Payment Method field has been revamped to a new section accommodate the multiple
payment method feature. Admin is now allowed to setup employee payment method with 3
different types of payment (Bank/Cash/Cheque) based on either percentage or amount. Admin
is also able to setup effective date of future payment methods and duplicate previous payment
method records.

Furthermore, Payee Bank and Bank Account field has been renamed to Default Payee Bank and
Default Bank Account, and moved to a new section, Bank Information, for a better user
experience.

Employee Profile (Add):
Before:
Employee Profile without Payment Method and Bank Information section

Work Permit Information

Visa Information

Currency

New Basic Salary

New Salary
Effective Date

Number of Working Days per Month
Average Work Days per Month
Average Working Hours

Average Work Days per Week

Job

Statutory

Supervisor Information

Malaysian Ringgit (MY v

Payment Frequency

Salary Calculation
Method

Pay Group
Payee Bank
Payment Method
Salary On-Hold
Pay Policy ID
Bank Account t
Leave Group
OT Group

Asset Group

B cancel
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After:
Employee Profile with Payment Method and Bank Information section

Salary Calculation Method : v Pay Policy ID - v
Currency 3 v Pay Group Hi= v
New Basic Salary : Leave Group o= v
oW Sajary : 1] OT Group E v

Effective Date
Asset Group - v

Number of Working Days per Month :

Average Work Days per Month

Average Working Hours

Average Work Days per Week

£ -

Bank Information

A Change on default payse bank and account no. WILL NOT automatically updata in payment mode. To apply tha changes, piease edit the axisting payment moda or add or new ona

Default Payee Bank S v Default Bank Account

Payment Method

No record

Pay Frequency : Monthly v Salary On Hold Date : ]

Payment Method

Multiple Payment Method ve: (2N

Payment Method Bank Name Bank Account No.
~ - Please select bank name - v
- Select payment method -
Bank
Cash
Cheque

Proceed Cancel
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Employee Profile (Edit):

Before:

Employee Profile without Payment Method and Bank Information section

3 HRMS Application/ Employee Profile / Administr

Personal Contacts Dependents Bond

Pay Information

Currancy

Basic Salary ;o
New Basic Salary o
New Salary

Effective Date =

Number of Working Days per Montn
Average Work Days per Month
Average Working Hours

Average Work Days per Week

After:

Payment Info

h / Employee Profile (Admin)

Job  Gost Allocalion Qualifications Training  Statutory Banefits

Malaysian Ringgit (MY ~

View Salary Hislory.

2023-08-09 =]

Work Galangar

Supervisor Transporl Assel Disciplinary AUachment
Payment Frequency Monthly
Salary Galculation Method Monthly
Pay Group
Payes Bank HIE
Payment Method ;[ Bank
Salary On-Hold Date of Issue - B
Pay Policy 1D
Bank Account e
Leave Group [ an
oT Group ot example
Asset Group A
Giaim Group Benny Group

Letter Vaccing Cortificale

Vigw More

View More

Vigw More

Employee Profile with Payment Method and Bank Information section

Personal Contacts Dependents Bond Paymentinfo Job Cost Allocation Qualifications Training Statutory Benefits Supervisor Transport Asset Disciplinary Work Calendar Vaccine Certificate
Salary Calculation Method Monthly v Pay Policy ID o - v
Gurrency Malaysian Ringgit (MY Pay Group v
Basic Salary 1000 view Salary History,
New Basic Salary 1000
New Salary Effective Daie = 2023-04-01 2]
Number of Working Days per Month Leave Group oup View More
Average Work Days per Month OT Group Group View More
Average Working Hours Asset Group v
Average Work Days per Week Glaim Group View More
Bank Information
& Changa on default payss bank and sccount no. WILL NOT automailcally updata in paymant mode. Ta apply the changas, pleasa adit the oxisiing paymant mode or add of naw one.
Default Payee Bank v Default Bank Account
Payment Method
Pay Frequency Monthly v Salary On Hold Date : @
+ Add
Start Date ~ Distribute By © Payment Method ¢ Action *
1984-02-27 Amount 1000 Cash K4

Payment Method

Effective Start Date #
Withheld Salary

Multiple Payment Methad

Payment Methad Bank Name
~ - Please select bank name - ™
- Select payment methad -
Bank
Cash
Cheque
Proceed Cancel

Bank Account No.
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Employee Profile Report

The Employee Profile Report has also been enhanced to accommodate the multiple payment
method feature. Certain columns have been adjusted to enhance the user readability and new
columns related to multiple payment method feature has also been added.

