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MYwave takes care to ensure that the information in this document is accurate, but MYwave
does not guarantee the accuracy of the information or that use of the information will ensure
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to change without notice.

This document may contain screenshots captured from a standard EMPLX system populated
with fictional characters and using licensed personal images. Any resemblance to real people
is coincidental and unintended.
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Release Notes Summary

Feature Release Type Setup User Contact Admin Supervisor User

Required Guide Support Access Access Access
Employee Profile Enhancement - - - N v 3

e Employee Profile Worker Type Category "¢
e Employee Profile Retirement Date "¢*
e Employee Profile Retirement Notification

Payroll Enhancement - - - ol - v
e CP8D Excel Changes (only applicable for
Malaysia)
e Borang E Changes (only applicable for
Malaysia)
e EA Form Changes (only applicable for
Malaysia)
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Employee Profile
Employee Profile Worker Type Category "

In order to cater for the latest changes to CP8D text file and excel format (only applicable for
Malaysia), employee profile has been enhanced to include 2 new fields information. Firstly, the
newly introduced Worker Type Category will be used to capture the employment status for CP8D.
The Worker Type table under the Job tab of Employee Profile Settings has been enhanced to
include this Category column.

The list of Worker Type Categories as defined by LHDN is shown below (Refer to Figure 1). Worker
types that do not have the same name as listed by LHDN will be categorized into Status 6: Others

Employee Integer 1 The column is Employees are offered
Status COMPULSARY to be jobs with contract
completed. status and later on
Employee Status (as per appointed as
MTD Schedule):- permanent workers.
~Status 1: Management of | The latest Employee
the organization Status for the
~Status 2: Permanent employee is '2'.

~Status 3: Contract
~Status 4: Part time
~Status 5: Interns
~Status 6: Others

Management of the
organization are referred to
company directors, co-
operative society’s board
members, association's
controlling members and
partners of

limited liability partnership.

If the status changes for

example from Status 3 to
Status 2, fill in the latest

Employee Status.

Figure 1

Example of how data is going to be mapped to Worker Type Category after the release:

Worker Type ‘ Worker Type Category

PERMANENT Permanent
Part-timer Others
Part Time Part Time
Temporary contract Others
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Before:
Worker Type table without Category column

3 HRMS Application/ Employee Profile / Setup / Sewings

Job

Worker Type ~ Job Glass  Custom Info

Permanent x x x x Default

Contract L4 v v v Default

Part Time v x x x Default

Internship v v x x Default

Full Half Time v v v x
Service For Gontract v v v x Default
Waorker Type

End Date Contract Company

Worker Type Action
Display Compulsory Display Compulsory

Permanent x x x x Default
Contract v v v v Default
Part Time v x x x Default
Internship v v x x Default
Service For Contract v 4 v x Default
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After:
Worker Type table with Category column

< HRMS Application/ Employee Profile / Setup / Settings
Payment TAfo

Job

Worker Type Job Class Custom Info

Permanent Permanent x x x x Default

Contract Contract v v v v Default

Part Time Part time v x x x Default

Interns Interns v v x x Default

Full Half Time Others v x v x
Service For Contract Others v v f x Default
Worker Type
End Date Contract Company
Worker Type Category Action
Display Compulsary Display Compulsary
Permanent Permanent x x x x Default
Contract Centract v v 0 0 Default
Part Time Part time < x x x Default
Internship Others v v x x Default
Service For Contract Others v v v x Default
Manager Interns v x v x
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Employee Profile Retirement Date "¢"

Secondly, the newly introduced Date of Retirement/ End of Contract column will be used to
capture the date of retirement for CP8D (Refer to Figure 2). Employee Profile has been enhanced
to include a new Retirement Date field. By default, the retirement date shown will be calculated
as per the retirement age previously set in Employee Profile Setting. Admins have the option to
customize the retirement date by clicking on the Customize button. A date picker will be shown
and admins can edit the custom retirement date as desired.

Date of Date 10 The column is 15-12-2025
Retirement / End COMPULSARY to be (dd-mm-yyyy)
of Contract completed.

Fill up the retirement date
according to the employment
contract or according to any
written law or fill in the
contract ended date
according to the employment
contract

If the employee has
terminated / quit / dismissed
in the year of remuneration,
fill in the termination date in
the year of remuneration.

Figure 2

Before:
Employee Profile without Retirement Date field.

