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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
correct and faultless operation of the service to which it relates. MYwave, its agents and
employees, shall not be held liable to or through any user for any loss or damage whatsoever
resulting from reliance on the information contained in this document.

Nothing in this document alters the legal obligations, responsibilities or relationship between
you and MYwave as set out in the contract existing between us.

Information in this document, including URL and other Internet Web site references, is subject
to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User
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Organization Chart Enhancement - - - N _ _

e Link to Employee Profile ¥

CMS Admin Enhancement - _ _ N _ -

e Mailing List — Remove Search by Function

Employee Profile Enhancement - - - N \ -

e Auto Suggest Location Field

Claim Enhancement v - - N _ N

e Claim Payable Percentage "¢*
e Claim Admin Message "¢*

EmplX GPS Time Attendance Enhancement - - E - - \

e Multi Language Selection "¢
e Home Page Design Changes
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IRAS submission Enhancement

e |RAS Tax Agent V¥

CPF Rates 2024 Enhancement

e CPF Contribution Rates 2024 e¥
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Organization Chart
Link to Employee Profile Ve

A link connection to employee profile has been added to organization chart to improve the
overall user experience. A link will be added for each internal employee in the organization chart.
Outsourced employees would not be affected by this change as they do not have employee
profiles. Department administrators will be able to view and access specific employee profiles.
Module access control will be added to ensure that admins with restricted access can only access
specific modules.

Before:
Organization Chart without link connection to employee profile
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After:

Organization Chart with link connection to employee profile
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CMS Admin

Mailing List - Remove Search by Function

The Search by function in CMS Admin mailing list has been removed. Users can still search for
specific records by using the search bar under the respective columns

Before:
CMS Admin with Search by function

Mailing List
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After:
CMS Admin without Search by function
Mailing List
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Employee Name
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Employee Profile
Auto Suggest Location Field

The location field in the Employee Profile module has been enhanced to include an auto suggest
feature based on previously entered data. This feature is available in all Employee Profile modes.

Before:
Employee Profile without auto suggest location field

Title E Employee No.x @
First Name @ . Location :| Penang
Last Name @ : Hire Date= 2013-12-02 &
Full Name in Identity Card= @ : Rehire Date B
Nickname 2 Adjusted Hire Date @ ]
Choose File | No fil..hosen

Gender x . Probation End Date :[ 20140531 ] e
Religion . = Probation Period (Days) 180 AR BT
Race 3 Confirmation Date 1]
Nationality = . Resignation Date [:2]
Residence » . Country Of Birth . v
Identity Card No(new)= @ > Reason for Resignation E
D No. (Old)
Date of Birth = : Age @ 2 | |
Marital Status : Vear of Service
Physical Challenge(s) » @ B Employment Status : Under Probation

» Passoort Information

. o . .
Employee Profile with auto suggest location field
~ P ma
(]
Title : Employee No.» @ =]
First Name @ : . Location
Last Name @ Hire Date = :| Alor Setar
Full Name in Identity Card= @ Rehire Date Ipoh
Nick Adjusted Hire Date @ Klang
ickname jjusted Hire Date :
Penang o
~ Choose File | No fil...hosen

Gender 2 u Probation End Date Taiping
Religion 2robation period (Dave) 250 . e e
Race ! Confirmation Date :| 2014.05-25 B
Nationality i Resignation Date 2]
Residence » : [ Country Of Birth . v
Identity Card No(new)s @ . Reason for Resignation P
ID No. (0ld) 3
Date of Birth « : Age © H B
Marital Status : u ‘ Year of Service : ey
Physical Challenge(s) = @ 3 Employment Status :  Confirmed

» Passport Information
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Claim
Claim Payable Percentage "¢

The existing Claim reimbursement module incorporates a control for managing the payable
percentage. To utilize this functionality, administrators need to activate it in the Company Policy
and specify the payable percentage in the Claim Type within the Claim Group Setup. The system
will then showcase the payable amount during submission, approval and historical records. This
feature is also available in the EmplX mobile app.