Individual Employee Profile Report has also been enhanced to reflect the changes made to
Employee Profile. The Payment Method and Bank Information section has been added to the
report.

Employee Profile Report:
Before:
Employee Profile Report without Multiple Payment Method information

a K <N ™ CN co < ca
Residence Country Of Birth Residence Conversion | Payment Frequency  Salary Calculation Met Payment Method Payment Method Start Payment Method End
Citizen Aruba 28/12/2018 Monthly Hourly Bank 01/04/2003
Citizen Menthly Menthly Bank 05/08/2021
Citizen Monthly Monthly Bank 07/06/2022
Non-Citizen Monthly Monthl: Cash 09/06/2023
Citizen Menthly IMuntth .

Citizen 12/09/2019 Monthly Monthly Bank 26/02/2020
Citizen Menthly Menthly Bank 21/11/2019
Non-Citizen Weekly Manthly

Citizen Monthly Hourly Cheque 01/03/2022
Citizen Menthly Hourly Bank 26/04/2022
Citizen Monthly Monthly Bank 21/11/2019
Non-Citizen Monthly Hourly Bank 01/01/2020
Non-Citizen Bank 01/03/2020
Citizen Monthly Monthly Bank 02/01/2019
Non-Citizen Monthly Monthly Bank 16/03/2020
Citizen Menthly Menthly Bank 01/01/2018
Citizen Monthly Monthly Bank 11/05/2022
Citizen Monthly Monthly Bank 01/01/2020
Non-Citizen Monthly Monthly Bank 13/11/2019
Citizen Monthly Monthly Bank 18/05/2022
Citizen Menthly Menthly Bank 10/08/2022
Citizen Monthly Hourly Bank 01/10/2020
Citizen Monthly Daily Bank 04/01/2011
Citizen Bank 12/02/1996
Non-Citizen Manthly Manthly

Citizen Monthly Monthly Bank 21/11/2019
Citizen Menthly Menthly Bank 24/01/2019
Citizen Monthly Hourly Bank 16/03/2020
Citizen Monthly Monthly Bank 31/12/2019
Citizen Menthly Menthly Bank 16/06/2022
Citizen Monthly Monthly Cheque 22/11/2018
Permanent Residence Menthly Menthly

Nen-Citizen Monthly Monthly Bank 01/09/2017
Citizen Bank 02/08/2022
Non-Citizen Menthly Hourly Bank 01/03/2022
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After:

Employee Profile Report with Multiple Payment Method information

AM AO AP AR AU AV AW A
¥ Group Basic Salary Default Bank Default Bank Accou Bank Name  Short Name Bank Accoun Payment Fre Salary Calcul Payment Method  Payment Method Start Date  Payment Method End D.
w@mywa 01/04/2023 - | AMBANK - | AMBB Weekly  Monthly  Cash :20000 | Bank: 27/02/1984 24/09/2023 |
w@mywa 01/01/2022 MAYBANK 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
A@mywa MAYBANK  MBB Weekly  Monthly  Bank : 100% 01/01/2021 - 1
w@mywa - - Weekly  Monthly  On Hold 05/08/1987 - 1
A@mywa - | AMBANK - | AMBB Weekly  Monthly  Cash ;20000 | Bank: 15/07/2023 - |
w@mywa AMBANK (M AMBB Weekly  Monthly  Bank :100% 03/03/1988 - |
A@mywa MAYBANK  MBB Weekly  Monthly  Bank : 100% 01/01/2021 - 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
w@mywa - | MAYBAN - | MBB Weekly  Monthly  Cheque :50% | Bank 01/07/1992 - |
A@mywa MAYBANK  MBB Weekly  Monthly  Bank : 100% 01/10/1996 - 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa - - Weekly  Monthly  On Hold 26/05/1997 - |
w@mywa |
A@mywa MAYBANK  MBB Weekly  Monthly  Bank : 100% 01/01/2021 - 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
A@mywa MAYBANK MAYBANK  MBB Weekly  Monthly  Bank : 100% 01/01/2021 - 1
w@mywa MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
w@mywa MAYBANK - | MAYBAN - | MBB Weekly  Monthly  Cash :10000 | Bank 05/01/2023 - |
A@mywa MAYBANK MAYBANK  MBB Weekly  Monthly  Bank : 1 01/01/2021 - 1
w@mywa 01/05/2023 CIMB BANK CIMB BANK CIMB Weekly  Monthly  Bank :100% 01/01/2021 - |
A@mywa 02/01/2023 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
w@mywa 01/04/2023 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
A@mywa 10/05/2023 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
w@mywa 03/10/2022 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa 01/03/2022 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
w@mywa 01/04/2023 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 04/10/2021 - |
A@mywa 01/04/2023 MAYBANK MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa CIMB BANK CIMB Weekly  Monthly  Bank :100% 01/01/2021 - I
w@mywa MAYBANK  MBB Weekly  Monthly  Bank : 1 01/01/2021 - |
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :1500 | Cash: | 26/06/2023 - 1
w@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - 1
A@mywa MAYBANK  MBB Weekly  Monthly  Bank :100% 01/01/2021 - |
A@mvwa MAYBANK _MBB Weekh Monthly __ Bank ; 100% 01/01/2021 - !

Individual Employee Profile Report:

Before:

Individual Employee Profile Report without Payment Method and Bank Information section

18U Currency Malaysian Ringgit (M Y] Payment Frequency Manthly
(BBN asic Salary o Salary Cakulation Method Monthly
(BB New Basic Salary o Pay Group -

(BE] New SalaryEffective Date 07/08/2022 Payes Bank -

(BN Number of Working Days per Month - Pay Policy 1D -

1B Average Work Days per Month - Bank Account -

18U Average Working Hours - 0T Group ot example
1B Average Work Days per Week - Asset Group -

After:

Individual Employee Profile Report with Payment Method and Bank Information section

og e oo s cevave e < yvag o
1
7 salary Calculstion Method Monthly Pay Palicy ID -
£) currency Malaysian Ringgit [MYR] Pay Group -

Basic Salary o 0T Group 07 Group
S New Basic Salary o Asset Group -

New SalaryEffective Date o1/04/2023

Number of Working Days per Month

werage Work Days per Month

Average Work Days per Week

3
7
8
B Average Working Hours.
0
1
2

Default Payee Bank B Default Bank Account -

(] Py Frequency Menthly Salary On Hold Date: -

gl Efiective Start Date [25/09/2023 Effective End Date -

8 100 % - Chegue

g Effective Start Date 27021984 Effective End bate 24/09/2023
1000 Cash

1 -1 - Barnk AMBANK (M) BERKAD 212
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Dashboard
Employee Payment Report NV

A new report, Employee Payment Report, has been added to Dashboard module to allow admins
to view the full historical data of payment method for each employee.

3X HRMS Application/ Dashbaard / Dashboard

Dependents Information
Bond Report

Education History

Job History,

Supervisor Assignment Report
Benelit

Empleyment History
Company Transport

Length of Service

Claim Entitlement

Salary Incremen

Leave Policy - Leave Type
Leave Folicy - Leave Group
Claim Policy.