Title P v Employee No.x @
First Name @ ocation
Last Name @ ire Dates
Full Name In Identity Cardx @ R
aiie Ad Date

Choose File | No fil..ho
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After:

Overtime Approval with Show All OT Records option

~ Personal information
Title
First Name @ Bl
Last Name @ 3l
Full Name In Identity Cards @ -
Nickname
Gender » i Male
Religion : Muslim
Race 1| Malay
Nationality = 1 _Malaysia
Residence = 5 .
Identity Card No(new)» @ B |
1D No. (Old)
Date of Birth =
Marital Status 1 Married

Physical Challenge(s) = @

~ Personal Informati

Title

First Name @ 3l

Last Name @ ‘mm
Full Name in Identity Cards ©

Nickname

Gender 1| Male
Religion :| Muslim
Race :| Matay
Nationality = 1| Malaysia
Residence = : ]

Identity Card No(new)s @

1D No. (Old)
Date of Birth » |
Marital Status 1| Married

Physical Challenge(s) « @ e

He

Employee No.* ©
Location

Hire Dates

Rehire Date

Adjusted Hire Date @
Probation End Date
Probation Period (Days)

Confirmation Date

I Retirement Date

: 2058-03-11

Customize

Country Of Birth

Reason for Resignation

Age ©
Year of Service

Employment Status

Employee No.» @
Location

Hire Date =

Rehire Date

Adjusted Hire Date @
Probation End Date
Probation Period (Days)

Confirmation Date

Resignation Date
Retirement Date

B
2]
B
Choose File | No fil..hosen
]
<2 :500 KB
mat £ JPG. |PEG.PNG and GIF.
2]

Country Of Birth

Reason for Resignation

Age ©
Year of Service

Employment Status

No fil..hosen

2e £ S00 KE.

12‘13\’14[\5 16|17

t 1 JPG, IPEG.PNG &nd GIF.

19 2021|2223 |24 |25

26 2728 |29
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Employee Profile Retirement Notification

Retirement Notification in Employee Profile Settings has also been updated. Previously the
system will send out a notification email 1 month in advance to the respective admins with details
of retirees for the following month. With the latest change, the system now allows admins to
input how many day(s) in advance should the system notify admins of employee’s retirement
dates and information.

Before:

HRMS Sezting  Field Sexting Employee Profile Setting

Employees Due of Retirement Alert

5end Notification

i:i:ﬁ _ Notification

- © csch email address must be seperated by a comma ()

rement Notifications : | 7 day(s) before retirement date
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CP8D Excel Changes

Payroll

CP8D layout has been changed for 2023. Two new columns, Worker Status and Date of
Retirement/ End of Contract has been added to the excel file. These 2 new columns will be placed
after the Category of Employee column. The text in the Maklumat Pekerja section has also been

updated.

Before:
CP8D 2022

MALAYSIA

MAKLUMAT MAJIKAN

PENYATA SARAAN DARIPADA PENGGAJIAN, TUNTUTAN POTONGAN DAN

LEMBAGA HASIL DALAM NEGERI MALAYSIA

MAKLUMAT MENGENAI POTONGAN CUKAI DI BAWAH KAEDAH-KAEDAH CUKAI PENDAPATAN
(POTONGAN DARIPADA SARAAN) 1994 BAGI TAHUN BERAKHIR 31 DISEMBER 2020

No. Majikan E

Mama Majkan

[ ]

Saraan Bagi Tahun

MAKLUMAT PEKERJA

Mota 1 Kategori Pekerja (Seperti dalam Jadual PCE)
Kategori 1 Bujang

Kategori 2 . Berkahwin dan suami atau isteri tidak bekerja

3 Amaun zakat SELAIN yang dibayar melalui potongan gaji bulanan

Kategori 3:  Berkahwin dan suami atau isteri bekerja, bercerai atau kematian suami atau isteri, atau bujang yang mempunyai anak angkat
2 Termasuk manfaat berupa barangan, manfaat nilai tempat kediaman dan tunggakan =saraan kasar tahun-tahun terdahulu

Majikan dikehendaki mengisi Penyata ini untuk semua pekerja bagi tahun 2020. Majikan yang telah menghantar maklumat melalui e-Diata Praisi tidak perlu mengisi dan menghantar Borang C.P.28D