Company Policy:

£+ Administrative » Company Policy

#Back

Company Policy

Claim Submission with Charge Code B on m

Show Claim Amount Payable Percentage Setup - m off

Finance Email B abc@example.com

Claim Validity Period N claim cut off period Day(s)
Financial Year = © Cut-off Month Dec ~

Currency Conversion Mode = B Auto Exchange Rate v

Claim Type/Shared Setup:

£+ Administrative » Claim Types » Add New

*+Back

2. SunmiSSion 3 Addltlomal

Claim Code : Claim Code
Claim Name # : Claim Name

Description

Claim Default Amount= : No Limit

Claim Amount Payable Percentage = - | 100 Percentage(%)

Entitlement Refreshment= : 1 Month(s) v

Refresh By = Calendar Date v

Claim Limit Per Transaction = . No Limit

Claim Maximum Transaction Occurrence = : No Limit
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Claim Submission:

‘ Request Form Draft History

Claim Title »

Receipt / Invoice Date =
Claim Types =
Currency =

Claim Amount =

I Payable Amount =

Description / Purpose x

Attachment =

Request Form Draft History

Claim Title =

Add to list ©

» Covid Test

Total Item

Covid Claim
2023-12-02
Covid Test -
FROM | Malaysian Ringait (MYR) vl To Malaysian Ringgit (MYR)
100 (Balance: No Limit)
50.00 I
Maimum Fle size: 3UB. Acsentable file format: Joeg. -png. -gif. . xis. xisx

Covid Claim
Receipt / Invoice Date Claim Amount (MYR)
2023-12-02 100.00

Total Claim Amount (MYR)

(Required)

[ Claim from mobile ‘
Add Item

Claim Description:

Claim Type:

claim type deduction
Receipt / Invoice Date:
2023-11-29

Claim Amount:

Plalos Pasasdntian,

Total Claim Amount MYR 336.00
Total Tax Amount MYR 336.00
Grand Total Amount MYR 336.00
Grand Total Payable Amount MYR 335.40

50.00

100.00

Total Payable Amount (MYR):

Total Payable Amount (MYR)

50.00

Claim Application

Receipt [ Invoice Date

Claim Type

COVID Screening

Currency

From

Malaysian Ringgit (MYR)

To Malaysian Ringgit (MYR)

Claim amount (Required)

0

Payable Amount (60%)
0.00

Add to list

To

+ Add to list

2 new ciaim Forn |\ ewitem | suomt
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Claim Approval:

0 Seiect AR WV Espendt AN

. O Cramn 10 LRI

.0 et ten

Totwl mem

Tow
Mecant / imvence Dute Clam Amaunt (WYR)
Y1242 o 10
T2 Clm Amount
MYR)

£ Claim History Info

Tatet Paystnn Amaut (MYR)

T

TOtM Payadie Amount
(MYR)

Information

1373

MYR 336.00

2023-11-29

Claim Information

claim type deduction
Claim Amount:

Invoice Date: 2023-11-29
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Claim Admin Message "¢

Administrators can now enable the Admin Message feature by inserting a corresponding
message into the claim type. This message will be presented to employees when they choose the
specified claim type. This feature is also available in the EmpIX mobile app.

Claim Type/Shared Setup:

£ Administrative » Claim Types » Add New

*Back

1. General 2. Submission 3. Additional

Notice Message set by Admin

Claim Dependencies = Yes

Participant = Apply

Extra Condition Please Select v

Currency Currency method in auto conversion mode
Claim Category : Please Select .. ~

Processor = Customize

Custom Information= Apply

Claim Submission:

Request Form Draft History

Admin notice here

Claim Title = Claim for November

Receipt / Invoice Date = © | 2023-12-08

Claim Types = Employee Claim v
Currency = Malaysian Ringgit (MYR) ~

Claim Amount = Please Enter Your Claim Amoun (Balance: No Limif)

Payable Amount=

Description / Purpose

Attachment =

Maximum file size- 3MB. Acceptable file format: jpeg. .png, gif, .pdf, xis, xlsx
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Request Form Draft History

Claim Title= : | Claim for November

Add to list :

Receipt / Inveice Date:

2023-12-08

» Employee Claim

Total Item |

Claim Application

Receipt / Invoice Date

Claim Type

Company Meals
Currency

From To

Malaysian Ringgit (MYR)

To Malaysian Ringgit (MYR)

Claim amount (Required)

0

Payable Amount (100%)

Add to list

v

Claim Amount (MYR):
100.00

Total Claim Amount (MYR) 100.00

Claim Application

| _| —

Claim Description:
Meet Customer
Claim Type:

Company Meals
Receipt [ Invoice Date:

2023-12-08

Claim Amount:

MYR 100.00

Payable Amount (100%) :

MYR 100.00
Total Claim Amount MYR 100.00
Total Tax Amount MYR 100.00
Grand Total Amount MYR 100.00
Grand Total Payable Amount MYR 100.00

== ]
R ———

Total Payab
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Claim Approval:

O sevitin VWV Esenea

O COam 0 € marnens

Tive Craatad Dave
Recaipt | invocw Date Clamm Amaont (MYR)
o X
53 3] 198 24
Total Isem Total Claim Amcant 100 04 Totat Payabie Amount 100 &
MYR) IMYR)
¢ Claim History Info
Information
Emg
D
7625
Total Amount
MYR 100.00
Subr n Date
2023-12-08

Claim Information

D L

Company Meals
Claim Amount:
MYR100.00

Payable Amount (100%):
MYR100.00

Invoice Date: 2023-12-08

etail Information
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EmplX GPS Time Attendance

Multi Language Selection Ve¥

A new multi language feature has been added to the EmplX GPS Time Attendance mobile app.
Users can now select the language to be displayed in the app based on the existing choices.

Before:
empl
Welcome
Sign in to continue
2 Username
@ Password
After:

@

I
emE Choose your language

English
Welcome

Sign in to continue

DR (EE)
P (HAE)
Bahasa Melayu

& Username
Bahasa Indonesia

8 Password v

Tiéng Viét

=t
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Before:

-
“—

Good day, MYwave Test Admin

6:00 PM

Thursday 10:A

% =
History Sync
o
Check-in Check-out
ver, 1.040
After:
Hello,
2 MYwave Test Admin
2 Mywave Demo Spore
849 AM Choose a language
¥ English
Friday
DI(FE)
Bahasa Melayu
4 = Bahasa Indonesia
History Sync fiips
Tiéng Vit
- fedt
Check-in Check-out

ver. 1.041
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Home Page Design Changes

The Home Page of the GPS Time Attendance app has also been enhanced to provide additional
information.

Before:

=
(_

Good day, MYwave Test Admin

6:00 PM

Thursday 10-Aug-2023

& =

History Sync

-

Check-in Check-out

LOGOUT

ver. 1.040

After:

Hello,
& MYwave Test Admin

n Mywave Demo Spore

8:49 AM

Friday 11-08-2023

9 =)
History Sync
=
Check-in Check-out

ver. 1.041
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IRAS Submission

IRAS Tax Agent e

A new feature has been added to IRAS Submission to allow payroll processors to file client IRAS
tax through tax agent role. Users can now choose to submit either business tax or tax agent by
clicking on the respective options. EmplIX will then redirect the user to the government website

for further action.

Choose a type

-

Business tax Tax agent

user is transacting user is transacting
for its own business as a tax agent for
tax matters. its business client.

@ Asingapore Government Agency Website How to identify~

singpdass F|IT|F @ Q

Download apps from the official app stores ~

Please install the Singpass app from the official app stores only: Apple App Store, Google Play Store or Huawei AppGallery. Check that the app
developer is "Government Technology Agency” before downloading.

Password login

Logging in as Business User

<  Login with Singpass “
0

Your trusted digital identity
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CPF Rates 2024

CPF Contribution Rates 2024 Vew

There will be some new changes for CPF Contribution Rates starting from 2024. The necessary
changes will be deployed to EmplX during this release. For more information kindly refer to the
link below.

https://www.cpf.gov.sg/employer/fag/employer-obligations/how-much-cpf-contributions-to-
pay/what-are-the-changes-to-rates-for-senior-workers-from-1-jan-2024
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