OT Poliey

OT Control Setting
Timecard Control Setting
Organization Structure
Disciplinary Report

| A B | @ | D E | F | G | H
1 |Employee No.  Employee Name Payment Mode Payment Method Bank Name Bank Account Effective Start Date Effective End Date
2 Cash 20000 - 27/2/1984 24/9/2023
3 Bank Balance AMBANK (M) BERHAD 27/2/1984 24/9/2023
4 Cheque 100% - 25/9/2023 -
5 Bank 100% MAYBANK 1/1/2021 -
6 | Bank 100% MAYBANK 1/1/2021 -
7 Bank 100% MAYBANK 1/1/2021 -
8 Withheld 100% - 5/8/1987 -
9 Cash 100% - 5/11/1987 14/7/2023
Cash 20000 - 15/7/2023 -
Bank Balance AMBANK (M) BERHAD 15/7/2023 -
Bank 100% AMBANK (M) BERHAD 3/3/1988 -
Bank 100% MAYBANK 1/1/2021 -
Bank 100% MAYBANK 1/1/2021 -
Bank 100% MAYBANK 1/1/2021 -
Cheque 50% - 1/7/1992 -
Bank 50% MAYBANK 1/7/1992 -
Bank 100% MAYBANK 1/10/1996 -
Bank 100% MAYBANK 1/1/2021 -
Withheld 100% - 26/5/1997 -
Bank 100% MAYBANK 1/1/2021 -
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Dashboard Reports

A number of existing Dashboard Reports have been enhanced to include multiple payment
method information. Certain columns have been adjusted to enhance the user readability and
new columns related to multiple payment method feature has also been added.

The affected reports are listed below :-
- Employee Profile
- Employee Profile (Separate Address)
- Active Employee Profile
- Active Employee Profile (Separate Address)

Before:
Dashboard Reports without Multiple Payment Method information

[el] CK CL CM™ CN co cP ca
Residence Country Of Birth Resi. [ ion | Payment Freg) ¥y  Salary Calculation Met Payment Method Payment Methed Start Payment Method End
Citizen Aruba 28/12/2018 Monthly Hourly Bank 01/04/2003
Citizen Monthly Monthly Bank 05/08/2021
Citizen Monthly Monthly Bank 07/06/2022
Mon-Citizen Monthly Monthl Cash 09/06/2023
Citizen Monthly Manthly .I
Citizen 12/09/2019 Monthly Maonthly Bank 26/02/2020
Citizen Maonthly Maonthly Bank 21/11/2019
Nen-Citizen Weekly Monthly
Citizen Monthly Hourly Cheque 01/03/2022
Citizen Monthly Hourly Bank 26/04,/2022
Citizen Monthly Monthly Bank 21/11/2019
Mon-Citizen Monthly Hourly Bank 01/01/2020
Mon-Citizen Bank 01/03/2020
Citizen Maonthly Maonthly Bank 02/01/2019
Men-Citizen Maonthly Maonthly Bank 16/03,/2020
Citizen Monthly Monthly Bank 01/01/2018
Citizen Monthly Monthly Bank 11/05/2022
Citizen Monthly Monthly Bank 01/01/2020
Mon-Citizen Monthly Monthly Bank 13/11/2019
Citizen Monthly Monthly Bank 18/05/2022
Citizen Monthly Monthly Bank 10/08/2022
Citizen Maonthly Hourly Bank 01/10/2020
Citizen Maonthly Daily Bank 04/01/2011
Citizen Bank 12/02/1996
Nen-Citizen Meanthly Monthly
Citizen Monthly Monthly Bank 21/11/2019
Citizen Monthly Monthly Bank 24/01/2019
Citizen Monthly Hourly Bank 16/03/2020
Citizen Monthly Monthly Bank 31/12/2019
Citizen Maonthly Maonthly Bank 16/06,/2022
Citizen Maonthly Maonthly Cheque 22/11/2018
Permanent Residence Meanthly Monthly
Mon-Citizen Monthly Monthly Bank 01/09/2017
Citizen Bank 02/08/2022
Mon-Citizen Monthly Hourly Bank 01/03/2022