A B [ 1] E F G H 1 J K L N
Cukai Pel Anak Jumlah [ Manfaat Nilai Manfaat Jumlah F
Ditanggung € epasan Ana Saraan (| Berupa Tempat Skim Dituntut
- - No. Cukai L= _ | oleh Majikan janalianat Kasat | Barangan |Kediama| Opsyen Boran
Bil Nama Pekerja Pendapatan Pengenalan } Kalegc_ql arsuman ¢+ 2c2e - e o Saham 1 Manfaat
Pasport FPekerja 0 Eilangan ity Pekerja Yang
2=Tidak | Anak s [ESOS) |Dikecualika|Felepasa
(RM) | [RM] [FM) [RM] [AM] “(RM) | (RM)
1
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After:
CP8D 2023

MAKLUMAT PEKERJA

Majikan dikehendaki mengisi Penyata ini untuk semua pekerja bagi tahun 2023. Majikan yang telah menghantar maklumat melalui e-Data Praisi'e-CP8D sebelum 25 Februari 2024 tidak perlu mengemukakan lagi maklumat C.P.8D bersama Borang e-E.

MNota 1  Kategori Pekeria (Seperti dalam Jadual PCB)

Kategori 1 Bujang

Kategori2 . Berkahwin dan suami atau isteri tidak bekerja

Kategori3: Berkahwin dan suami atau isteri bekerja, bercerai atau kematian suami atau isteri, atau bujang yang mempunyai anak angkat
2  Status Pekerja

Status 1:  Pengurusan Organisasi

Status 2: Tetap

Status 3:  Kontrak

Status 4 - Sambilan

Status 5:  Pelatih Industri

Status 6:  Lain-lain

Pengurusan organisasi adalah merujuk kepada pengarah syarikat / ahli lembaga koperasi/ pentadbir utama pertubuhan / pekongsi bagi perkongsian liabiliti terhad
3 Termasuk manfaat berupa barangan, manfaat nilai tempat kediaman dan tunggakan sarasn kasar tahun-tahun terdahulu

4 Amaun zakat SELAIN yang dibayar melalui potongan gaji bulanan
5 Medan yang WAJIB di isi adalah :
i. Medan B - Nama Pekerja
ii. Medan D - No. Pengenalan / Pasport
iii Medan E - Kategori Pekerja
iv. Medan F - Status Pekerja
v. Medan G - Tarikh Persaraan / Tamat Kontrak
vi. Medan H - Cukai ditanggung oleh majikan
6 Sekiranys pekerja tiada No Pengenalan, ruangan [ (No. Pengenalan) perlu diisikan dengan nombor 000000000000 (12 digit)

A B c o E F I || H 1 4 K L M N ) P qQ R
Cukai el . [Jumiah | Manfaat [ Wilasi | Manfast | Elaun? | Jumlahtuntutan | Caruman
— ditanggung - ""‘I‘“ ‘:‘ saraan | berupa | rempat skim perkuisit! | potongan oleh kepada
No. S B 2l oleh majikan yang layal kasar | barangan |kediama| opsyen | pemberian | pekerja melalui Kumpulan
Bil. ) Pengenalan HNo. pengenalan ! pasport Kategorl] S | PRSI cien ratee n saham | ¢ manfaat Borang TP1 Wang
CEre s Cukai [TIN] pekerja ff FeRerla | Tamat 2 Bilangan| Jumiah pekerja wang Simpanan
ontral =12 anak|Pelepasa (ESDS) |dikecualika Pekerja
2 = Tidwk = neukai [PEEPASE 0,
(M) | (B | (RE ] (BM) ] BM) | (RM) [GL]
L |

ACTION REQUIRED
Please regenerate CP8D text file as 2 new columns have been added.

Go to Text File Generator.

Select an option from the Pay Period.

Select CP8D pekerja | (LHDN pekerja CP8D) from the Text File option.
. Click on the Generate button.

IMPORTANT: If you have generated CP8D text file before this release, you are required to
REGENERATE the CP8D text file (or Excel file) in order to see these 2 new columns. Please do so
to ensure smooth and seamless CP8D submission.
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Employee Integer 1 The column is Employees are offered

Status COMPULSARY to be jobs with contract
completed. status and later on
Employee Status (as per appointed as
MTD Schedule):- permanent workers.
~Status 1: Management of | The latest Employee
the organization Status for the
~Status 2: Permanent employee is '2'.

~Status 3: Contract
~Status 4: Part time
~Status 5: Interns
~Status 6: Others

Management of the
organization are referred to
company directors, co-
operative society’s board
members, association's
controlling members and
partners of

limited liability partnership.

If the status changes for

example from Status 3 to
Status 2, fill in the latest

Employee Status.

Date of Date 10 The column is 15-12-2025
Retirement / End COMPULSARY to be (dd-mm-yyyy)
of Contract completed.