EMPLX Release Notes 10



After:
Dashboard Reports with Multiple Payment Method information

01/04/2023
01/01/2022 MAYBANK
29/01/2022 MAYBANK

01/04/2023 MAYBANK
01/01/2023 MAYBANK
01/01/2023 MAYBANK
01/01/2023 MAYBANK
01/01/2023 MAYBANK
25/05/2023 MAYBANK
01/04/2023 MAYBANK
01/04/2023 MAYBANK
01/07/2023 MAYBANK
01/05/2023 MAYBANK
01/04/2023 MAYBANK
01/04/2023 MAYBANK
01/04/2023 MAYBANK
01/04/2023 MAYBANK
01/01/2023 MAYBANK
01/05/2023 CIMB BANK
02/01/2023 MAYBANK
01/04/2023 MAYBANK
10/05/2023 MAYBANK
03/10/2022 MAYBANK
01/03/2022 MAYBANK
01/04/2023 MAYBANK

01/04/2023 MAYBANK
01/06/2023 MAYBANK
01/04/2023 CIMB BANK
01/03/2023 MAYBANK
11/04/2023 MAYBANK
01/04/2023 MAYBANK
01/04/2023 MAYBANK

- | AMBANK - | AMBB

MAYBANK  MBE
MAYBANK  MBE

- | AMBANK - | AMBE
AMBANK (M AMBB

MAYBANK
MAYBANK
MAYBANK
- | MAYBAN
MAYBANK
MAYBANK

MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
- | MAYBAN
MAYBANK
CIMB BANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
CIMB BANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK
MAYBANK

Monthly

Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly

Monthly
Monthly
Monthly
Monthly
Monthly
Monthly
Monthly

On Hold

Bank : 100%

Payment Method Start Date Payment Method End D

27/02/1984. 24/09/2023

01/01/2021 -
01/01/2021 -
05/08/1987 -
15/07/2023 -
03/03/1988 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/07/1992 -
01/10/1996 -
01/01/2021 -
26/05/1997 -

01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
05/01/2023 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
04/10/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
01/01/2021 -
26/06/2023 -
01/01/2021 -
01/01/2021 -

ﬂl.fﬂgmll -
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Onboarding

Payment Method "

A new Payment Method section has been added to Onboarding module. Users can now fill up
their desired payment method information to the employee onboarding record before exporting
to Employee Profile.

Dependent
Display First Last Relationship Date of 1c Physical Dependent Relief Marital Marriage
Name Name Name Type Birth Age  No. Challenge(s) Status  Relief Perceniage Status Date
No Record.

Payment Method

Distribute By 4 Payment Method *

Previous E Next

Percentage(%) 100% CIMB BANK 123456

Statutory
Description Account/Reference No
EPF R
s0Cso
Income Tax

Cawangan LHDNM
Zakat Branch
Tabung Haji
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Payroll Report — Group by Payment Method
For payroll report that has group by payment method capabilities, if the employee has multiple
payment mode on the same pay period or pay month, the employee will be categorized and

grouped under Mixed Payment Method. If there is any employee without any assigned Payment
Method, they will be grouped under No Payment Method section.

Bank

OVERTIME

No. Employee Name Dept Code MthiYr Basic Normal Offday PH Rest PH Rest 2nd 2nd Shift 3rd  3rd Shift
Number Salary Time Work a ay Shift AS Sh NS
Overtime Overtime Overtime Overtime AS Adjustment NS5  Adjustme
8

1 EMP001 MName A Engineering 2023-07 7,19235 000 0.00 o000 0.00 000 000 0.00 0t
1 BANK TOTAL 7,192.35 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.
Withheld
OVERTIME

No. Employee Name Dept Code Mth/Yr Basic Normal Offday PH Rest PH Rest 2nd 2nd Shift Jrd  3rd Shift
Number Salary Time Work a ay Shift AS Shift NS
Overtime Overtime Overtime Overtime AS Adjustment N5  Adjustme
8