Fill up the retirement date
according to the employment
confract or according to any
written law or fill in the
confract ended date
according to the employment
contract

If the employee has
terminated / quit / dismissed
in the year of remuneration,
fill in the termination date in
the year of remuneration.

Employee Status and Date of Retirement/ End of Contract are marked as compulsory. Please
ensure that every employee’s retirement date is filled in the Employee Profile, and the custom
worker type has been mapped in the Employee Profile Setting.

Note: The settings below can only be accessed by admins.
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CP8D Worker Status
Emplx updates the worker type column in the CP8D text file and excel by checking the category
of the employee's worker type. You can view the available worker type’s category through

Employee Profile > Setup > Settings > Job > Worker Type as below.

Job

Worker Type Job Class Custom Info
Worker Typs Catagory End Date Contract Company St
Display Compulsory Display Compulsory
Permanent Permanent x x x x
Contract Contract v v v v
Part Time v X x x €
Internship Interns v v x x
Service For Contract v v v x

The categories shown matches the following CP8D worker type:

Management of the organization -> 1
Permanent -> 2

Contract->3

Part time ->4

Interns -> 5

Others -> 6

ounkwnNE

Worker Type Setup

Worker Type =
Category = v -

Management of the organization

Permanent

Contract

Part time l
Interns

Others !
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ACTION REQUIRED

If said employee belongs to a custom worker type, please ensure that the custom worker type
has been mapped to the aforementioned category. Otherwise, the employee's worker type will
be defaulted to Others category.

CP8D Retirement Date/Resign Date

CP8D retirement date/resign date looks at the resign date, retirement date OR the end of
contract date for contract worker, whichever is available. The flow of getting the date can be
summarized as follows:

1. Refer to the employee's resign date. If unavailable, go to 2.

2. Check worker type category. If the category belongs to contract worker, refer to the
contract end date. If worker is not a contract worker, go to 3.

3. Refer to the employee's retirement date. If none found, set the retirement date to be 60
years after employee's birth date. If no birth date is found, the retirement date/resign
date will be empty.

You can set the retirement date at Employee Profile > Administration > Employee Profile (Admin).
It is below the Resignation Date field.

Resignation Date

Retirement Date : 2046-06-06 Customize
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CP8D Excel Changes

The text update includes the entire Maklumat Pekerja section.

The two new columns, Worker

Status and Date of Retirement/End of Contract has been added into the Excel.

LEMDASA MASIL DALAM NESER mALAT SIn = MAKLUMAT MAJIKAN
PENYATA SARAAN DARIPADA PENGGAJIAN, TUNTUTAN POTONGAN DAN MAKLUI
MENGENAI FOTONGAN CUKAI DI BAWAH KAEDAH-KAEDAH CUKAI PENDAPATA No. Maikan: E
MALAVEIA (POTONGAN DARIPADA SARAAN) 1984 BAG! TAHUN BERAKHIR 31 DISEMBER 20 [
Saraan Bagi Tahun
MAKLUMAT MAJIKAN MAKLUMAT PEKERJA
1 + Wiapan dikshendaki mengsi Penyata ini Uik semua pekera bags lahun 2023 Majkan yang talah manghantar makumal melais
No. Majikan: E
Nama Mapkan: | — Nota: 1. Kategor pekeia (seerli dalam Jadual PCB)
Saraan Bagi Tahun : Kategor 1 Bujang
Kategori 2. Berkahi dan suami atau istei fidak bekeria
' Kafegor 3 Berkaimn dan suami alau ster bekena, berceral alay sang
MAKLUMAT PEKERIA 2 Slas Pevera
« ajkan ini uniuk bagi tahun 2022 sepen ‘Stans 1 Pengunsan Crganisasi
+ Mapkan yang teleh menghantar maklumal meakui e-Data Praisie-CRBD sebehum 25 Februari 2023 sk pars mengemukakan g Borang C F 80 bersama Borang | Statis 2 Tetap
+ Seian e-Dats Fraisve-CPAD, Borang CP.8D hendakian ditamusskan pamacu USE Status 3. Konrak
i = Stats 4 Sambilan
Nota: 1. Katagon pekeria (ssper dalam Jsdual PCE) Status 5. Pelatit Indust
T TSy :. Status 6 Lain-ain
Kategori 2 Berkaein dan suami atau ister idak bekara = Fengunsan syankat pentacor
Kategon 3 Berkafvwin dan suams afau fster bekeria, bercera atau kemaian sua atau ster, atau bujang yang mempunyai anak anghat - TNTHMBSLK MAS3L DG BAT3NGAN, MANBIE ALSI 18Mgat KAAMSN 03N 1AGSKMN S384N KAEAr ANUAHAILN IGSN
2 Temasuk mantaat mantaat s r 4 AMan Zakan SELAIN yang G0Gar M pSNGaN Gai buianan
3 AMaun 2akat SELAIN yang BiLayar Melals pOIoNgan gap buanan 5. Mecan yang WAJIE d st adsiah
2022 2023 | Medan B - Nama Pekerja
. s [ G « [« = = & 5 it Medan D - No. Pengenaian 1 Pasport
. Medan E - Kafegon Pekera
| nama | ma m sumisn| wantsst | wan | wantist|  Ens | n Canma 1v.ModanF - St Pk
T shim | perkuinit] | polonguraleh | hepadk
— Vatar? | arangin| Medkamin | opbyen 1| Famaiy matahs | mampes . Mecian G- Tarkh Persaraan / Tamat Kontrak
=== || =7 ||= vi. Mexdan H - Cukai danggung oleh maghan
| @i ": Fevaia 5_Sekrany pover iada o Pengenan. D o disican nonibor 000010000000 (12
I Stangan| umtan | b e ] > 3 W EEEEEEE D v ]
' [ e o] Mama | o T e e e e I
: ww || ww | | ww | wn [ wn | L e L g saan | bensa | et perint | pommgan
i h Coi Ty "o T || Senegin St i | st | oo | e | e |
I H TESER | anatininan y]
2 P o g ol
= 37 ipetia Pulspsaa | 2okt
i ma | wn | | me | e | e

Borang E Changes

Iltem 13 has been updated in Borang E for 2023. Kindly take note of the new requirements.

Before:
Borang E 2022

13 - 1 = Melzlui e-Data Praisile-CPED
Cara pengemukaan CP.ED 2 = Pamacu USS

4 = Dik=cualixan =

3 = Melalui e-mel kepada CPED@Ehasil.gov.my menggunakan e-mel seperti di ruang 12

* Mota = Pengecualian ini terpakai kepada majikan yang terdiri daripada Pemilikan Tunggal.
Ferkongsian, Keluarga Sekutu Hindu dan Harta Pusaka yang tiada pekerja sshaja

After:
Borang E 2023

13 - 1 = Melalui e-Data Praisife-CPED
Cara pengemukaan C.R.ED 2 = Dikecualian *

* Mota = Pengecualian ini terpakai kepada majikan yang terdiri daripada Pemilikan Tunggal.
Perkongsian, Heluarga Sekutu Hindu dan Harta Pusaka yang tiadz pekerja sahaja
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EA Form Changes

Both Malay and English versions of EA Form has been updated. Cawangan LHDNM has been
changed to LHDNM Negeri. Likewise, LHDNM Branch has been changed to LHDNM State.

Before:
EA Form 2022

MALAYSIA Penyata Gaji Pekerja SWASTA| =7\
No. P

CUKAI PENDAPATAN

PENYATA SARAAN DARIPADA PENGGAJIAN

BAGI TAHUN BERAKHIR 31 DISEMBER 22

UNTUK DISERAHKAN KEPADA PEKERJA BAGI TUJUAN CUKAI PENDAPATAN

engenalan Cuxai(TIN) Pekerja

=

Cawangan LHDNM L. ecsssssinnnes

MALAYSIA PRIVATE SECTOR EA
Employee's
Statement of Remuneration

INCOME TAX Employee's Income Tax No

PREPARED AND PROVIDED TO THE EMPLOYEE FOR INCOME TAX PURPOSE

After:
EA Form 2023

STAT A

MALAYSIA Penyata Gaji Pekerja SWASTA EA

CU KAI P E N DA PATAN Mo. Pengenalan Cuksi(TIN} Pekerja
PENYATA SARAAN DARIPADA PEMNGGAJIAN I LHDMM \leie r I

BAG| TAHUN BERAKHIR 31 DISEMBER 2023

UNTUK DISERAHKAN KEPADA PEKERJA BAGI TUJUAN CUKAI PENDAPATAN

MALAYSIA PRIVATE SECTOR EA
Employee’s
Statement of Remuneration
INCOME TAX Eaaalog o Income Tax Mo.
STATEMENT OF REMUNERATION FROM EMPLOYMENT LHDNM State. L
FOR THE YEAR ENDED 31 DECEMSER 2023

PREPARED AND PROVIDED TO THE EMPLOYEE FOR INCOME TAX PURPOSE
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