1 EMP002 Name B Engineering 2023-07 557083 000 0.00 000 000 000 000 0.00 0t
1 WITHHELD TOTAL 5,570.83 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.

|M\xed Payment Method |

No. Employee Name Dept Code MthiYr Basic Normal Offday PH Rest PH Rest 2nd 2nd Shift 3rd  3rd Shift
Number Salary Time Work a ay Shift AS Shift NS
Overtime Overtime Overtime Overtime AS Adjustment NS  Adjustme
8

OVERTIME

1 EMP003 Name C Quality 2023-07 594817 0.00 0.00 0.00 0.00 000 0.00 0.00 0t
Assurance

2 EMP004 Name D D/L M3 2023-07 4,380.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0t
Coating

3 EMP0O05S MName E Warehousing 2023-07 2,741.58 0.00 0.00 000 0.00 000 000 0.00 0t

3 MIXED PAYMENT METHOD TOTAL 13,069.76 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.1

| No Payment Method |

No. Employee Name Dept Code Mth/Yr Basic Normal Offday PH Rest PH Rest 2nd 2nd Shift 3rd  3rd Shift
Number Salary Time Work a ay Shift AS S NS
Overtime Overtime Overtime Overtime AS Adjustment N5  Adjustme
8

OVERTIME

1 EMP00E MName F Purchasing 2023-07 8,107 82 000 0.00 000 000 000 000 0.00 0t
1 NO PAYMENT METHOD TOTAL 8,107.82 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.
B GRAND TOTAL 33,940.76 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.
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Payroll Period Maintenance

Changing the period effective start and end date in Payroll Period Maintenance will trigger a
redistribution of payment method based on the effective date of payment method specified in
Employee Profile. The system will now detect if there is any employee payment method affected
by the change of pay period and prompt for confirmation when the Save button is clicked.

3K HRMS Application / Payroll / Policy / Payroll Period Maintenance

Save Cancel

Payroll Year 2| 2023 v

Payroll Manth Sl oA v

Pay Policy AL v

Payroll Type . LA sa-toc |

Payroll Status : Dlciesed @ I3

Year Month Type Pay Overtime Overtime End | Allowance Allowance Deduction Deduction ﬂ

Policy Start Date Date Start Date End Date Start Date End Date
2023 1 OFEICE 2023-01-01 B 2023.01-31 B| 2023.01.01 B 20230131 B | 2023.01-01 B 2023-01-31 E 2023-01-01 E 2023.01-31 B Clozed
2023 2 OFFICE 2023-02.01 B 2023-02-28 | 2023-02.01 B 2023-0228 @ | 2023-02-01 @ 20 25 @ 2023-02.01 @ 2023-02-28 E Closed
[ Back paymen: JSIEIE3 2023-02.01 B 2023-02-28 | 2023-02.01 B 2023-0228 @ | 2023-02-01 @ 2023-02-28 @ 2023-02-01 B 2023-02-28 E Closed

2023 = OFFICE 2023-03-01 [ 2023-03-31 | 2023-03.01 B 2023-03.31 B | 2023-03-01 @ 2023-03-31 [ 2023-03-01 @ 2023-03-31 Closed
2023 4 OFEICE 2023-04-01 B 2023-04-30 B | 2023.04.01 B 20230430 B | 2023.00.01 E 2023-04-30 E 2023-04-01 E 2023-04-30 B Clozed
2023 = OFFICE 2023-05-01 023-05-0' B 2023-05-31 1] 2023-05-01 [ 2023-05-31 [ 2023-05-01 ) 2023-05-31 1) [ open |
2023 6 OFFICE 2023-06-01 ]| 2023-06-26 || 2023-06-01 E] 2023-06-30 ] 2023-06-01 2] 2023-06-30 2 2023-06-01 £ 2023-06-30 () [ open |

Impacted Payroll Period List

Achanging the period end date will trigger a redistribution of payment modes based on the effective date. This
action may alter payslips, reports, and bank text file data for the payroll period list below.

Payroll Period Name No. of Impacted Employee(s)

202305 2
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